RULES COMMITTEE: 09-15-10
ITEM: J1a

From: Manheim, Tom

Sent:  Friday, September 10, 2010 10:27 AM

To: Norris, Tom

Cc: Herrick, Lisa; Hawkins, Dennis (Clerk)

Subject: Re: Appeal to Rules & Open Government Commitee - Civil Suit

Very thoughtful.

Sent from my iPhone

On Sep 10, 2010, at 9:24 AM, "Norris, Tom" <tom.norris@sanjoseca.gov> wrote:

See below.

Thomas D. Norris, CA
Public Records Manager
Office of the City Manager
City of San Jose, CA
(408) 535-8120

From: san.jose@california.usa.com [mailto:san.jose@california.usa.com]

Sent: Friday, September 10, 2010 9:18 AM

To: Norris, Tom

Cc: Price, Lee; jwoolfolk@mercurynews.com; swebby@mercurynews.com; Figone, Debra
Subject: RE: Appeal to Rules & Open Government Commitee - Civil Suit

Tom.

I was originally under the impression that the entire CPRA request had been denied. Thank
you for making the effort & following through the best you can with the other records. I
have thought about this & have decided that I will proceed with the appeal regardless of
whether the records retained by the city are existent or sufficient because when applicants
do come forward for the C.O.P. position I will be better poised to contest this in civil court
pursuant to California Government Cone #6259. Thanks again for all the good efforts on
your end, & you have always done a really good job in responding to CPRA requests
which is the reason I copy my CPRA requests to SJPD to your office also.

Take Care.
Cary-Andrew Crittenden

From: Norris, Tom <tom.norris@sanjoseca.gov>

To: san.jose@california.usa.com

Sent: Thu, Sep 9, 2010 4:11 pm

Subject: RE: Appeal to Rules & Open Government Commitee - Civil Suit

- Dear Mr. Crittenden:
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| have reviewed your appeal of your August 25 request for records that was denied.

At the time of your request, the City had just begun the recruitment process. The first community
outreach meeting on the selection of a new Chief had occurred just the day before and the contract
for recruitment consulting services was not yet executed—as | wrote to you in response to a request

for records received on August 24 (see attached). The contract with Teri Black & Company was
executed on September 7. | forwarded that to you on September 8 in partial response to another

ongoing records request received from you on September 3.

My response regarding the unavailability of the yet to be executed consulting contract covered
associated contract development documents and | apologize for not stating so clearly. Because the
contract has now been executed and forwarded to you, | am releasing the documents associated
with its development. Most of the individuals and offices you referenced in your request, including
the Office of the City Manager, San Jose Police Department Deputy Chiefs, the Mayor's Office, and
Council District 1 Office, informed me that they had no responsive records, with the exception of a
calendar appointment for a conference call on August 4 (see attached). The Human Resources
Department (HRD) does have documents responsive to your request that relate to the development
of a contract between Teri Black & Company and the City for recruitment consulting services. The
HRD documents also include documents concerning the availability of various staff and Ms. Black
for meetings, plans for community outreach, and some publications provided by Ms. Black. These
records and those associated with contract development may be found in the attached zipped PDF
file. Please let me know if you have any trouble opening or otherwise accessing this file.

] have previously made available to you a memorandum, dated August 6, from the City Manager to
the Mayor and Council regarding recruitment of a new Chief of Police. This and other documents on

you have any problem accessing these documents and | will make other arrangements to provide
them.

The attached documents and the documents on the City’s website constitute all the records
responsive to your request that | have been able to locate. Please let us know, by noon on Friday,
September 10, whether or not you wish to proceed with your appeal.

Please contact me if you have any questions for me on this subject.

Regards,

Thomas D. Norris, CA
Public Records Manager
Office of the City Manager
City of San Jose, CA
(408) 535-8120

From: san.jose@california.usa.com [mailto:san.jose@california.usa.com]

Sent: Tuesday, September 07, 2010 12:24 PM

To: Price, Lee; City Clerk

Cc: dw@aenv.org; svdebug@newamericamedia.org; abjpd1@juno.com;
fap@thefirstamendment.org; swebby@mercurynews.com; Norris, Tom; Chirco, Judy; Pyle, Nancy;

Subject: Appeal to Rules & Open Government Commitee - Civil Suit

Lee.

| wish to appeal this CPRA denial issued by Tom Norris of the City Managers Office to the Rules

and Open Government Committee.
| am also preparing to sue for the release of these documents in Civil Court pursuant to the

California Government Code.
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Thank You.
Cary-Andrew Crittenden

----- Original Message-----

From: Dean Wallraff <dw@aeny.org>
To: san.jose@california.usa.com

Sent: Tue, Sep 7, 2010 11:51 am
Subject: RE: Copy of CPRA Denial

You should probably appeal. You might have to do that before filing a lawsuit. | would say they
haven’t demonstrated that “the public interest served by not disclosing the records clearly
outweighs the public interest served by disclosure of the record.” Make your case for public
disclosure — why it is in the public interest. Say why you think the process won’t be harmed by
disclosure. Send this as a response to this email and find out when the committee meetings for
your appeal. If it's too far from now, complain about that, too.

--Dean Wallraff

From: san.jose@california,usa.com [mailto:san.jose@california.usa.com]
Sent: Tuesday, September 07, 2010 10:38 AM
To: abjpdi@juno.com; fap@thefirstamendment.org; svdebug@newamericamedia.org;

Subject: Copy of CPRA Denial

To AllL

Below is a copy of a CPRA denial that I received. I believe the Public Interest clearly
outweighs the right to privacy for the applicants. I was surprised that the city of San Jose
denied the entire request.

Any Suggestions?

Cary-Andrew Crittenden

----- Original Message-----

From: Norris, Tom <tom.norris@sanjoseca.gov>

To: project.integrity@santa-clara.county-california.us

Cc: Doyle, Richard <Richard.Doyle@sanjoseca.gov>; Figone, Debra
<Debra.Figone@sanjoseca.gov>; Herrick, Lisa <lisa.herrick@sanjoseca.gov>; Sims,

Sent: Wed, Aug 25, 2010 3:55 pm
Subject: RE: CPRA C.O.P. Position.

Dear Mr. Crittenden:
The City of San Jose will not be providing the records you have requested regarding the recruitment

of a new San Jose Police Department Chief of Police (see below and attached). Government Code
Section 6255 of the California Public Records Act permits the City to withhold records from
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disclosure when the public benefit derived from withholding the records clearly outweighs the public
benefit in disclosing them. Because the City’s recruitment effort is currently in process, disclosure of
any such records responsive to your request which may currently exist would be premature and not
in the public interest.

If you believe that you have been inappropriately denied access to records that you have requested,
you may appeal that denial with the Rules and Open Government Committee. For more

information, contact the Office of the City Clerk at (408)535 -1260 or CityClerk@sanjoseca.gov.

Regards,

Thomas D. Norris, CA
Public Records Manager
Office of the City Manager
City of San Jose, CA
(408) 535-8120

From: project.integrity@santa-clara.county-california.us [mailto:project.integrity@santa-
¢clara.county-california.us]

Sent: Wednesday, August 25, 2010 10:30 AM

To: Norris, Tom; Sims, Thomas; Mills, Fred

Cc: Doyle, Richard; Figone, Debra

Subject: CPRA C.O.P. Position.

Pursuant to the California Public Records Act, I am requesting reciept of the following
documents/records and any documents that contain the following information.

Copies of all email,USPS, FAX correspondenses, between the City of San Jose and TBC
Recruiting, ( Terri Black & Company ) relating to (or referring to) the recruitment of the
next San Jose Police Chief to replace Chief Robert Davis. ( please include electronic
routing data & CC recipient list )

Copies of all email,USPS,FAX correspondenses and memo's between The San Jose City
Manager's Office & SJPD Deputy Chiefs: Diane Urban, David Cavalaro, David Hober &
Phan Ngo relating to (or referrng to) the replacement of San Jose Police Chief: Robert
Davis.

Copies of all email, USPS, FAX, correspondences between Mayor Chuck Reed, Jose
Salsido, Council Member: Pete Constant ( or any District 1 staff) relating to (or referring to)
the replacement of San Jose Police Chief: Robert Davis.

Any References or Endorsements by any Elected Official, City Staff Member, or member
of the public mentioning any candidate (potential candidate & suggestion for candidate) for
the position ofSan Jose Chief Of Police Position.

Thank You

Cary-Andrew Crittenden

408-401-8940

‘Attached Message
From: project.integrity@santa-clara.county-california.us

To: Norris, Tom <tom.norris@sanjoseca,gov: >
Subject: CPRA Revision
Date: Wed, 25 Aug 2010 10:38:22 -0700

Pursuant to the California Public Records Act, I request the following
revision to my most recent previous request:

Copies of all email, USPS, FAX, correspondences between Mayor Chuck

Reed, Jose Salsido,
Council Member: Pete Constant ( or any District | staff) AND THE SAN
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JOSE CITY MANAGERS OFFICE relating to (or referring to)
the replacement of San Jose Police Chief: Robert Davis.

Thanks
Cary-Andrew Crittenden
Attached Message
From: Norris, Tom <tom.norris@sanjoseca.gov>
To: open.government@san-jose-california.info
Cc: Doyle, Richard <Richard.D¢vle@sanioseca.aov>; Fiaone Debra <Nehra, Figone@sanjoseca.gov>;

<nNadine.Nader@sanjoseca.gov>; Manheim, Tom <tom.manheim@sanjoseca.gov>; Herrick, Lisa
<lisa.herrick@sanjoseca.gov>

Subject: RE: CPRA Request - C.O.P Selection / Recruitment.
Date: Wed, 25 Aug 2010 08:30:50 -0700
Dear Mr. Crittenden:

The contract between the City and Teri Blackwell & Company that you are requesting has not yet
been fully executed and therefore is not available for disclosure. Please submit your request
again in the next several days and, if the contract has been finalized, | will supply you with a

copy.

The other information you are seeking is still being developed and will be shaped by the
community input process that is only just beginning. Attached is a copy of an Information
Memorandum from City Manager Figone to the Mayor and City Council that explains that
process. :

Regards,

Thomas D. Norris, CA
Public Records Manager
Office of the City Manager
City of San Jose, CA
(408) 535-8120

From: gpen.government@san-jose-california.info [mailto:open.government@san-jose-
~ california.info]
Sent: Tuesday, August 24, 2010 10:54 PM
To: Norris, Tom
Cc: Doyle, Richard; Figone, Debra; o
( ' ; webmaster@san-jose-california.us; Nader, Nadine

Subject: CPRA Request - C.O.P Selection / Recruitment.

Dear Mr. Norris
Pursuant to the California Public Records Act, [ request prompt receipt of the following
records / documents & any records / documents that contain the following information.

A copy of the contract between the City of San Jose and TBC Recruiting concerning the
recruiting of the new police chief to replace chief Robert Davis. ( Including any
attachments to this contract and any other records / documents relating to such )

Names of individuals on the selection panel assisting City Manager: Debra Figone in
decision making process of choosing the next Police Chief, and specific responsibilities /
duties of each member.

Protocol of weighing and processing public input and any factors & steps in the selection
process of hiring the next Police Chief and screening applicants.
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If you believe that I am not entitled to the requested records I am requesting that you
justify your refusal within 10 days in writing pursuant to California Government code &
6255. You may only refuse to release these records if there is an express law prohibiting
you from doing so.

Thank You.

Cary-Andrew Crittenden

9/10/2010
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Davis, Tamara

From: Norris, Tom

Sent: Friday, September 10, 2010 9:29 AM

To: Davis, Tamara; Rules and Open Government Committee Agendas
Cc: Hawkins, Dennis (Clerk)

Subject: FW: Appeal to Rules & Open Government Commitee - Civil Suit

Attachments: RE: Appeal to Rules & Open Government Commitee - Civil Suit

Hi, all this just in from Mr. Crittenden on his appeal. Also attached is my supplemental response to him
yesterday.

Thomas D. Norris, CA
Public Records Manager
Office of the City Manager
City of San Jose, CA
(408) 535-8120

From: san.jose@california.usa.com [mailto:san.jose@california.usa.com]

Sent: Friday, September 10, 2010 9:18 AM

To: Norris, Tom

Cc: Price, Lee; jwoolfolk@mercurynews.com; swebby@mercurynews.com; Figone, Debra
Subject: RE: Appeal to Rules & Open Government Commitee - Civil Suit

Tom.

I was originally under the impression that the entire CPRA request had been denied. Thank you
for making the effort & following through the best you can with the other records. I have thought
about this & have decided that I will proceed with the appeal regardless of whether the records
retained by the city are existent or sufficient because when applicants do come forward for the
C.0.P. position I will be better poised to contest this in civil court pursuant to California
Government Cone #6259. Thanks again for all the good efforts on your end, & you have always
done a really good job in responding to CPRA requests which is the reason I copy my CPRA
requests to SJPD to your office also.

Take Care.
Cary-Andrew Crittenden

————— Original Message-----

From: Norris, Tom <tom.norris@sanjoseca.gov>

To: san jose@california.usa.com

Sent: Thu, Sep 9, 2010 4:11 pm

Subject: RE: Appeal to Rules & Open Government Commitee - Civil Suit

Dear Mr. Crittenden:
| have reviewed your appeal of your August 25 request for records that was denied.

At the time of your request, the City had just begun the recruitment process. The first community
outreach meeting on the selection of a new Chief had occurred just the day before and the contract for
recruitment consulting services was not yet executed—as | wrote to you in response to a request for
records received on August 24 (see attached). The contract with Teri Black & Company was executed on
September 7. | forwarded that to you on September 8 in partial response to another ongoing records
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request received from you on September 3.

My response regarding the unavailability of the yet to be executed consulting contract covered associated
contract development documents and | apologize for not stating so clearly. Because the contract has now been
executed and forwarded to you, | am releasing the documents associated with its development. Most of the
individuals and offices you referenced in your request, including the Office of the City Manager, San Jose Police
Department Deputy Chiefs, the Mayor's Office, and Council District 1 Office, informed me that they had no
responsive records, with the exception of a calendar appointment for a conference call on August 4 (see
attached). The Human Resources Department (HRD) does have documents responsive to your request that
relate to the development of a contract between Teri Black & Company and the City for recruitment consulting
services. The HRD documents also include documents concerning the availability of various staff and Ms. Black
for meetings, plans for community outreach, and some publications provided by Ms. Black. These records and
those associated with contract development may be found in the attached zipped PDF file. Please let me know if
you have any trouble opening or otherwise accessing this file.

| have previously made available to you a memorandum, dated August 8, from the City Manager to the Mayor and
Council regarding recruitment of a new Chief of Police. This and other documents on this topic are accessible on
the City’s website at http://www.sanjoseca.gov/. Please let me know if you have any problem accessing these
documents and | will make other arrangements to provide them.

The attached documents and the documents on the City’s website constitute all the records responsive to your
request that | have been able to locate. Please let us know, by noon on Friday, September 10, whether or not
you wish to proceed with your appeal.

Please contact me if you have any questions for me on this subject.

Regards,

Thomas D. Norris, CA
Public Records Manager
Office of the City Manager
City of San Jose, CA
(408) 535-8120

From: san.jose@california.usa.com [mailto:san.jose@california.usa.com]

Sent: Tuesday, September 07, 2010 12:24 PM

To: Price, Lee; City Clerk

Cc: . ; svdebug@newamericamedia.org; i

swebby@mercurvnews com; Norris, Tom; Chirco, Judy; Pyle, Nancy; Reed, Chuck; Constant, Pete; cje @usa com
Subject: Appeal to Rules & Open Government Commitee - Civil Suit

Lee.

| wish to appeal this CPRA denial issued by Tom Norris of the City Managers Office to the Rules and Open

Government Committee.
| am also preparing to sue for the release of these documents in CIVI] Court pursuant to the California Government

Code.

Thank You.
Cary-Andrew Crittenden

From: Dean Wallraff <dw(@aenv.org>
To: san.jose@california.usa.com
Sent: Tue, Sep 7, 2010 11:51 am
Subject: RE: Copy of CPRA Denial
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You should probably appeal. You might have to do that before filing a lawsuit. | would say they haven’t
demonstrated that “the public interest served by not disclosing the records clearly outweighs the public interest
served by disclosure of the record.” Make your case for public disclosure — why it is in the public interest. Say
why you think the process won’t be harmed by disclosure. Send this as a response to this email and find out
when the committee meetings for your appeal. If it’s too far from now, complain about that, too.

--Dean Wallraff

From: san.jose@california.usa.com [mailto:san.jose@california.usa.com]

Sent: Tuesday, September 07, 2010 10:38 AM

To: ; fap@thefirstamendment.org; svdebug@newamericamedia.org;
info@calpubrec.org

Subject: Copy of CPRA Denial

To All.

Below is a copy of a CPRA denial that I received. I believe the Public Interest clearly outweighs the
right to privacy for the applicants. I was surprised that the city of San Jose denied the entire request.

Any Suggestions?

Cary-Andrew Crittenden

————— Original Message-----

From: Norris, Tom <tom.norris@sanjoseca.gov>

To: project.integrity(@santa-clara.county-california.us

Cc: Doyle, Richard <Richard.Doyle@sanjoseca.gov>; Figone, Debra <Debra.Figone(@sanjoseca.gov>;
Herrick, Lisa <lisa.herrick@sanjoseca.gov>; Sims, Thomas <THOMAS.SIMS @sanjoseca.gov>; Mills,
Fred <FRED.MILLS@sanjoseca.gov>

Sent: Wed, Aug 25, 2010 3:55 pm

Subject: RE: CPRA C.O.P. Position.

Dear Mr. Crittenden:

The City of San Jose will not be providing the records you have requested regarding the recruitment of a new San
Jose Police Department Chief of Police (see below and attached). Government Code Section 6255 of the
California Public Records Act permits the City to withhold records from disclosure when the public benefit derived
from withholding the records clearly outweighs the public benefit in disclosing them. Because the City’s
recruitment effort is currently in process, disclosure of any such records responsive to your request which may
currently exist would be premature and not in the public interest.

If you believe that you have been inappropriately denied access to records that you have requested, you may
appeal that denial with the Rules and Open Government Committee. For more information, contact the Office of

the City Clerk at (408)535 -1260 or CityClerk@sanjoseca.gov.

Regards,
ThomaszD. Norris, CA

Public Records Manager
Office of the City Manager
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City of San Jose, CA
(408) 535-8120

From: project.integrity@santa-clara.county-california.us [mailto: project.integrity@santa-clara.county-
california.us]

Sent: Wednesday, August 25, 2010 10:30 AM

To: Norris, Tom; Sims, Thomas; Mills, Fred

Cc: Doyle, Richard; Figone, Debra

Subject: CPRA C.O.P. Position.

Pursuant to the California Public Records Act, I am requesting reciept of the following
documents/records and any documents that contain the following information.

Copies of all email,USPS, FAX correspondenses, between the City of San Jose and TBC Recruiting,

( Terri Black & Company ) relating to (or referring to) the recruitment of the next San Jose Police Chief
to replace Chief Robert Davis. ( please include electronic routing data & CC recipient list )

Copies of all email,USPS,FAX correspondenses and memo's between The San Jose City Manager's
Office & SJPD Deputy Chiefs: Diane Urban, David Cavalaro, David Hober & Phan Ngo relating to (or
referrng to) the replacement of San Jose Police Chief: Robert Davis.

Copies of all email, USPS, FAX, correspondences between Mayor Chuck Reed, Jose Salsido, Council
Member: Pete Constant ( or any District 1 staff) relating to (or referring to) the replacement of San Jose
Police Chief: Robert Davis.

Any References or Endorsements by any Elected Official, City Staff Member, or member of the public
mentioning any candidate (potential candidate & suggestion for candidate) for the position ofSan Jose
Chief Of Police Position.

Thank You

Cary-Andrew Crittenden

Attached Message
. project.integrity@santa-clara.county-california.us i
From: ! g

To: Norris, Tom <tom.norris@sanjoseca.qov> :
Subject:  CPRA Revision
Date: Wed, 25 Aug 2010 10:38:22 -0700

Pursuant to the California Public Records A&, I request the foHowing
revision to my most recent previous request:

Copies of all email, USPS, FAX, correspondences between Mayor Chuck

Reed, Jose Salsido,
Council Member: Pete Constant ( or any District 1 staff) AND THE SAN

JOSE CITY MANAGERS OFFICE relating to (or referring to)
the replacement of San Jose Police Chief: Robert Davis.
Thanks

Cary-Andrew Crittenden

Attached Message

From: Norris, Tom <tom.norris@sanjoseca.gov>
To: open.government@san-jose-california.info
Cc: Dovle. Richard <Rjchard. Doyle@sanjoseca.gov>; Figone, Debra <Debra.FinoneMeanineara nnus:

v, dgreene@thefirstamendment.org; egonov@gmail.com; |
wepmaster@san-jose-california.us; Nader, Nadine <Nadine. Nader@sanjoseca.gov>; Manheim, Tom
<tom.manheim@sanjoseca.gov>; Herrick, Lisa <lisa.herrick@sanjoseca.gov>

Subject: RE: CPRA Reguest - C.O.P Selection / Recruitment.
Date: Wed, 25 Aug 2010 08:30:50 -0700

Dear Mr. Crittenden:
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The contract between the City and Teri Blackwell & Company that you are requesting has not yet been fully
executed and therefore is not available for disclosure. Please submit your request again in the next several
days and, if the contract has been finalized, | will supply you with a copy.

The other information you are seeking is still being developed and will be shaped by the commuhity input
process that is only just beginning. Attached is a copy of an Information Memorandum from City Manager
Figone to the Mayor and City Council that explains that process.

Regards,

Thomas D. Norris, CA
Public Records Manager
Office of the City Manager
City of San Jose, CA
(408) 535-8120

From: open.government@san-jose-california.info [mailto:open.government@san-jose-california.info]
Sent: Tuesday, August 24, 2010 10:54 PM

To: Norris, Tom
Cc: Dovle, Richard; Figone, Debra; , [reene@thefirstamendment.org; egonov@gmail.com;

vebmaster@san-jose-california.us; Nader, Nadine
Subject: CPRA Request - C.O.P Selection / Recruitment. '

Dear Mr. Norris
Pursuant to the California Public Records Act, I request prompt receipt of the following records /
documents & any records / documents that contain the following information.

A copy of the contract between the City of San Jose and TBC Recruiting concerning the recruiting of
the new police chief to replace chief Robert Davis. ( Including any attachments to this contract and
any other records / documents relating to such )

Names of individuals on the selection panel assisting City Manager: Debra Figone in decision
making process of choosing the next Police Chief, and specific responsibilities / duties of each
member. ‘

Protocol of weighing and processing public input and any factors & steps in the selection process of
hiring the next Police Chief and screening applicants.

If you believe that [ am not entitled to the requested records I am requesting that you justify your
refusal within 10 days in writing pursuant to California Government code & 6255. You may only
refuse to release these records if there is an express law prohibiting you from doing so.

Thank You.
Cary-Andrew Crittenden

9/10/2010
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Davis, Tamara

From: Norris, Tom

Sent: Thursday, September 09, 2010 4:10 PM

To: 'san.jose@california.usa.com'’

Subject: RE: Appeal to Rules & Open Government Commitee - Civil Suit

Attachments: RE: CPRA Request - C.0.P Selection / Recruitment.; FW Teri Black Brann conference call (Mark
Heather Deanna to attend).rtf; 20100911045038897 .zip

Dear Mr. Crittenden:
| have reviewed your appeal of your August 25 request for records that was denied.

At the time of your request, the City had just begun the recruitment process. The first community
outreach meeting on the selection of a new Chief had occurred just the day before and the contract for
recruitment consulting services was not yet executed—as | wrote to you in response to a request for
records received on August 24 (see attached). The contract with Teri Black & Company was executed on
September 7. | forwarded-that to you on September 8 in partial response to another ongoing records

request received from you on September 3.

My response regarding the unavailability of the yet to be executed consulting contract covered associated
contract development documents and | apologize for not stating so clearly. Because the contract has
now been executed and forwarded to you, | am releasing the documents associated with its
development. Most of the individuals and offices you referenced in your request, including the Office of
the City Manager, San Jose Police Department Deputy Chiefs, the Mayor's Office, and Council District 1
Office, informed me that they had no responsive records, with the exception of a calendar appointment for
a conference call on August 4 (see attached). The Human Resources Department (HRD) does have
documents respansive to your request that relate to the development of a contract between Teri Black &
Company and the City for recruitment consulting services. The HRD documents also include documents
concerning the availability of various staff and Ms. Black for meetings, plans for community outreach, and
some publications provided by Ms. Black. These records and those associated with contract
developmient may be found in the attached zipped PDF file. Please let me know if you have any trouble
opening or otherwise accessing this file.

| have previously made available to you a memorandum, dated August 8, from the City Manager to the
Mayor and Council regarding recruitment of a new Chief of Police. This and other documents on this
topic are accessible on the City's website at http://www.sanjoseca.gov/. Please let me know if you have
any problem accessing these documents and | will make other arrangements to provide them.

The attached documents and the documents on the City's website constitute all the records responsive to
your request that | have been able to locate. Please let us know, by noon on Friday, September 10,
whether or not you wish to proceed with your appeal. '

Please contact me if you have any questions for me on this subject.

Regards,

Thomas D. Norris, CA
Public Records Manager
Office of the City Manager
City of San Jose, CA
(408) 535-8120

From: san.jose@california.usa.com [mailto:san.jose@california.usa.com]
Sent: Tuesday, September 07, 2010 12:24 PM
To: Price, Lee; City Clerk
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Cc:. svdebug@newamericamedia.org; 1; fap@thefirstamendment.org;
swebby@mercurynews.com; Norris, Tom; Chirco, Judy; Pyle, Nancy; Reed, Chuck; Constant, Pete; cje@usa.com
Subject: Appeal to Rules & Open Government Commitee - Civil Suit

Lee.

| wish to appeal this CPRA denial issued by Tom Norris of the City Managers Office to the Rules and Open

Government Committee.
| am also preparing to sue for the release of these documents in Civil Court pursuant to the California Government

Code.

Thank You.
Cary-Andrew Crittenden

----- Original Message-----

From: Dean Wallraff <dw(@aenv.org>
To: san.jose@california.usa.com

Sent: Tue, Sep 7, 2010 11:51 am
Subject: RE: Copy of CPRA Denial

You should probably appeal. You might have to do that before filing a lawsuit. | would say they haven't

“demonstrated that “the public interest served by not disclosing the records clearly outweighs the public interest
served by disclosure of the record.” Make your case for public disclosure — why it is in the public interest. Say
why you think the process won't be harmed by disclosure. Send this as a response to this email and find out
when the committee meetings for your appeal. If it’s too far from now, complain about that, too.

--Dean Wallraff

From: san.jose@california.usa.com [mailto:san.jose@california.usa.com]

Sent: Tuesday, September 07, 2010 10:38 AM ]
To: abipdi@ijuno.com; fap@thefirstamendment.org; svdebug@newamericamedia.org; dw@aenv.org;
info@calpubrec.org

Subject: Copy of CPRA Denial

To All

Below is a copy of a CPRA denial that [ received. [ believe the Public Interest clearly outweighs the
right to privacy for the applicants. I was surprised that the city of San Jose denied the entire request.

Any Suggestions?

Cary-Andrew Crittenden

----- Original Message-----

From: Norris, Tom <tom.norris{@sanjoseca.gov>

To: project.integrity (@santa-clara.county-california.us

Cc: Doyle, Richard <Richard.Doyle@sanjoseca.gov>; Figone, Debra <Debra.Figone{@sanjoseca.gov>;
Herrick, Lisa <lisa.herrick(@sanjoseca.gov>; Sims, Thomas <THOMAS.SIMS{@sanjoseca.gov>; Mills,
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Fred <FRED.MIL L S@sanjoseca.gov>
Sent: Wed, Aug 25, 2010 3:55 pm
Subject: RE: CPRA C.O.P. Position.

Dear Mr. Crittenden:

The City of San Jose will not be providing the records you have requested regarding the recruitment of a new San
Jose Police Department Chief of Police (see below and attached). Government Code Section 6255 of the
California Public Records Act permits the City to withhold records from disclosure when the public benefit derived
from withholding the records clearly outweighs the public benefit in disclosing them. Because the City's
recruitment effort is currently in process, disclosure of any such records responsive to your request which may
currently exist would be premature and not in the public interest.

If you believe that you have been inappropriately denied access to records that you have requested, you may
appeal that deniai with the Rules and Open Government Committee. For more information, contact the Office of

the City Clerk at (408)535 -1260 or CityClerk@sanjoseca.gov.

Regards,

Thomas D. Norris, CA
Public Records Manager
Office of the City Manager
City of San Jose, CA
(408) 535-8120

From: project. lntequtv@santa -clara.county-california.us [maitto:project. mteqrntv@santa -clara.county-
california.us]

Sent: Wednesday, August 25, 2010 10:30 AM

To: Norris, Tom; Sims, Thomas; Mills, Fred

Cc: Doyle, Richard; Figone, Debra

Subject: CPRA C.O.P. Position.

Pursuant to the California Public Records Act, I am requesting reciept of the following
documents/records and any documents that contain the following information.

Copies of all email,USPS, FAX correspondenses, between the City of San Jose and TBC Recruiting,

( Terri Black & Company ) relating to (or referring to) the recruitment of the next San Jose Police Chief
to replace Chief Robert Davis. ( please include electronic routing data & CC recipient list )

Copies of all email,USPS,FAX correspondenses and memo's between The San Jose City Manager's
Office & SJPD Deputy Chiefs: Diane Urban, David Cavalaro, David Hober & Phan Ngo relating to (or
referrng to) the replacement of San Jose Police Chief: Robert Davis.

Copies of all email, USPS, FAX, correspondences between Mayor Chuck Reed, Jose Salsido, Council
Member: Pete Constant ( or any District 1 staff) relating to (or referring to) the replacement of San Jose
Police Chief: Robert Davis.

Any References or Endorsements by any Elected Official, City Staff Member, or member of the public
mentioning any candidate (potential candidate & suggestlon for candldate) for the position ofSan Jose
Chief Of Police Position.

Thank You

Cary-Andrew Crittenden

408-401-8940

itached Niessage - SR S — !
. project.integrity@santa-clara.county-california.us ! ]
| From: : |

To: Norris, Tom <tom.norris@sanjoseca.qov> :
Subject: CPRA Revision ‘ |
Date:  Wed, 25 Aug 2010 10:38:22 -0700 ‘ !

Pursuant to the California Public Records Act, I request the followmg
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revisicn to my most recent previous request:

Copies of all email, USPS, FAX, correspondences between Mayor Chuck

Reed, Jose Salsido,
Council Member: Pete Constant ( or any District | staff) AND THE SAN

JOSE CiTY MANAGERS OFFICE relating to (or referring to)
the replacement of San Jose Police Chief: Robert Davis.
Thanks

Cary-Andrew Crittenden

9/10/2010




Norris, Tom

From: Ruiz, Heather

Sent: Monday, July 26, 2010 3:15 PM

To: Cranford, Sandra

Cc: Morales, Cristina

Subject: FW: Purchase Order for Shawn Spano
Sensitivity: Confidential

v

Sandy — | have asked Teri for availability, and will send that when | getit. Mark is back on Thursday. Can you énd Cristina
set something up for Thursday or Friday on the topic of Police Chief search? Thanks! -~ Heather

Heather Ruiz
Deputy Director of Human Resources, City of San Jose
(408) 975-1439

What's new in H.R?

Wellness Screenings are coming to a worksite near you in 2010!

To maintain wellness, it’s important that you know your health risk indicators for cholesterol, glucose, BMI
and blood pressure. Worksite wellness screenings are free and effective way for employees to monitor their
current health status. Visit www.sanjoseca.gov/wellness to learn more.

This e-mail message, including any aitachments, is for the sole use of the intended recipieni(s) and may contain
confidential and protected information. Any unauthorized review, use, disclosure or distribution, without the
express permission of the originator is prohibited. If you are not the intended recipient, please contact the
sender by reply e-mail and destroy all copies of the original message.

From: Santana, Deanna

Sent: Monday, July 26, 2010 3:10 PM

To: Ruiz, Heather; Danaj, Mark

Subject: RE: Purchase Order for Shawn Spano
Sensitivity: Confidential

Yes, Deb would like a meeting with Mark and Teri and "us" when Mark gets back. thanks.

From: Ruiz, Heather -

Sent: Monday, July 26, 2010 1:21 PM

To: Santana, Deanna; Danaj, Mark
Subject: RE: Purchase Order for Shawn Spano
Sensitivity: Confidential

Deanna — | have not initiated a PO. My notes from out last meeting was that we were holding on that pending Deb's
preference, and not going to purchasing until the announcement. | was to initiate a contract with Teri, and ask her for
blocks of time and a draft timeline for the recruitment, which | have begun. 1 saw this morning the announcement is out,
s0 | will approach purchasing today, and move forward on the PO. I also noted we were going to have a meeting this
week with all parties to check-in. | don’t have that on my calendar, so | am not sure that gof scheduled. | will work on
getting something for later this week with you, Deb, Mark and | and Teri on the phone. Should | include anyone else? We
can go over Teri's proposed timeline, and status of PO/contract issues. Let me know if there is anything else we need fo

1




do. Thanksl - Heather

Heather Ruiz
Deputy Director of Human Resources, City of San Jose
(408) 975-1439

What's new in H.R?

Wellness Screenings are coming to a worksite near you in 2010!

To maintain wellness, it’s important that you know your health risk indicators for cholesterol, glucose, BMI
and blood pressure. Worksite wellness screenings are free and effective way for employees to monitor their
current health status. Visit www.sanjoseca.gov/wellness to learn more.

This e-mail message, including any attachments, is for the sole use of the intended recipient(s) and may contain
confidential and protected information. Any unauthorized review, use, disclosure or distribution, without the
express permission of the originator is prohibited, If you are not the intended recipient, please conlact the
sender by reply e-mail and destroy all copies of the original message.

From: Santana, Deanna

Sent: Monday, July 26, 2010 7:08 AM

To: Danaj, Mark; Ruiz, Heather

Subject: Purchase Order for Shawn Spano
Sensitivity: Confidential

Has HR made any movement on this issue? Deb favored the PO approach for the next set of work that Shawn will be
completing.
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Norris, Tom

From: Ruiz, Heather

Sent:  Tuesday, July 27, 2010 11:35 AM
To: Morales, Cristina

Subject: FW: Police Chief Recruitment

Cristina — Can you work with Sandy to set up the meeting with Mark, Deanna, Teri, Deb and I? Thanks! - Heather

Heather Ruiz
Deputy Director of Human Resources, City of San Jose
(408) 975-1439

What's new in H.R?

Wellness Screenings are coming to a worksite near you in 2010!

To maintain wellness, it’s important that you know your health risk indicators for cholesterol,
glucose, BMI and blood pressure. Worksite wellness screenings are free and effective way for
employees 1o monitor their current health status. Visit www.sanjoseca.gov/wellness to learn more.

This e-mail message, including any attachments, is for the sole use of the intended recipient(s) and may contain confidential
and protected information. Any unauthorized review, use, disclosure or distribution, without the express permission of the
originator is prohibited. If you are not the intended recipient, please contact the sender by reply e-mail and destroy all
copies of the original message. '

From: Teri Black-Brann [mailto:teri@tbcrecruiting.com]
Sent: Tuesday, July 27, 2010 9:05 AM

To: Ruiz, Heather

Subject: RE; Police Chief Recruitment

Hi Heather —

Great to hear from you. | lookforward to working with you again as wellll | will get you a timeline and #s by
tomorrow a.m. It's a crazy week for me as my assistant is on vacation and we have 3 final processes starting this
eve. If there is any way we can push the conf call into early next week, that would be terrific. Otherwise, I'll be
doing it from the car or an airport and that's typically not good. In terms of next week, I can totally work around
your schedules on 8/2 or 8/3, On Wed., 8/4 — I'm open before 12:30 and after 2:30 p.m.

In terms of meeting w/ the Council and being present for community meetings, here is what is currently open in
the coming weeks: '

Thurs., Aug. 12t

Fri., Aug. 13t

Wed., Aug. 181

Thurs., Aug. 19" (until to 2:00 p.m.})
Tues., Aug. 24

Wed., Aug. 25

Thurs., Aug. 26 (until 12:00 p.m.)
Wed.., Sept. 1

Thurs., Sept. 2

Fll hold these dates for as long as possible, but you know the drill - the sooner we can nail down the ones you
want, the better. '

9/9/2010




Page 2 of 3

Teri

Ter Mnsk-Brang, Presldint
feelslaTRcRSing.com

Tors Black & Company
Your Exeratfee Suarchdolution
$232 ex30a) Fhaze

Palos Sordm Factineuds, £4 0R2EL
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Box 310570408
waslborenatingsum

From: Ruiz, Heather [mailto:heather.ruiz@sanjoseca.gov]
Sent: Monday, July 26, 2010 1:43 PM

To: teri@tbcrecruiting.com

Subject: Police Chief Recruitment

Teri — | understand we get the pleasure of working together again on our Police Chief recruitment. You may have
seen the news that Chief Davis announced his retirement today, so we need fo get things moving on this one. |
am attaching a draft of the contract; all | need from you are the numbers to fill in on professional fee and
expenses, as well as the timeline. | used the template from your last contract, which should hopefully speed
things along in the attorney’s review, since the language is identical, and | have already sent if to CAO fo facilitate
moving quickly this time once | get the numbers from you fo fillin. 1 was hoping to you give me a couple of things:
1) A draft timeline for the recruitment with the goal of having someane onboard in January
2) Some availability for you later this week for a conference call with Deb to go over the timeline and
recruitment in general , .
3)  Any blocks of time you have to be up here for community outreach meetings on candidate profile
information. We are going to have a number of them, and would like you to be at as many as possible.
4) Your insight or thoughts on anything else we need to be thinking about.

I look forward to working with you again on this recruitment. Thanks! - Heather

Heather Ruiz

Deputy Director of Human Resources

City of San Jose

~ 200 E. Santa Clara St. 2Znd Floor Wing
San Jose, CA 95113-1905

(408) 975-1439 - phone

(408) 920-0863 - fax

What's new in H.R?

Wellness Screenings are coming to a worksite near you in 2010!

To maintain wellness, it’s important that you know your health risk indicators for cholesterol,
glucose, BMI and blood pressure. Worksite wellness screenings are free and effective way for
employees to monitor their current health status. Visit www.sanjoseca.gov/weliness to learn more.

This e-mail message, including any attachments, is for the sole use of the intended recipient(s) and may contain confidential
and protected information, Any unauthorized review, use, disclosure or distribution, without the express permission of the

9/9/2010
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originator is prohibited. If you are not the intended recipient, please contact the sender by veply e-mail and destroy all
copies of the original message.

9/9/2010
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Norris, Tom

Fronr!: Morales, Cristina

Sent:  Tuesday, July 27, 2010 1:47 PM
To: ‘teri@tbcrecruiting.com'’

Cc: Ruiz, Heather

Subject: RE: Police Chief Recruitment

Teri,
A meeting has been set for Wednesday, August 41 at 8AM w/Deb, Deanna, Mark, Heather and you.
What is a good number to reach you at that morning?

Cristina Morales

City of San Jose

Human Resources Department
Ph: 408.975-1476 '

Fax: 408.020.0863

From: Ruiz, Heather
Sent: Tuesday, July 27, 2010 11:35 AM
To: Morales, Cristina
Subject: FW: Police Chief Recruitment

Cristina — Can you work with Sandy to set up the meeting with Mark, Deanna, Teri, Deb and I? Thanks! - Heather

Heather Ruiz
Deputy Director of Human Resources, City of San Jose
(408) 975-1439

Whaf's new ih H.R?

Wellness Screenings are coming to a worksite near you in 2010/

To maintain wellness, it’s important that you know your health risk indicators for cholesterol,
glucose, BMI and blood pressure. Worksite wellness screenings are free and effective way Jor
employees to monitor their current health status. Visit www.sanjoseca.gov/wellness to learn more.

This e-mail message, including any attachments, is for the sole use of the intended recipient(s) and may contain confidential
and protected information. Any unauthorized review, use, disclosure or distribution, without the express permission of the
originator is prohibited. If you are nol the intended recipient, please contact the sender by reply e-mail and destroy all
copies of the original message,

From: Teri Black-Brann [mailto:teri@thcrecruiting.com]
Sent: Tuesday, July 27, 2010 9:05 AM

To: Ruiz, Heather

Subject: RE: Police Chief Recruitment

Hi Heather — »

Great to hear from you. 1 look forward to working with you again as wellll 1 will get you a timeline and #s by
tomorrow a.m. It's a crazy week for me as my assistant is on vacation and we have 3 final processes starting this

9/9/2010
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eve. Ifthere is any way we can push the conf call into early next week, that would be terrific. Otherwise, I'll be
daing it from the car or an airport and that's typically not good. In terms of next week, | can totally work around
your schedules on 8/2 or 8/3. On Wed., 8/4 — I'm open before 12:30 and after 2:30 p.m.

In terms of meeting w/ the Council and being present for community meetings, here is what is currently open in
the coming weeks:

Thurs., Aug. 12

Fri., Aug. 131

Wed., Aug. 18t

Thurs., Aug. 191 (until to 2:00 p.m.)
Tues., Aug. 24

Wed., Aug. 25

Thurs., Aug. 26 (until 12:00 p.m.)
Wed.., Sept. 1

Thurs., Sept. 2

I'll hold these dates for as long as possible, but you know the drill - the sooner we can nail down the ones you
want, the better.

Teri

T Eack-Bravi, Pravldart
ipeietib rreoraitinggsn

Teri Black & Cowmpany
Your Bescativr Zuarch Solution
2732 Pancal Plate

Palos Vzrfex Poninsisla, £& 30374
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Fax AEITVIREY
werwthsressuiting som

From: Ruiz, Heather [mailto: heather.ruiz@sanjoseca.gov]
Sent: Monday, July 26, 2010 1:43 PM

To: teri@tbcrecruiting.com

Subject: Police Chief Recrultment

Teri — | understand we get the pleasure of working together again on our Police Chief recruitment. You may have
seen the news that Chief Davis announced his retirement today, so we need to get things moving on this one, |
am attaching a draft of the contract; all | need from you are the numbers to fill in on professional fee and
expenses, as well as the timeline. | used the template from your last contract, which should hopefully speed
things along in the attorney’s review, since the language is identical, and | have already sent it to CAO to facilitate
moving quickly this time once | get the numbers from you fo fill in. | was hoping to you give me a couple of things:
1)  Adraft timeline for the recruitment with the goal of having someone onboard in January
2) Some availability for you later this week for a conference call with Deb to go over the timeline and
recruitment in general
3) Any blocks of time you have to be up here for community outreach meetings on candidate profile
information. We are going to have a number of them, and would like you to be at as many as possible.
4)  Your insight or thoughts on anything else we need to be thinking about.

9/9/2010
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| look forward to working with you again on this recruitment. Thanks! - Heather

Heather Ruiz

Deputy Director of Human Resources
City of San Jose

200 E. Santa Clara St. 2nd Floor Wing
San Jose, CA 95113-1906

{408) 975-1439 - phone

(408) 920-0863 - fax

What's new in H.R? ,

Wellness Screenings are coming to a worksite near you in 2010!

To maintain wellness, it’s important that you know your health risk indicators for cholesterol,
glucose, BMI and blood pressure. Worksite wellness screenings are free and effective way for
employees to monitor their current health status. Visit www.sanjoseca.gov/wellness fo learn more.

This e-mail message, including any aftachments, is for the sole use of the intended recipient(s) and may contain confidential
and protected information. Any unanthorized review, use, disclosure or distribution, withoul the express permission of the
originator is prokibited. If you are not the intended recipient, please contact the sender by reply e-mail and destroy all
copies of the original message.

9/9/2010
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com]
‘Sent:  Tuesday, July 27, 2010 2:40 PM

To: Morales, Cristina

Subject: RE: Police Chief Recruitment

Hi Cristina —
I'll be in the office (310.377.2612). 1 look forward to working w/ you again!! Thx for coordinating.

Teri

TeriBlack-Branh, Fraydont
Jexteih I pIRIEIYECHT.

“Torl Black & Compaiy
Four Eantushve Sexch Solation
$233Fascal Fleos

Fados Yordes Penlruda, O B4
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waatherezulting.oom

From: Morales, Cristina [mailto:Cristina.Morales@sanjoseca.gov]
Sent: Tuesday, July 27, 2010 1:47 PM

To: teri@tberecruiting.com

Cc: Ruiz, Heather

Subject: RE: Police Chief Recruitment

Teri,

A meeting has been set for Wednesday, August 4™ at BAM w/Deb, Deanna, Mark, Heather and you.
What is a good number to reach you at that morning?

Cristina Morales

City of San Jose

Human Rescurces Department

Ph: 408.975-1476
- Fax: 408.920.0863

From: Ruiz, Heather
Sent: Tuesday, July 27, 2010 11:35 AM
To: Morales, Cristina
Subject: FW; Police Chief Recruitment

Cristina — Can you work with Sandy to set up the meeting with Mark, Deanna, Teri, Deb and 1? Thanks! - Heather

9/9/2010
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Heather Ruiz '
Deputy Director of Human Resources, City of San Jose
(408) 975-1439

What's new in H.R?

Wellness Screenings are coming to a worksite near you in 2010/

To maintain wellness, it’s important that you know your health risk indicators for cholesterol,
glucose, BMI and blood pressure. Worksite wellness screenings are free and effective way for
employees to monitor their current health status. Visit www.sanjoseca.gov/wellness to learn more.

This e-mail message, including any attachments, is for the sole use of the intended recipient(s) and may contain confidentiol
and protected information. Any unauthorized review, use, disclosure or distribution, without the express permission of the
originator is prohibited. [fyou are not the intended recipient, please contact the sender by reply e-mail and destroy all
copies of the original message.

From: Teri Black-Brann [mailto:teri@tbcrecruiting.com}
- Sent: Tuesday, July 27, 2010 9:05 AM

To: Ruiz, Heather

Subject: RE: Police Chief Recruitment

Hi Heather —

Great to hear from you. | look forward to working with you again as welll! | will get you a timeline and #s by
tomorrow a.m. It's a crazy week for me as my assistant is on vacation and we have 3 final processes starting this
eve. If there is any way we can push the conf call into early next week, that would be terrific. Otherwise, I'll be
doing it from the car or an airport and that’s fypically not good.” In terms of next week, | can totally work around
your schedules on 8/2 or 8/3. On Wed., 8/4 ~ I'm open before 12:30 and after 2:30 p.m.

In terms of meeting w/ the Council and being present for community meetings, here is what is currently‘ open in
the coming weeks:

Thurs., Aug. 12th

Fri., Aug. 13

Wed., Aug. 18t ‘
Thurs., Aug. 181" (until to 2:00 p.m.)
Tues., Aug. 24

Wed., Aug. 25

Thurs., Aug. 26 (until 12:00 p.m.)
Wed.., Sept. 1

Thurs., Sept. 2

I'l hold these dates for as long as passible, but you know the drill - the sooner we can nail down the ones you
want, the better.

Terl

9/9/2010
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From: Ruiz, Heather [mailto:heather.ruiz@sanjoseca.gov]
Sent: Monday, July 26, 2010 1:43 PM

To: teri@tberecruiting.com

Subject: Police Chief Recruitment

Teri — 1 understand we get the pleasure of working together again on our Police Chief recruitment. You may have
seen the news that Chief Davis announced his refirement today, so we need to get things moving on this one. |
am attaching a draft of the contract; all I need from yau are the numbers to fill in on professional fee and
expenses, as well as the timeline. | used the template from your last contract, which should hopefully speed
‘ things along in the attorney's review, since the language is identical, and | have already sent it to CAQ to facilitate
i moving quickly this time once | get the numbers from you to fill in. | was hoping to you give me a couple of things:
| 1) Adraft timeline for the recruitment with the goal of having someone onboard in January :
2) Some availability for you later this week for a conference call with Deb to go over the timeline and
recruitment in general
3) Any blocks of time you have to be up here for community outreach meetings on candidate profile
information. We are going to have a number of them, and wauld like you to be at as many as possible.
4) Your insight or thoughts on anything else we need to be thinking about.

1 look forward to working with you again on this recruitment. Thanks! - Heather

Heather Ruiz

Peputy Director of Human Resources
City of San Jose

200 E. Santa Clara St. 2nd Floor Wing
San Jose, CA 95113-1905

(408} 975-1439 - phone

{408) 920-0863 - fax

Whaft's new in H.R?

Wellness Screenings are coming to a worksite near you in 2010/

To maintain wellness, it’s important that you know your health risk indicators for cholesterol,
glucose, BMI and blood pressure. Worksite wellness screenings are free and effective way for
employees to monitor their current health status. Visit www.sanjoseca.gov/wellness to learn more.

This e-mail message, including any attachments, is for the sole use of the intended recipient(s) and may contain confidential
and protected information. Any unauthorized review, use, disclosure or distribution, without the express permission of the.
originator is prohibited. If you are not the intended recipient, please contact the sender by reply e-mail and destroy all
copies of the original message.

9/9/2010




Your Exscutive Sanrch Salutlon

CITY OF SAN JOSE — POLICE CHIEF

w N

S

10.

11.

12.

13.
14.

15.

16.

Activity

Chief Davis announces his retirement

Recruitment planning conference call w/ CMO and HR
Community and stakeholder outreach meetings

Draft ad & recruitment brochure for client review
Client submits approval/changes to ad & brochure
Print / distribute recruitment brochure

Launch advertising campaign

identify and contact potential candidates (direct marketing
campaigns + extensive personal outreach)

Final filing date

Resume review and screening interviews

» Final screening of resumes
=  Screening interviews

‘Submif Client Report

(summarizes results of recruitment & screening interviews)

Meeting with Client; selection of finalists

Interviews in San Jose

Foliow-up interviews with top candidates
Complete background & reference checks; initiate negotiations

Final offer issued/City makes appointment

Completion Date
{No Later Than)

7/26
8/4

8/9 —98/10
8/30

9/3

9/13

9/15

oM13 ~10/17

10117

10/18
10/31

1172

11/4 or 11/

11/18 or 11/19

Week of 11/22
Thanksgiving Week

immediately following
final client interviews

Approx 2 wks from
last interview
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Norris, Tom

From: Teri Black-Brann Jteri@tbcrecruiting.com]

Sent: Wednesday, July 28, 2010 7:06 PM
To: Ruiz, Heather

! Ce: Morales, Cristina

Subject: Police Chief Materials

Attachments: Proposed Recruitment Schedule for Police Chief.doc

Hi Heather —

Attached is a draft schedule for the upcoming Police Chief search for our discussion/conf call next week. In terms of the
fees/expenses, let's do:

Professional fees: $26,000

Expenses: NTE $13,000 (will allow for max attendance at community meetings and sufficient trips to S.J)

Lastly, there has been a slight change td my availability. We'll do our best to hold onto these dates for as long as possible
until some things are confirmed on SJ's end.

Availability (updated)
Thurs., Aug. 12t
Fri., Aug. 13th
Mon., Aug. 16t (new)
) Tues., Aug. 17t (new)
Wed—Aug—+eh
: Thurs., Aug. 19" (until to 2:00 p.m.)
Tues. Aug 24
Wed., Aug. 25
Thurs Aug. 26 (until 12:00 p.m. )
Wed.., Sept. 1
Thurs., Sept. 2

. Let me know if you have any questions or need addltlonal info. 1 hit the road tonight for the rest of the week, so cell will be
best way fo reach me (310-781-0878).

Thanks much — looking forward to getting started (quickly if we want someone here in Jan. 20111).

Teri

Y| BluakeBnnn, Proslding
welisborstnltingasn

Tl Black & Covpany
Your Bersuttvs Zesech Safutlon
Ap3% Pascal Plage
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fox, 310,877,430
snrvetlinnserslting oo
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10.

11.

12,

13.
14.

15.

16.

Yousr Exscative Search Sodution

CITY OF SAN JOSE — POLICE CHIEF

Activity

Chief Davis announces his retirement

Re;:ruitmen‘t planning conference call w/ CMO and HR
Community and stakeholder outreach meetings

Draft ad & reoruitment‘ brochure for client review
Client submits approval/changes to ad & brochure
Print / distribute recruitment brochure

Launch advertising campaign

ldentify and contact potential candidates (direct marketing
campaigns + extensive personal outreach)

Final filing date

Resume review and screening interviews

» Final screening of resumes
»  Screening interviews

Submit Client Report :
(summarizes results of recruitment & screening interviews)

Meeting with Client; selection of finalists

Interviews in San Jose

Follow-up interviews with top candidates

Complete background & reference checks; initiate negotiations

Final offer issued/City makes appointment

Completion Date
(No Later Than)

7/26
8/4

8/9 - 9/10
8/30

or3

913

9/15

9/13 - 10/17

10117

10/18
10/31

11/2

11/4 or 11/5

11/18 or 11/19

Week of 11/22
Thanksgiving Week

immediately following
final client interviews

Approx 2 wks from
last interview




Page 1 of 2

Norris, Tom

From: " Ruiz, Heather

Sent: Thursday, July 29, 2010 9:53 PM
To: Danaj, Mark

Cc: Morales, Cristina

Subject: FW: Police Chief Materials
Aftachments: Proposed Recruitment Schedule for Police Chief.doc

Mark — For our meeting tomorrow morning with Deb and Deanna. | just realized you were no cc'd. | also have
some additional information from talking with Mark Giovanetti in Purchasing regarding sole sourcing and Shawn
Spano. Let me know if you need anything else.

Cristina — Can you print and make copies for us to bring? Thanks!
Heather

Heather Ruiz
Deputy Director of Human Resources, City of San Jose
(408) 975-1439

What's new in H.R?

Wellness Screenings are coming to a worksite near you in 2010!

To maintain wellness, it’s important that you know your health risk indicators for cholesterol,
glucose, BMI and blood pressure. Worksite wellness screenings are free and effective way for
employees to monitor their current health status. Visit www.sanjoseca.gov/wellness to learn more.

This e-mail message, including any attachments, is for the sole use of the intended recipient(s) and may contain confidential
and protected information. Any unauthorized review, use, disclosure or distribution, without the express permission of the
originator is prohibited. If you are not the intended recipient, please contact the sender by reply e-mail and destroy all
copies of the original message.

From: Teri Black-Brann [mailto:teri@tbcrecruiting.com]
Sent: Wednesday, July 28, 2010 7:06 PM

To: Ruiz, Heather

Cc: Morales, Cristina

Subject: Police Chief Materials

Hi Heather —

Aftached is a draft schedule for the upcoming Police Chief search for our-discussion/conf call next week. In terms
of the fees/expenses, Iet's do:

Professional fees: $26,000

Expenses: NTE $13,000 (will allow for max attendance at community meetings and sufficient trips to SJ)
Laétly, there has been a slight change to my availability. We'll do our best to hold onto these dates for as long as
possible until some things are confirmed on SJ's end.

Availability (updated)

9/9/2010
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Thurs., Aug. 121

Fri., Aug. 13t

Mon., Aug. 16t (new)

Tues., Aug. 17" (new)

Thurs., Aug. 19% (until to 2:00 p.m.)
Tues., Aug. 24

Wed., Aug. 25

Thurs., Aug. 26 (until 12:00 p.m.)
Wed.., Sept. 1

Thurs., Sept. 2

Let me know if you have any questions or need addifional info. 1 hit the road tonight for the rest of the week, so
cell will be best way to reach me (310-781-0878).

H
o
)

i
B

|

N
ol
‘|
-3

Thanks much — looking forward to getting started (quickly if we want someone here in Jan. 2011 ).

Teri

Teid Bluk-Bravuy, Prvsidant
. SRR B

Tl Riack & Comprany
Yo Exerutive Sosrch Sodution
4233 Faxcal M
Faloa\Gnbas Peninaule, LA ENL
{eE IULIR. 2693

| Ko YEORPTI862
wawibmemidngcom

9/9/2010
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Norris, Tom

From: Terl Black-Brann [teri@tbcrecruiting.com]
‘/_Sent: Sunday, August 01, 2010 2:00 PM

To: Danaj, Mark

Cc: Ruiz, Heather; Morales, Cristina
Subject: RE:; Info needed ‘

Hey Mark -

j . Here is the list since 2000 - all the Police Chiefs I have placed are still are
- still serving in their jobs (the "oldest" one being Denver which goes back to
2000) .

Denver* (Chief Whitman appointed by Mayor Wellington Webb in 2000; re-appointed by
Mayor Hickenlooper in Aug. 2003)

West Sacramento

East Palo Alto*

Anaheim*

Costa Mesa

Buena Park

Tustin

Manhattan Beach

Hermosa Beach

Future engagement: Murrieta (fall 2010)

*Conducted in partnership w/ Joe Brann.

Fire Chiefs

San Jose

San Diego

Long Beach
Livermore-Pleasanton
Costa Mesa

Santa Monica

Manhattan Beach
Hermosa Beach

Anaheim {current)
Newport Beach {current)
Future engagement: Murrieta (late summer 2010)

There is a conf call scheduled for Wed a.m. so I think we are set. Let me know if
you need more info.

Teri .
TERI BLACK & COMPANY, LLC
tel 310.377.2612

fax 310.377.1362
www.tbcrecruiting. com

9/9/2010
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————— Original Message-——--

From: Danaj, Mark [mailto:Mark.Dana’j@sanjoseca.gov]
Sent: Sunday, August 01, 2010 12:51 PM

To: Teri Black-Brann ’

Cc: Heather Ruiz; Cristina Morales

Subject: Info needed

We're drafting an info memo to council on the PD chief search and will be noting
your selection. Can you send (i.e., remind) me ASAP notable searches you have
conducted that are worth listing in the memo.

Also, T will be looking to set a conference call with you soon to get us started in
earnest. Thx!

9/9/2010
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com)]
Sent:  Sunday, August 01, 2010 2:00 PM

To: Danaj, Mark

Ce: Ruiz, Heather; Morales, Cristina
Subject: RE: Info needed ’

Hey Mark -

Here is the list since 2000 - all the Police Chiefs I have placed are still are
still serving in their jobs (the "oldest” one being Denver which goes back to
2000) . :

Denver* (Chief Whitman appointed by Mayor Wellington Webb in 2000; re-appointed by
Mayor Hickenlooper in Aug. 2003)

West Sacramento

East Palo Alto*

Anaheim*

Costa Mesa

Buena Park

Tustin

Manhattan Beach

Hermosa Beach

Future engagement: Murrieta (falil 2010)

*Conducted in partnership w/ Joe Brann.

Fire Chiefs

San Jose

San Diego

Long Beach
Livermore-Pleasanton
Costa Mesa

Santa Monica

Manhattan Beach
Hermosa Beach

Anaheim (current)
Newport Beach (curxrent)
Future engagement: Murrieta (late summer 2010)

There is a conf call scheduled for Wed a.m. so I think we are set. Let me know if
you need more info.

Teri
TERI BLACK & COMPANY, LLC
" tel 310.377.2612

fax 310.377.1362
www.tbcrecruiting.com

9/9/2010
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————— Original Message~——--—

From: Danaj, Mark [mailto:Mark.Danaj@sanjoseca.gov]
Sent: Sunday, August 01, 2010 12:51 PM

To: Teri Black-Brann :

Ce: Heather Ruiz; Cristina Morales

Subject: Info needed

We're drafting an info memo to council on the PD chief search and will be noting
your selection. Can you send (i.e., remind) me ASAP notable searches you have
conducted that are worth listing in the memo. :

Also, T will be looking to set a conference call with you soon to get us started in
earnest. Thx!

9/9/2010
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com]
Sent: Sunday, August 01, 2010 2:09 PM

To: Danaj, Mark

Cc: Ruiz, Heather; Morales, Cristina

Subject: Bio
- Attachments: Teri - Public Safety Bio.doc

Mark —
Just in case you need my bio — middle paragraph may be helpful for Council memo.

Teri

Tarl Black-Rrann, President
faERBth TRt

Torl Rk & Campany
Yoar Basasiivn Srarch Soluliog
23T PaGH Plads

Pales Vewdes Fenlnsuln, T4 90274
wEFIPIF2612

fux 2H03TTE T

waews thnecrsiting zom

9/9/2010




TERI BLACK & COMPANY, L1C BIOS

Teri Black, President

Following a distinguished career in local and federal government, Teri has been
dedicated to public sector executive search since 1999. Serving communities with
populations in the millions to as small as 1,500 over the last 11 years, she has built a
substantial base of clients across the Western United States that continually rely on
her personalized service and recruitment expertise. In addition to cities and counties,
Teri's clients also include special districts, utility agencies and non-profit
organizations. She has managed a multitude of high profile and sensitive
recruitments over the years. Prior to startihg her own firm in 2006, Teri was
affiliated with Shannon Executive Search/CPS Human Resource Services and The

Oldani Group.

Before entering the executive search profession, Teri served as a Chief of Staff in
the Office of Community Oriented Policing Services/U.S. Department of Justice in
the Clinton Administration. Her local government experience includes management
positions in the Cities of Santa Ana, Lakewood and Oakland, California with a
special concentration on public safety. As a consultant, clients find her prior
government service to be of tremendous value as théy often comment, “She has

walked in our shoes and understands our business.”

Teri earned her Master's degree in Public Administration from the University of
Southern California and holds a Bachelor's degree in Criminal Justice from
. California State University, Fullerton. She is a recent graduate of the UCLA
Anderson School's invitational Management Program for Entrepreneurs. She is a

founding member of Cal-ICMA’s Preparing the Next Generation.

Teri will serve as the lead and primary consulffant on this engagement.




TERI BLACK & COMPANY, LLC BIOS

Joseph E. Brann, Senior Consultant/Advisor

For the past three decades, Joe has been a nationally recognized expert in
community and problem oriented policiﬁg and contemporary law enforcement
practices. Having established his own consulting firm 12 years ago, a substantial
portion of his practice is dedicated to organizational performance improvement. He
provides assistance to TB&Co.’s law enforcement and criminal justice related

recruitments.

After coming up through the ranks in the Santa Ana Police Department, Joe served
as Chief in the Hayward, CA Police Department before becoming the first Director of
the Office of Community Oriented Policing Services/U.S. Department of Justice at
the request of President Clinton. While in Washington, he administered over $8
billion in community policing grants for local government entities across the nation.
Since leaving federal service, he has served as a consultant to numerous cities,

counties, state and federal agencies.

Joe holds a Master's in Public Administration from the University of Southern
California and a Bachelor's degree in Criminal Justice from California State
University, Fullerfon. He is a graduate of the FBI National Academy and holds
memberéhips in the California Association of Police Chiefs, IACP and PERF.




Norris, Tom

Page 1 of 1

From: Teri Black-Brann [teri@tbcrecruiting.com]
Sent; Sunday, August 01, 2010 2:15 PM

Tor Danaj, Mark

Cc; ‘ Ruiz, Heather; Morales, Cristina
Subject: Bio #2

Attachments: Joe Brann Bio.doc

B

Tt Blast-Brir, Progldent
ferlTihcrersitinges

Furi Black & Compuny

Your Execdive Snarch Soletion
238 Fascal Frage

BPsinn \lerehes Pusbnisubs, 4 982
WEIMIITEIE

Fou SEOLERT, 1202
wandhioesruiting comt

RIS CH

9/9/2010

QOops — forgot this one just in case you need it. Use as you wish.




Norris, Tom

From: Figone, Debra

Sent: Tuesday, August 03, 2010 8:29 AM

To: pete@siliconvalleyadvisors.com; Figone, Debra

Ce: : 'Richard Konda'; Cranford, Sandra; Duenas, Norberto;, Santana, Deanna; Danaj, Mark
Subject: Staff folo up needed-RE: Selection of Police Chief

Hi Pete

I am in the process of making my final decisions on the questions you've asked and will be
issuing an info memo soon. We will ensure you receive a copy.

I will review my calendar to determine if I can take you up on your 8/23 invitation. Sandy
will advise if this date works as soon as possible.

Thank you for your interest and invitation.

Debra '
Sent from my Windows Mobile® phone.

————— Original Message-———~-

From: Pete Carrillo <pete@siliconvalleyadvisors.com>

Sent: Tuesday, August 03, 2010 B:20 AM

To: 'Figone, Debra' <Debra.Figone@sanjoseca.gov>

Cc: 'Richard Konda' <sccalalpacbell.net>; "Cranford, Sandra'
<Sandra.Cranford@sanjoseca.gov>; 'Duenas, Norbertc' <Norxberto.Duenas@sanjoseca.gov>;
pete@siliconvalleyadvisors.com <pete@siliconvalleyadvisors.com>

Subject: Selection of Police Chief

Good Morning Debra:

I hope this email finds you well rested for what appears to be a busy August and beyond
for you. As you can imagine tHe Coalition for Justice and Accountability has paild close
attention to the recent news indicating that Police Chief Davis will be departing sometime
in October, 2010. In this regard and in preparation for our imput, we are respectfully
seeking the following information:

1. What will be the proposed process for selection of the new police
chief? :
2. Has a national search firm been selected; if so what 1s the name of

the firm and was this selection process conducted via an RFP?

3. ~ Has your office established the timeline and criteria for selection
of the police chief? :

Finally, CJA would like to invite you to it's meeting of August 23, 2010, so that we can
discuss this and other related matters in more detail.

Pete Carrillo
Principal
Silicon Valley Advisors LLC

P.0O BOX 26920




San Jose, California 95159-6920
‘408-999-7350 direct line

408-439~7100 cell

offices to serve you in
San Jose
Sacramento

Phoenix

From: Figone, Debra [mailto:Debra.Figone@sanjoseca.gov]
Sent: Monday, March 01, 2010 6:26 PM

To: pete@sliliconvalleyadvisors.conm ,

Cec: Richard Konda; Figone, Debra; Cranford, Sandra
Subject: RE: Thanks

Dear Pete,
Thank you - I look forward to the same.
Sincerely,

Debra

Debra Figone, City Manager, City of San Jose

City Hall, 200 East Santa Clara Street, 17th Floor
San Jose, CA 95113 f

P: 408.535.8111

F:  408.920.7007

. debra.figone@sanjoseca.gov

From: Pete Carrillo [mailto:pete@siliconvalleyadvisors.com]
Sent: Monday, March 01, 2010 5:02 PM

To: Figone, Debra

Cc: 'Richard Konda'

Subject: Thanks

Good Afternoon Debra:




On behalf of the Coalition for Justice and Accountability, I am writing this short note to
say thank you for attending today's meeting; for listening to our concerns and comments
and for your frank responses. We hope that today is the beginning of building the
framework for future meetings where we can each probe deeper into the important questions
of building trust, confidence and timely dialogue. Our members are absolutely committed to
creating a safer San Jose and silicon valley and we recognize the need and value of
working with you and team of leaders. I look forward to our next meeting. Best regards.

Pete‘Carrillo

Pfincipal

S8ilicon Valley Advisors LLC
P.0O BOX 26920

4 San Jose, California 95159-6920
408-~999-7350 direct line

408-439~7100 cell

offices to serve you in
San Jose
Sacramento

Phoenix
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Norris, Tom

From: Pete Carrillo [pete@siliconvalleyadvisors.com]

Sent: Tuesday, August 03, 2010 8:34 AM

To: ' Figone, Debra
Ce: 'Richard Konda', Cranford, Sandra; Duenas, Norberto; Santana, Deanna; Danaj, Mark
Subject: RE: Staff folo up needed-RE: Selection of Police Chief

Thanks Debra:

We appreciate your prompt response. The selection of the national search firm is
imminently important. This firm will set the tone for the important process of community
building and imput. I look forward to hearing from you.

Thanks

Pete Carrillo

Principal

Silicon Valley Advisors LLC
P.0O BOX 26920

San Jose, California 95159-6920
408-999-7350 direct line
408-~439~7100 cell

offices to serve you in
San Jose

Sacramento

Phoenix

————— Original Message—-—-—-

From: Figone, Debra [mailto:Debra.Figone@sanjoseca.gov]

Sent: Tuesday, August 03, 2010 8:43 AM

To: pete@siliconvalleyadvisors.com; 'Figone, Debra'

Cc: 'Richard Konda'; 'Cranford, Sandra'; 'Duenas, Norberto'; Deanna Santana;
Mark Danaj

Subject: Staff folo up needed-RE: Selection of Police Chief

Hi Pete
I am in the process of making my final decisions on the questions you've
asked and will be issuing an info memo soon. We will ensure you receive a

copy.

I will review my calendar to determine if I can take you up on your 8/23
invitation. Sandy will advise if this date works as soon as possible,

Thank you for your interest and invitation.

Debra
Sent from my Windows MobileR phone.

————— Original Message-——--

From: Pete Carrillo <pete@siliconvalleyadvisors.com>

Sent: Tuesday, August 03, 2010 8:20 AM

To: 'Figone, Debra' <Debra.ligone@sanjoseca.gov>

Cc: 'Richard Konda' <sccala@pacbell.net>; 'Cranford, Sandra’
<Sandra.Cranford@sanjoseca.gov>; 'Duenas, Norberto®
<Norberto.Duenas@sanjoseca.gov>; pete@siliconvalleyadvisors.com
<petel@siliconvalleyadvisors.com>

Subject: Selection of Police Chief

Geod Morning Debra:




bl D D e

I hope this email finds you well rested for what appears to be a busy August
and beyond for you. As you can imagine the Coalition for Justice and
Accountability has paid close attention to the recent news indicating that
Police Chief Davis will be departing sometime in October, 2010. In this
regard and in preparation for our imput, we are respectfully seeking the
following information:

1. What will be the proposed process for selection of the new police
chief?
2. Has a national search filrm been selected; if so what is the name of

the firm and was this selection process conducted via an RFP?

3. Has your office established the timeline and criteria for selection
of the police chief?

‘Finally, CJA would like to invite you to it's meeting of August 23, 2010, so

that we can discuss this and other related matters in more detail.

Pete Carrillo

Principal

8ilicon Valley Advisors LLC.
P.0O BOX 26920

San Jose, California 95159-6920
408-999-7350 direct line

408-439-7100 cell

offices to serve you in
San Jose
Sacramento

Phoenix

From: Figone, Debra [mailto:Debra.Figone@sanjoseca.gov]
Sent: Monday, March 01, 2010 6:26 PM

To: pete@siliconvalleyadvisors.com

Cc: Richard Konda; Figone, Debra; Cranford, Sandra
Subject: RE: Thanks

Dear Pete,
Thank you - I look forward to the same.
Sincerely,

Debra




Debra Figone, City Manager,vCity of San José

City Hall, 200 East Santa Clara Street, 17th Floor
San Jose, CA 85113

P: 408.535.8111

F: 408.920.7007

debra.figone@sanjoseca.gov

From: Pete Carrillo [mailto:petelsiliconvalleyadvisors,com}
Sent: Monday, March 01, 2010 5:02 PM

To: Figone, Debra

Cec: 'Richard Xonda'

Subject: Thanks

Good Afternoon Debra:

On behalf of the Coalition for Justice and Accountability, I am writing this
short note to say thank you for attending today's meeting; for listening to
our concerns and comments and for your frank responses. We hope that today
is the beginning of building the framework for future meetings where we can
ecach probe deeper into the important questions of building trust,
confidence and timely dialogue. Our members are absolutely committed to
creating a safer San Jose and silicon valley and we recognize the need and
value of working with you and team of leaders. I look forward to our next

meeting. Best regards.

Pete Carrillo

Principal’

Silicon Valley Advisors LLC
P.0O BOX 26920

San Jose, California 95158-6920
408-999-7350 direct line

408-439-7100 cell

offices to serve you in
San Jose

Sacramento




Phoenix
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Norris, Tom

From: Ruiz, Heather

Sent:  Tuesday, August 03, 2010 3:13 PM
To: Santana, Deanna '
Ce: Danaj, Mark; Morales, Cristina
Subject: Update on Teri's availability

' Deanna — Teri gave me an update on her available dates, with a slight change (see below). I think this only
: impacts the Aug 18! date based on what you provided in our meeting with Deb. How close are we to confirming

these, for her to hold them? We can discuss tomorrow. Thanks! - Heattier

Teri Availabilify

Thurs., Aug. 12

Fri., Aug. 13t

Mon., Aug. 16" (new)

Tues., Aug. 17% (new)

Wed—Aug—+e® <

Thurs., Aug. 19" (until to 2:00 p.m.)

Tues., Aug. 24

Wed., Aug. 25 :

Thurs., Aug. 26 (until 12:00 p.m.)

Wed.., Sept. 1

Thurs., Sept. 2

Heather Ruiz
: Deputy Director of Human Resources
City of San Jose
| 200 E. Santa Clara St. 2nd Floor Wing
o San Jose, CA 95113-1905
(408) 975-1439 - phone
(408) 920-0863 - fax

What's new in H.R? v

Wellness Screenings are coming to a worksite near you in 2010! .

To maintain wellness, it’s important that you know your health risk indicators for cholesterol,
glucose, BMI and blood pressure. Worksite wellness screenings are free and effective way for
employees to monitor their current health status. Visit www.sanjoseca.gov/wellness to learn more.

This e-mail message, including any attachments, is for the sole use of the intended recipient(s) and may contain confidential
and protected information. Any unauthovized review, use, disclosure or distribution, without the express permission of the
originator is prohibited. If you are not the intended recipient, please contact the sender by reply e-mail and destroy all
copies of the original message. '

 9/9/2010
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Norris, Tom

From: Santana, Deanna

Sent:  Tuesday, August 03, 2010 4:34 PM
To: Ruiz, Heather

Cc: Danaj, Mark; Morales, Cristina
Subject: RE: Update on Teri's availability

] we are assessing the community meeting schedule and targeted outreach, so it is not likely that we could close this up
tomorrow. sorry. .

From: Ruiz, Heather

Sent: Tuesday, August 03, 2010 3:13 PM
To: Santana, Deanna

Cc: Danaj, Mark; Morales, Cristina
Subject: Update on Teri's availability

Deanna — Teri gave me an update on her available dates, with a slight change (see below). | think this only impacts
the Aug 18" date based on what you provided in our meeting with Deb. How close are we to confirming these, for her
to hold them? We can discuss tomorrow. Thanks! - Heather
Teri Availahility
Thurs., Aug. 12t
| Fri., Aug. 131
; Mon., Aug. 161" (new)
Tues., Aug. 171" (new)
Wed—Aug—48%
Thurs., Aug. 19 (until to 2:00 p.m.)
Tues., Aug. 24
Wed., Aug. 25
Thurs., Aug. 26 (until 12:00 p.m.)
Wed.., Sept. 1
Thurs., Sept. 2

Heather Ruiz

Deputy Director of Human Resources
City of San Jose

200 E. Santa Clara St. 2nd Floor Wing
San Jose, CA 95113-1905

(408) 975-1439 - phone

(408) 920-0863 - fax

What's new in H.R?

Wellness Screenings are coming to a worksite near you in 2010!

To maintain wellness, it’s important that you know your health risk indicators for cholesterol, glucose,
BMI and blood pressure. Worksite wellness screenings are free and effective way for employees to
monitor their current health status. Visit www.sanjoseca.gov/wellness to learn more.

This e-mail message, including any attachments, is for the sole use of the intended recipient(s) and may contain confidential and
protected information. ‘Any unauthorized review, use, disclosure or distribution, without the express permission of the originator
is prohibited. Ifyou are not the intended recipient, please contact the sender by reply e-mail and destroy all copies of the original
message.

9/9/2010




Norris, Tom

Page 1 of 1

From: Morales, Cristina

Sent: - Wednesday, August 04, 2010 8:58 AM

To: Teri Black-Brann '

Subject: FW: Law Enforcement Leadership Competencies

Attachments: Law Enforcement Leadership Competencies.doc

Teri,
Per Mark's request here are the PD competencies.

Cristina Morales

City of San Jose

Human Resources Department
Ph: 408.975-1476

Fax: 408.920.0863

From: Neil Reichenberg Tmailto:nreichenberg@ipma-hr.org]
Sent: Thursday, June 10, 2010 12:33 PM ‘

To: Danaj, Mark

Subject: Law Enforcement Leadership Competencies

Mark,

Attached is the draft report with the Law Enforcement Leadership Competencies. As mentioned, since this is a

draft, please treat it as a confidential document.
Thanks.

Neil

9/9/2010




Bureau of Justice Assistance
Olfigo uf Jyailoe Pragrame w U.S. Depariment of Justice

Completed by FirstPic, Inc.

July 31, 2008

DRAFT: FOR INTERNAL USE ONLY




Core Competencies

L Overview

1L. Background

From the 1960s through the 1980s, crime in America rose dramatically. Rising crime coupled
with deteriorating social conditions and urban unrest threatened the safety of many cities. During
this period, the entire criminal justice system repeatedly came under extensive public scrutiny.
Local governments, State and Federal legislators, citizen groups, and national commissions

asked hard questions about why government at all levels seemed to be failing in their

DRAFT: FOR INTERNAL USE ONLY




responsibility to protect communities. Between 1965 and 1975, five major national studies were
conducted on the state of law enforcement. Those studies included:
1. The President’s Commission on Law Enforcement and the Administration of Justice
- (1965-1967)
The National Advisory Commission on Civil Disorders (1968)
“The National Advisory Commission on the Causes and Prevention of Violence (1969)

The President’s Commission on Campus Unrest (1970)

A

The National Advisory Commission on Criminal Justice,

1 1973)

6rs used their i

on L.aw Enforcement and the

officers focused almost

*Commission noted that

‘motjvated, creative, guided by

v
25

officer. Today’s complex s
4 ependent judgment. The Commission also

= i

n leadership stidies have'shidwn that the knowledge, skills and abilities required
acquired or enhanced significantly through training.’ For
ith the skill to interact socially, solve problems, plan for

events, initiate acti i}“Ean Faccept responsibility. Effective leaders must acquire and refine

those skills throughoigtif ;heir careers and develop additional skills such as facilitation,
communication, and effective group problem-solving if théy are to succeed at higher levels

. o2
in the organization.

I Meese, Edwin 1N & Ortmeier, P. J. (2004), Leadership, Ethics and Policing, Pearson Education, Inc.
2 Ortmeier, P. J. (1996), Communily Policing Leadership: A Delphi Study to Identify Essential Competencies, Ant
Arbor, MI: University Microfiims International (Bell & Howell Information & Learning) Dissertation Services.




responsibility to protect communities. Between 1965 and 1975, five major national studies were
conducted on the state of law enforcement. Those studies included:
1. The President’s Commission on Law Enforcement and the Administration of Justice
- (1965-1967)
The National Advisory Commission on Civil Disorders (1968)
“The National Advisory Commission on the Canses and Prevention of Violence (1969)
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The President’s Commission on Campus Unrest (1970)
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events, initiate action
those skills throughoyt their careers and develop additional skills such as facilitation,
communication, and effective group problem-solving if théy are to succeed at higher levels
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in the organization.

"Meese, Edwin IIT & Ortmeier, . J. (2004), Leadership, Ethics and Policing, Pearson Education, Inc.
2 Ortmeier, P. J. (1996), Community Policing Leadership: A Delphi Study to Identify Essential Compelencies, Aon
Arbor, MI: University Microfilms International (Bell & Howell Information & Learning) Dissertation Services.




In their book Leadership, Ethics and Policing, Meese and Ortmeier caution against confusing
leadership competencies with leadership qualities. “Although critical to effective and ethical
leadership, qualities such as understanding, courage, compassion, respectfulness, and
genuineness are difficult to measure by any objective standard. Competencies (skills), however,
can be learned, and competency acquisition and practice can be measured objectively.
Accordingly, contemporary authors often focus on leadership competencms—that is, the abilities
to do things rather than feel things.” :

The core competencies required for effective law enforcemen,

complexmes of today’s law enforcement mission. Commumt g5 dem:

“ﬁ

6

wants to be a partoer with their officers in the idéntific;

problems. George Kelling called it a “quiet revolution” w

needed to be formed

survey as well as the information developed through the project’s needs assessment. The

camine the data obtained through the Internet-based needs assessment

Working Group would review this material in detail and make recommendations to the Steering

Committee on the specific knowledge, skills, and abilities that should be addressed through this

* Meese, Edwin IIT & Ortmeier, P. J. (2004), Leadership, Ethics and Policing, Pearson Education, Inc.
* Kelling, G.L. (June 1988), Police and Communities: The Quiet Revolution, Perspectives on Policing No. 1,
Washington D.C., National Institute of Justice
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initiative. The Steering Committee would then consider those recommendations and come to its
own conclusions.

In July 2007, the Core Competency Working Group met in Baltimore, Maryland. Their
objective was to:

1. Reach consensus on the assumptions that underpin law enforcement leadership core

competency development and training.

e,

2. ldentify the broad categories of core competencies-needed tod e“’a%ugccssﬁzl law

enforcement leader in today’s environment.

using the identified assumptions.

Assumptions
For several months prior to the meetin

expeﬁence,@é%w “g_;l and training, can be improved through deliberate development and

practice. c; ‘
4. Deliberate development is a systematic process that gives present and future leaders a
broad perspective of the law enforcement mission while simultaneously developing

individual skills and enduring competencies.




5. The increasing complexity of our communities, as well as other external pressures such

as budgets and evolving technology, demands that leadership development keep pace
with changing environments.

6. Leadership development is a career long series of experiences and challenges, combined
with education and training opportunities, directed at producing leaders who possess the

knowledge, skills, abilities, motivation, competence, and wisdom to lead their

orgzinizaﬁons effectively.

.An effectlve T p development program must maintain a balance of academic

concepts, ope);aﬁonal reality, and case studies.

13. Within most organizations there are several distinct but interrelated levels of leadership
each of which requires a different mix of competencies and experience. |
e Line—focuses on the face-to-face delivery of law énforcement services consistent

with the organization’s vision, values and principles and the development of




interpersonal relations that directly influence human behavior. They learn about

themselves as leaders and how their leadership skills can affect and influence others.

¢ First Line Managers/Supervisors—focuses on interpersonal relations and team
building. They refine ﬂleir leadership skills by learning how to create an environment
in which subordinates are motivated, build ethical and effective work units, and

operationalize the organization’s goals and mission.

o Mid Management—focuses on directing others through.¢ Vie communications,

mid-range planning, multi tasking, and fostering a heglthyand ethical organizational

level, effective external relatic

communications are critical.

15. Law enforcep

innovations md%~

In addition to the afé%silmpﬁons, exemplars from the U.S. Air Force and U. S. Senior
Executive Service were reviewed. The Working Group as well as the Steering Committee had
several discussions regarding the broad categories of competencies that are applicable to law
enforcement leadership in today’s environment. From those discussions, consensus was reached

on the following six broad categories of core competencies:




¢ Managing the Organization

® Develoi)ing the Organization

* Developing & Managing the Organizational Culture
e Developing Personal Leadership

» Engaging the Community

» Ensuring Effective Public Safety

Dimensions

Once the broad categories were identified, the Workin_g

Committee reached consensus on the specific functionality or™

each of the six categories.

Knowledge, Skills and Abilities

¢ Financial mggféeement

‘:&HE.

e Training

o Acquisition and management of technology
e Strategic planning

e Legal aspects of management

e Risk management




Knowledge, Skills & Abilities:

®

Effective organizational structure management practices (k)
Budgeting and financial management (k)

Strategic plan development (k)

Recruitment, selection, and retention practices (k)

Employee performance appraisal systems (k)

Labor agreement administration (k)
Technology and its application (k)

Workload information to schedule perst

Labor agreement negotiation (k)

bility expogure &)

haintenance (s)

Personal md&t@f’ﬁlme management (s)

Strategic a?ué?’ytical resource management (s)

Work process evaluation (s)

Performance measures for programs and individuals development (s)
Financial resources development () '

Workload information to schedule personnel (s)

Statistical analysis and interpretation (s)




A

Workload information for creating patrol areas (s)

Assurance of effective continuity of operations (a)

2. Core Competency: Developing the Organization

Dimensions:

Knowledge, Skills and Abilities:

Recognition of the organization’s strengths, weaknesses and potential

Professional development
Management of failure

Team building

On-going assessment of organizationaly
Program evaluation
Strategic planning

Creativity and innovation

%?orgmﬁzational change and improvement (s)
~:;_*;1'51ployee groups (s)

Organizational succession planning (s)

Development performance measures for programs and individuals (s)
Promotion of teamwork (a)

Anticipation and planning for potential problems (a)

Motivation of first line supervisors (a)




B Holding people accountable

Mentoring and development of key subordinates (a)

Motivation of front line employees (a)

Promotion of creativity and innovation (a)

Core Competency: Developing and Managing the Organizational Culture
Dimensions:

e Team building

¢ Interpersonal communications
¢ Ensuring compliance with organizational policies%nvg proce
d values to life

» Bringing the organization’s vision, missio

&
2

» Ensuring compliance with professional stan

Recognition of emerging trends and issues

. Developmgifxf’%f etfective teams (s)
e Work with employee groups (s)

e Adherence to democratic principles (a)

¢ Promotion of integrity, honesty, and ethical conduct (a)
e Solicitation of feedback and constructive criticism (a)

e Mainienance of environment of respect and fairness (a)




e Development, communication, and modeling of vision, mission, and core agency
values () "

¢ Development and implementation of an effective inspection and audit system (a)

4, Core Competency: Developing Personal Leadership
Dimensions: "
¢ Conflict and conflict resolution

» Professional development

¢ Communication R

‘s Recognition of one’s strengths, weakness anff*poténtial

i

it

* Modeling organizational values
o Self awareness

¢ Dealing with failure

e Accessibility
¢ Competence

¢ Character

slegislative process (k)

x,

o Effective piblic speaking (s)

¢ Participation in professional associations (s)

o Demonstration of personal integrity, confidence, and courage (a)

» Demonstration of personal accountability and acceptance of responsibility (a)
e Maintenance of internal credibility (a)

e Maintenance of perception of fairness (a)




¢ - Demonstration of effective decision-making (a)

¢ Utilization of critical thinking and analysis (a)

e Promotion of teamwork (a)
» Solicitation of feedback and constructive criticism (a)
o Creativity and generation of new ideas (&)

e Agsessment of situations and taking calculated risks (a)

5. Core Competency: Engaging the Community
Dimensions:
‘& Interpersonal communication

Public/media relations

Proactive policing

S

Political axg?:l €Nness

Knowledge, Skills and Abilities:

]

e Federal, State, and local legislative process (k)
e Community economic development (k)
e Contemporary community issues, e.g., immigration (k)

e Community partnership development (s)




. e  Work with the political structure (s)
e Effective public speaking (s)

o Effective and appropriate response to and interaction with culturally diverse

communities (s)
o  Work with the media (s)

» Development and practice of political acumen (s)

- »  Development of criminal justice system partnerships (s

¢ Building of community confidence and trust (a)

» Maintenance of external credibility (a)

Solicitation of feedback and constructive

w.colfaboration

o Calculated gisk taking and decision making

&

Inter—age

e Effective delivery of law enforcement services

° Econoﬁlics of policing |
Knovﬁledge, Skills and Abilities

e Current law enforcement programs and strategies (k)

® Applibable Federal, State, and local laws and regulations (k)




e Court decisions (k)

e Emerging law enforcement and crime trends (k)

» Crime prevention and reduction strategies (k)
* Major event management (k)
s EBffective application and utilization of technology in law enforcement (k)

e Current law enforcement research (k)

ams, & practices (k)
d System (k)

» Homeland security and counter-terrorism strategies, pr

¢ National Incident Management System and Inciden

e Analysis and interpretation of statistics (k)
o Traffic management strategies (k)

* Public health crisis management (k)
e Jail operation management (k)

o Offender supervision strategigs (k)

e Inmate control management (K’

d taking of calculated risks €))

Jon-sharing practices (a)

1V. Conclusion

These core competencies have been developed in cooperation with the professional

organizations that have historically shaped American law enforcement. Additionally, we have




been fortunate to have the participation of those who are ultimately responsible for providing
public safety policy within their coh}munities———mayors and city managers. All too often we
forget the importance of those civic leaders who have a significant influence over the nature and

“scope of law enforcement mthm their communities. These community leaders must know how
to establish a framework that supports high quality law enforcement leadership.

While much has been accomplished, much remains to be done. It is now time to seek

enforcement leaders.
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com]
Sent:  Wednesday, August 04, 2010 8:59 AM
To: Danaj, Mark; Ruiz, Heather

Subject: Schedule Today

Mark/Heather —

FY1 - | have a bunch of appts today but will be planted back in the office at 2:15 p.m. for the rest of the day. In the
office all day Thursday as well. In terms of next week, I'll fly up the afternoon of the 1% and will leave some time

~ for meetings before the 4pm w/ Deb and the Mayor and plan on being in SJ all day on the 12! to meet w/ as

many key stakeholders as possible (IPA, POA, PMA, Rob, eic.). Sooner the better.

Teri

Tl Waek-Brann, Prosiden
fen@ib ot

- Terd Bhaelo & Comprasy

- Vour Evevrdies Soarrie Sodstion
F202 Faceal Moy

Padiss Wershes Fealrsidz, C4 90074

WEIHERTJ613

Fax TVQATFF 33162

sewvribrresradng e

9/9/2010
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Norris, Tom

From: Danaj, Mark
Sent;  Wednesday, August 04, 2010 9:46 AM
To: teri@tbcrecruiting.com
s Ce: Ruiz, Heather; Morales, Cristina
Subject: Re: Schedule Today

Tha.

Cristina- pls clear my calendar as much as possible to match Teri's time in town.

On Aug 4, 2010, at 8:59 AM, "Teri Black-Brann" <teri@tbcrecruiting.con> wrote:

Mark/Heather —

FYI -1 have a bunch of appts today but will he planted back in the office at 2:15 p.m. for the rest of the day. In
the office all day Thursday as well. In terms of next week, Il fly up the afternoon of the 111 and will leave some

time for meetings before the 4pm w/ Deb and the Mayor and plan on being in SJ all day on the 12% to meet w/ as
many key stakeholders as possible (IPA, POA, PMA, Rob, etc.). Sooner the better.

Teri

9/9/2010
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Norris, Tom-

From: Cervantes, Yolanda

Sent: Wednesday, August 04, 2010 12:46 PM

To: ‘Morales, Cristina

Subject: Meetings regarding Police Chief Recruitment

Hi Cristina,

There are three more dates for the meetings, sorry I forgot Deanna was going to be on vacation The dates
are: ‘

e 8/23/10
o 2-3 pm CM Oliverio
0 4-5 CM Constant

o 8/26
o 3-4 pm CM Nguyen

Let me know if this works with Mark’s schedule.

Yolanda M. Cervantes

City of San José|City Manager's Office

200 E. Santa Clara StreetlSan Jose, CA 95113
408.535.8102 | yolanda.cervantes@sanjoseca.gov

9/9/2010
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com)]
Sent:  Thursday, August 05, 2010 10:23 AM
To: Danaj, Mark

, Subject: RE: 8-1-10 DF's Recruitment info Memo.doc

| Looks good to me Mark. Under Recruitment Schedule — last word, 3 line — | think “affect” should be “effect.”
i Wasn't proofing for that, but it jumped out.

Good to go from my standpoint. Thx much ~

Teri

Terl Blazh-Brawk. Frasidant
st aIYREITR

et BRack & Company

Yot Exupasitiuen Soarch Solution
£232Pgacal Pace |

Bl Yordes Pomingsuls, £% xeat
e PIIRIER

g JEO AN 346T

e brrecnitingzom

From: Danaj, Mark [mailto: Mark.Danaj@sanjoseca.gov]
Sent: Thursday, August 05, 2010 8:09 AM

To: Teri Black-Brann

Subject: Fwd: 8-1-10 DF's Recruitment Info Memo.doc

Teri-

Please review and provide any feedback ASAP. Thanks.

<< File: 8-1-10 DF's Recruitment Info Memo.doc >>

9/9/2010
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com]
Sent:  Thursday, August 05, 2010 10:23 AM

To: Danaj, Mark

Subject: RE: 8-1-10 DF's Recruitment Info Memo.doc

Looks good to me Mark. Under Recruitment Schedule — last word, 3 line — | think "affect” should be “effect”
Wasn't proofing for that, but it jumped out.

Good to go from my standpoint. Thx much—

Teri |,

Tl fack- Bennry, Prosldanh
1D ORI IECTTT

“Ford Blach & Conupany

oy Bepcative Seavch $edution
£232 Pasenl Place

Paips Soredns Ponirsule, G4 #0234
e FINIFLICN

fax 3HORENYARY

s bbrecraiting com

From: Danaj, Mark [mailto:Mark.Danaj@sanjoseca.gov]
Sent: Thursday, August 05, 2010 8:09 AM

To: Teri Black-Brann

Subject: Fwd: 8-1-10 DF's Recruitment Info Memo.doc

Teri-

Please review and provide any feedback ASAP. Thanks.

<< File: 8-1-10 DF's Recruitment Info Memo.doc >>

9/9/2010
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com]
Sent:  Thursday, August 05, 2010 2:43 PM

To: Danaj, Mark

Subject: Wed., Aug. 11th - flight arrives 12:45 p.m.

il
i
A
)
!
w1

Should be able to get fo city hall by 1:30 p.m.

o - Torl Plach-Brann, Proddars
; {eel BB reCTItRG G

Yori Bladc & Sompany

Yo Excocedfve Svarch Sudfution
237 Pancnl Phade

Pl Wardos Peninstle C4 96854
$E3I773632

Eax FeB35 %60
wwvatbreoraiting com

9/9/2010
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Norris, Tom

From: Cervantes, Yolanda

Sent: _ Friday, August 06, 2010 11:46 AM

To: Cranford, Sandra; Morales, Cristina; Reyes, Tess
Subject: Chief of Police Recruitment Outreach

Importance: High
Attachments: COP Community Meeting Schedule.doc

Hi Ladies,

Attached you will find a matrix of the upcoming community outreach meetings for the Police Chief
Recruitment. The matrix includes the dates and times of the meetings and is organized under each person’s
name. So, for example you will see Deb’s name and the column under her name will have all the meetings. If
you look across the matrix you will find everyone who will be at the meeting.

Please check on your respective Supervisors availability and let me know if there are any conflicts or if you
have any questions.

Thanks,

Yolanda

Yolanda M. Cervanies

City of San José|City Manager's Office

200 E, Santa Clara Street|San Jose, CA 95113
408.535.8102 ] yolanda.cervantes@sanjoseca,gov

9/9/2010




Chief of Police Draft Community Outreach Meeting Schedule

o

Debra Figone Norberto Duenas Mark/Heather Deanna Santana
August 11 August 11
Neighborhoods Neighborhoods
Commission 6:30 pm | Commission 6:30 pm
W 118-119 W-118-119
August 13 August 13
Downtown Downtown Association
Association 8:00 am 8:00 am
' - Tech Museum Tech Museum
August 23 August 23 August 23
Coalition for Justice | Coalition for Justice Coalition for Justice
and Accountability, and Accountability, and Accountability,
AACY, 12:1:30 AACI, 12:1:30 AACI, 12:1:30
August 24 August 24 August 24
Community Community Outreach | Community Outreach
Outreach Meeting, 6- Meeting, 6-8 pm, Meeting, 6-8 pm,
8 pm, Jocation TBD location TBD location TBD
August 25 August 25 August 25 August 25
Southern Command | Southern Command Southern Command | Southern Command Unit
Unit Community Unit Community Unit Community Comumunity Meeting,
Meeting, Franklin Meeting, Franklin Meeting, Franklin Franklin Mckinley
Mckinley School Mckinley School Mckinley School School District (d 2,8, 9,
District (d 2,8, 9, 10) | District (d 2,8, 9, 10) | District (d 2,8, 9, 10) 10) 6-8 pm
6-8 pm 6-8 pm 6-8 pm
August 25 August 25
Family/Domestic Family/Domestic
Violence Advisory Violence Advisory
Board, CH T-550, 11- Board, CH T-550, 11-12
12 noon, noon,
August 27 August 27
La Raza Round La Raza Round Table,
Table, 5:30-7:00 pm, | 5:30-7:00 pm, CTC
CTC 749 Story Rd 749 Story Rd
August 27 August 27 August 27 August 27
MGPTF MGPTF MGPTF - MGPTF
7:30-9:00 am, Unjon | 7:30-9:00 am, Union | 7:30-9:00 am, Union 7:30-9:00 am, Union
School District School District School District School District
August 30 August 30
PD Shift Change PD Shift Change
6:00 am, 6:30 am, 6:00 am, 6:30 am,
3 pm, 9 pm 3 pm, 9 pm




Debra Figone Norberto Duenas Mark/Heather Deanna Santana

September 1 , September 1 September 1
Community Community Outreach Community Qutreach
Outreach Meeting, Meeting, location tbd, | Meeting, location thd,
location tbd, 6-8 pm 6-8 pm 6-8 pm
 September 2 ‘ ' September 2
PD Shift Change PD Shift Change
6:00 am, 6:30 am, ' : 6:00 am, 6:30 am,
3 pm, 9 pm 3 pm, 9 pm
September 2 September 2 September 2
Community Community Qutreach | Community Qutreach
Outreach Meeting, Meeting, location tbd, | Meeting, location tbd,
location tbd, 6-8 pm 6-8 pm ' 6-8 pm
September 9 ' September 9
CMO Downtown CMO Downtown
Advisory Group Advisory Group 12-1:30
) 12-1:30 pm pm
September 14 ' September 14
(Tentative) Mayor’s : (Tentative) Mayor’s
Faith Based . Faith Based Breakfast,
Breakfast, 8-10 am, 8-10 am, City Hall
City Hall - ,
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Norris, Tom

:;‘i From: sanjoseinfo@sanjoseca.gov
Sent:  Friday, August 06, 2010 11:47 AM
To: Morales, Cristina '

Subject: Police Chief Recruitment

!
‘ - - -

would like to unsubscribe from this list, please send an email to webmaster.manager@sanjoseca.gov.

DATE: August 06, 2010 11:46:¢

Police Chief Recruitment

Download Document: 08-06-10 CMO.PDF (84.21 KB)

View this document online
City of San Jose

City of San José Media Site
Visit this link to unsubscribe

9/9/2010
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Norris, Tom

From: Reyes, Tess

Sent: Friday, August 06, 2010 11:57 AM

To: Cervantes, Yolanda

Cc: Cranford, Sandra; Morales, Cristina
Subject: RE: Chief of Police Recruitment Outreach

~ All dates work for ND. Yolanda, | just noticed one thing: The 8/23 meeting with AACI is not on Deanna’s
column but she was invited by Sandy when the Outlook invite was sent out.

Thanks.

tess

From: Cervantes, Yolanda

Sent: Friday, August 06, 2010 11:46 AM

To: Cranford, Sandra; Morales, Cristina; Reyes, Tess
Subject: Chlef of Police Recruitment Outreach
Importance: High

Hi Ladies,

Attached you will find a matrix of the upcoming community outreach meetings for the Police Chief
Recruitment. The matrix includes the dates and times of the meetings and is organized under each person’s
name. So, for example you will see Deb’s name and the column under her name will have all the meetings. If
you look across the matrix you will find everyone who will be at the meeting.

Please check on your respective Supervisors availability and let me know if there are any conflicts or if you
have any questions. ’

Thanks,

Yolanda

Yolanda M. Cervantes

City of San José | City Manager's Office

200 E. Santa Clara Street|San Jose, CA 95113
408.535.8102 I yolanda.cervantes@sanjoseca.gov

9/9/2010
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Norris, Tom

From: Cervantes, Yolanda

Sent:  Friday, August 06, 2010 4:12 PM

To: Morales, Cristina

Subject: RE: Chief of Police Recruitment Outreach

Actually I'just forgot to add his name, but he is also scheduled to be there on 8/30 and 9/2.

Yolanda M. Cervantes
City of San José 1 City Manager's Office-
200 E. Santa Clara Street]|San Jose, CA 95113

From: Morales, Cristina

Sent: Friday, August 06, 2010 3:56 PM

To: Cervantes, Yolanda ‘

Subject: RE: Chief of Police Recruitment Outreach

Yolanda,

| have placed all meetings in Mark's calendar he is able to attend all of them.

Mark has requested to attend the PD shift change meetings that are scheduled on August 30 and September
2nd,

Can you check w/Deanna?
Thanks!

Cristina Morales

City of San Jose

Human Resources Department
Ph: 408.975-1476

Fax: 408.920.0863

From: Cervantes, Yolanda

Sent: Friday, August 06, 2010 11:46 AM

To: Cranford, Sandra; Morales, Cristina; Reyes, Tess
Subject: Chief of Police Recruitment OQutreach
Importance: High

Hi Ladies,
Attached you will find a matrix of the upcoming community ouireach meetings for the Police Chief
Recruitment, The matrix includes the dates and times of the meetings and is organized under each person’s

name. So, for example you will see Deb’s name and the column under her name will have all the meetings. If
you look across the matrix you will find everyone who will be at the meeting.

9/9/2010
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Please check on your respective Supervisors availability and let me know if there are any conflicts or if you
have any questions.

Thanks,

Yolanda

Yolanda M. Cervantes

City of San José!|City Manager's Office

200 E. Santa Clara Street!San Jose, CA 95113
408.535.8102 | yolanda.cervantes@sanjoseca.gov

9/9/2010
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Norris, Tom

From: Cervantes, Yolanda

Sent:  Friday, August 06, 2010 4:12 PM

To: Morales, Cristina

Subject: RE: Chief of Police Recruitment Outreach

Actually [ just forgot to add his name, but he is also scheduled to be there on 8/30 and g/2.

Yolanda M, Cervantes

City of San José [City Manager's Office

200 E. Santa Clara Street!San Jose, CA 95113
408.535.8102 l yolanda.cervantes@sanjoseca.gov

From: Morales, Cristina

Sent: Friday, August 06, 2010 3:56 PM

To: Cervantes, Yolanda

Subject: RE: Chief of Police Recruitment Outreach

Yolanda,

| have placed all meetings in Mark's calendar he is able {o attend all of them.

Mark has requested to attend the PD shift change meetings that are scheduled on August 30" and September
2nd,

Can you check w/Deanna?
Thanks!

Cristina Morales

City of San Jose

Human Resources Department
Ph: 408.975-1476

Fax: 408.920.0863

From: Cervantes, Yolanda

Sent: Friday, August 06, 2010 11:46 AM

To: Cranford, Sandra; Morales, Cristina; Reyes, Tess
Subject: Chief of Pollce Recruitment Outreach
Importance; High

Hi Ladies,
Attached you will find a matrix of the upcoming community outreach meetings for the Police Chief
Recruitment. The matrix includes the dates and times of the meetings and is organized under each person’s

name. So, for example you will see Deb’s name and the column under her name will have all the meetings. If
you look across the matrix you will find everyone who will be at the meeting.

9/9/2010
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Please check on your respective Supervisors availability and let me know if there are any conflicts or if you
have any questions.

Thanks,

Yolanda

Yolanda M. Cervantes

City of San José|City Manager's Office

200 E, Santa Clara Street|San Jose, CA 95113
408.535.8102 lyolanda.cervantes@sanjoseca.gov

9/9/2010
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com]
Sent:  Friday, August 06, 2010 7:55 PM

To: Danaj, Mark

Subject: RE: Police Chief Recruitment

Mark —

Thanks so much for facilitating this major decision. | am honored and thrilled!] Our seatbelts are on and we're ready to
go. Looking forward to getting starfed next week.

1 Many thanks againl!

Teri

From: Danaj, Mark [mailto:Mark.Danaj@sanjcseca.gov]
Sent: Friday, August 06, 2010 1:13 PM

To: teri@tbcrecruiting.com

Subject: FW: Police Chief Recruitment

9/9/2010
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It's official. You're it!

From: sanjoseinfo@sanjoseca.gov [mailto:sanjoseinfo@sanjoseca.gov]
Sent: Friday, August 06, 2010 11:47 AM

To: Danaj, Mark

Subject: Police Chief Recruitment

You are receiving this email because you are on the City's of San Jose's mailing list for news and information. i you
would like to unsubscribe from this list, please send an email to webmaster.manager@sanjoseca.gov.

Police Chief Recruitment
DATE: August 06, 2010 11:46:59 PST

Download Document: 08-06-10 CMO.PDF (84.21 KB)

View this document online
City of San Jose
City of San José Media Site

Visit this link to unsubscribe

9/9/2010




Norris, Tom

From: Santana, Deanna

Sent: Monday, August 09, 2010 10:09 AM

To: Danaj, Mark

Cc: Norris, Tom; Ruiz, Heather; Morales, Cristina
Subject: . RE: 8 10 DF's Recruitment Info Memo_[.abor.doc

Yes, please book meeting with Teri on the below folks,

I will have Sandy send you and invite, but would like to talk off line with you first. Call me if you are at your desk, 58280.

From: Danaj, Mark

Sent: Monday, August 09, 2010 10:05 AM

To: Santana, Deanna

Cc: Norris, Tom; Ruiz, Heather; Morales, Cristina
Subject: - FW: 8_10 DF's Recruitment Info Memo_Labor.doc

Importance: High
Looks good to me. Added one suggestion in the last paragraph to specifically mention POA.

Also, if OK, ¥'d like to join the meeting with Gecrge Beattie for process introductory and continuity purposes.

Lastly, is it OK for me to book Teri's open time Wed PM and all day Thur for key appointments like POA, Rob, LaDores,
etc.?

From: Santana, Deanna

Sent: Monday, August 09, 2010 9:24 AM

Te: Manheim, Tom; Danaj, Mark; Ruiz, Heather
Subject: 8_10 DF's Recruitment Info Memo_Labor.doc

here is a draft memo from Deb to PD workforce. I'd like your edits sometime before tomorrow morning. Deb is meeting
with George Beattie tomorrow and sharing a draft with him first would be a very good gesture.

<< File: 8_10 DF's Recruitment Info Memo_Labor.doc >>
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Norris, Tom

From: Cervantes, Yolanda
Sent: Monday, August 09, 2010 10:46 AM
To: Cranford, Sandra; Reyes, Tess; Morales, Cristina

Subject: Calendar of Meetings
Importance: High
Attachments: COP Outreach Calendar.doc

Hi Ladies,

Attached is.a color coded calendar of the upcomning Police Chief Recruitment Outreach meetings. The only
pages you need to pay attention to are 8, g, 10. Please let me know if you see any mistakes or discrepancies
on the calendar.

Thanks,
Yolanda

Yolanda M. Cervantes
City of San JosélCity Manager's Office
; 200 E. Santa Clara Street |San Jose, CA 95113
B 408,535.8102 | yolanda.cervantes@sanjoseca.gov

9/9/2010
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Norris, Tom

From: Manheim, Tom

Sent: Monday, August 09, 2010 12:00 PM

To: Danaj, Mark; Santana, Deanna

Ce: Ruiz, Heather; Morales, Cristina

Subject: RE: 8_10 DF's Recruitment Info Memo_Labor.doc

Hi all — Tom Norris forwarded this and another email to me that [ assume were meant for me, not him. Tom

From: Danaj, Mark

Sent: Monday, August 09, 2010 10:05 AM

To: Santana, Deanna

Cc: Norris, Tom; Ruiz, Heather; Morales, Cristina

Subject: FW: B_10 DF's Recruitment Info Memo_Labor.doc
Importance: High

Loocks good to me. Added one suggestion in the last paragraph to specifically mention POA.
Also, if OK, I'd like to join the meeting with George Beattie for process introductory and continuity purposes.

Lastly, is it OK for me to book Teri's open time Wed PM and all day Thur for key appointments like POA, Rob, LaDores,
etc.?

From: Santana, Deanna

Sent: Monday, August 09, 2010 9:24 AM

To: Manheim, Tom; Danaj, Mark; Ruiz, Heather
Subject: 8_10 DF's Recruitment Info Memo_Labor.doc

here is a draft memo from Deb to PD workforce. I'd like your edits sometime before tomorrow morning. Deb is meeting
with George Bealttie tomorrow and sharing a draft with him first would be a very good gesture.

<<File: 8 10 DF's Recruitment Info Meme_Labor.doc >>
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com}

Sent:  Monday, August 09, 2010 3:34 PM

To: Danaj, Mark

Subject: RE: CONFIDENTIAL: Police Cheif Recruitment Outreach (Draft)

Got it - thx

Teti Binch-BIann, PRFH el
et cecifogams

Terl Biack & Company

[ Yeur Exesnibos Seurch Selotion
AZIELRu0a] Place

Padres Vordis Penlmate, €8 00074
WENBAPIAGTL

Fan 3E0IFY 3382
wwwthesateiting com

From: Danaj, Mark [mailto:Mark.Danaj@sanjoseca.gov}
Sent: Monday, August 09, 2010 11:51 AM
To: teri@thcrecruiting.com
- Subject: FW: CONFIDENTIAL: Police Cheif Recruitment Outreach (Draft)
Importance: High

FYI.

From: Santana, Deanna

Sent: Monday, August 09, 2010 9:13 AM

To: Danaj, Mark; Rulz, Heather

Subject: FW: CONFIDENTIAL: Police Cheif Recruitment Qutreach (Draft)

Importance: High

here is a draft of the schedule....subject to refinement of course. | have asked Yalanda to set a meeting for us on
Wednesday, ideally with Teri in the room, so that we can get on the same page.

From: Santana, Deanna -

Sent: Friday, August 06, 2010 2:22 PM

To: Davis, Robert

Subject: CONFIDENTIAL: Pohce Cheif Recruitment Qutreach (Draft)

Importance: High
Hi Rob,

Here is a very preliminary draft of the proposed calendar of outreach and the groups. I'd like it if you -
gocd add your insights and perspective to the list... particularly, which groups need adding, etc. Thanks
so much for all of your help.

Deanna

9/9/2010




Norris, Tom

From: Cervantes, Yolanda on behalf of Santana, Deanna
Sent: Tuesday, August 10, 2010 8:17 AM
To: Danaj, Mark; Ruiz, Heather; ‘teri@tbrecruitment.com’; Santana, Deanna
Subject: RE: Fw: Police Chief Recruitment-Updated Room
Importance: High

The meeting has been moved to roomn 262 in HR.

Yolanda M. Cervantes

City of San José|City Manager's Office

200 E. Santa Clara Street|San Jose, CA 95113
408.535.8102]yolanda.cervantes@sanjoseca.gov

-—---Qriginal Appointment-----

From: Cervantes, Yolanda

Sent: Monday, August 09, 2010 6:52 PM

To: Cervantes, Yolanda; Santana, Deanna; Cervantes, Yolanda

Subject: Fw: Police Chief Recruitment :
When: Wednesday, August 11, 2010 1:00 PM-2:00 PM (GMT-08:00) Pacific Time (US & Canada).

Where: 1744

Did this mtg get moved to the wing?

When: Aug 11, 2010 1:00 PM-2:00 PM (GMT-08:00) Pacific Time (US & Canada)
Where: 1744 '

Deanna

(From my PDA)
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com]

Sent:  Thursday, August 12, 2010 10:46 AM

To: Danaj, Mark

Subject: RE: Police Chief Recruitment SurveyMankey Link

Mark —
Something else we can catch up on today — | think we need to post community and police both at the same time.

Teri

Terl Black & Co,, LLC
tel 310.377.2612

www.tbcrecruiting.com

From: Orologas, Alexandra [mailto: Alexandra.Orologas@sanjoseca,gov]
Sent: Thursday, August 12, 2010 10:41 AM

To: teri@tbcrecruiting.com

Cc: Santana, Deanna; Nader, Nadine

Subject: Police Chief Recruitment SurveyMonkey Link

Importance: High

Hi Teri:

It was nice meeting you yesterday. Below is the link to the surveymonkey for the Police Chief Recruitment. Please
post this on your website at your eariiest convenience.

The'instructions will not be disseminated to the depariment until Monday.

Please let us know if you have any questions.

Thank you,

© Alexandra

http://www.surveymonkay.com/s/pdpolicechiefsurvey

Alexandra Orologas, MPA
City of San José | City Manager's Office
200 East Santa Clara Street, 17th Floor | San José, CA [ 85113

. (408) 535-8254 | alexandra.orologas@sanjoseca.gov

9/9/2010
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com]
Sent: . Thursday, August 12, 2010 11:02 AM
To: Ofologas, Alexandra
-Ce: Danaj, Mark
Subject: RE: Police Chief Recruitment SurveyMonkey Link

Alexandra —

| think Mark will be speaking with Deanna about making a survey available to the public as well. | mentioned to Mark
after the Neighborhood Commission last night after one of the members asked for our website address that | think
we/the City may be opening ourselves open to criticism if we have a survey available for the police dept and not the
community. ‘ :

Depending on how we do this, my firm may need to alter the design of our home page which may take a couple
days. :

Teri
Teri Black & Co., LLC

lel 310.377.2612

www . therecruiting.com

From: Orologas, Alexandra [mailto;Alexandra.Orologas@sanjoseca.gov]
Sent: Thursday, August 12, 2010 10:41 AM

To: teri@thcrecruiting.com

Cc: Santana, Deanna; Nader, Nadine

Subject: Police Chief Recruitment SurveyMonkey Link

Importance: High :

Hi Teri:

It was nice meeting you yesterday. Below is the link to the surveymonkey for the Police Chief Recruitment. Please
post this on your website at your earliest convenience.

The instructions will not be disseminated to the department until Monday.

Please let us know if you have any questions.

Thank you,

Alexandra

hitp://www.surveymonkey.com/s/pdpolicechiefsurvey

Alexandra Orologas, MPA

City of San José | City Manager's Office

200 East Santa Clara Street, 17th Floor | San José, CA 195113
(408) 535-8254 | glexandra.orologas@sanjoseca.gov

9/9/2010




Police Chief Recruitment Community Outreach Meetings Page 1 of 1

Norris, Tom

From: sanjoseinfo@sénjoseca,gov
Sent:  Thursday, August 12, 2010 11:15 AM
To: Danaj, Mark

Subject: Police Chief Recruitment Community Outreach Meetings

~ - v ~

would like to unsubscribe from this list, please send an email to webmaster.manager@sanjoseca.gov.

DATE: August 12, 2010 11:12:¢

)
A
B
b
3
3
1
B
7l
2
Wb
1
i

Police Chief Recruitment Community Outreach Meetings

Download Document: 8-12 memo.pdf (644.48 KB)

) View this document online

! City of San Jose

1 City of San José Media Site
i Visit this link to unsubscribe

9/9/2010




Police Chief Recruitment Community Outreach Meetings | Page 1 of 1

Norris, Tom

From: sanjoseinfo@sanjoseca.gov
Sent:  Thursday, August 12, 2010 11:15 AM
To: Morales, Cristina

Subject: Police Chief Recruitment Community Outreach Meetings

~ v v ~

would like to unsubscribe from this list, please send an email to webmaster. manager@sanjoseca.gov.

DATE: August 12, 2010 11:12;:

!

Police Chief Recruitment Community Outreach Meetings
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Norris, Tom

From: Teri BIabk—Brann [teri@tbcrecruiting.com]

Sent: Friday, August 13, 2010 9:36 AM
To: Orologas, Alexandra
" Co: Danaj, Mark; Santana, Deanna

Subject: RE: Police Chief Recruitment SurveyMonkey Link
Importance: High ‘

Hi Alexandra -

Rather that just putting the links on our website, I'd like to make a nice graphic so it's easy for people to see and
looks attractive on our home page. Can you get me a jpg version of the Police Dept's logo/badge as soon as
possible? I'd also like the memo going out to the Police Dept to be released on Wednesday instead of Monday
so that we can get everything in order assummg we can get the logo today. Given today’s editorial in the Merc,
we don't want to make any more "missteps”!!

Feel free to call if you have any questions.

Ten

e Eugh-Brasir Predident
Jan@dboretaitisgcons

Fead Rback & Company

Your Exveatfvs Seareh Solution
312 Faseod Fhace

Endes Wershes Prenivsula, C& W24
WEIRIFT 2613

fux FHRITRAZE?

wenw thesanddngcom

From: Orologas, Alexandra [mailto:Alexandra.Orologas@sanjoseca.gov]
Sent: Thursday, August 12, 2010 12:36 PM

To: teri@tberecruiting.com

Cc: Danaj, Mark; Santana, Deanna; Nader, Nadine

Subject: RE: Police Chief Recruitment SurveyMonkey Link
Importance: High

Hi Teri,

Thanks for the insight, Deanna likes the idea of creating a community survey. | created a separate survey for the
community, below is the link. In addition to placing this on your website, we will pravide this on the City’s website.

hitp:/Aww.surveymonkey.com/s/communitypolicechiefsurvey

Thanks,
Alexandra
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From: Teri Black-Brann [mailto:teri@tbcrecruiting.com]
Sent: Thursday, August 12, 2010 11:02 AM

To: Orologas, Alexandra

Cc: Danaj, Mark

Subject: RE: Police Chief Recruitment SurveyMonkey Link

"‘Alexandra —

| think Mark will be speaking with Deanna about making a survey available to the public as well. | mentioned to
Mark after the Neighborhood Commission last night after one of the members asked for our website address that |
think we/the City may be opening ourselves open to criticism if we have a survey available for the police dept and
not the community.

Depending on how we do this, my firm may need to alter the design of our home page which may take a couple
days.

Terl
Teri Black & Co., LLC

tel 310.377.2612

www, therecruiting.com R

From: Orologas, Alexandra [mailto:Alexandra.Orologas@sanjoseca.gov]
Sent: Thursday, August 12, 2010 10:41 AM

To: teri@thcrecruiting.com

Cc: Santana, Deanna; Nader, Nadine

Subject: Police Chief Recruitment SurveyMonkey Link

Importance: High

Hi Teri;

It was nice meeting you yesterday. Below is the link to the surveymonkey for the Police Chief Recruitment. Please
post this on your website at your earliest convenience.

The instructions will not be disseminated to the department until Monday.

Please let us know if you have any questions.

Thank you,

Alexandra

hitp://Awww.surveymonkey.com/s/pdpolicechiefsurvey -

Alexandra Orologas, MPA

City of San José | City Manager's Office

200 East Santa Clara Street, 17th Floor | San José, CA 195113
(408) 535-8254 | alexandra.orologas@sanjoseca.gov

9/9/2010
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com]
Sent: -Monday, August 16, 2010 3:43 PM

To: Manheim, Tom

Cc: Danaj, Mark

Subject: Texas Public Info

Importance: High
Attachments: Texas Public Info Act.pdf

Tom—
Attached is a guide that may be helpful.

Most cities have the following language posted somewhere on their website or application materials for all
positions. _ -

From the City of El Paso’s HR website:

In accordance with the .Texas Public Information Act, information from your
application and/or résumé may be subject to releasa to the public.

Teri

Ve BwckBrann, Prasidant
IsEe BRI LORE

T Black & Compuny
ooy Broootfvs Suarch Solution
yreec ke

Fates Yordes Poninids, C4 00004
3 F19.377.26312

fax 410370
awnshomwvaltingsom
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com]
Sent:  Monday, August 16, 2010 3.48 PM

To: Manheim, Tom

Cc: Danaj, Mark

Subject: Dallas

, Tom -

R It looks like PERF handled the Dallas recruitment on their own {vs. partnering w/ a search firm as they frequently
‘ do as it's not their major line of business).

Teri

Terbdach-Bravm, Frosidve
teel@herecmltingcom

% Ferd Black & Company
Your Erecutfoe Ssxech Solmion
4237 Paseal Flsce

Pns Gordes Parinzuls, 08 DBET
Jeb BURITF.261S

Eny AEOSTAI 305
warsEboresraitingaom

9/9/2010
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Texas Public Information Act Made Easy

After each legislative year, the Attorney General’s Office has produced this publication that
addresses certain key issues that public officials face in their day-to-day operations.! In a question-
and-answer format, this article will provide guidance to public officials on the most frequently asked
questions on the Texas Public Information Act. For example, the article addresses the types of
records and entities that fall under the Act, the time deadlines and mandatory notices that apply when
a governmental body handles an open records request, and when a governmental body is required
to ask for an Attorney General open record ruling. ‘ ‘

The stakes are high for public officials that handle open record requests. There are strict time lines
for making determinations on what records to release and public officials must make such decisions
knowing that there are potential criminal penalties if the governmental body releases information that
is considered confidential under state law. Similarly, public officers face criminal penalties if they
refuse to release information that is considered open to the public.

This “made easy” article provides answers in easy to understand language to the most frequently
asked questions regarding the Public Information Act. The Act does apply to a variety of
governmental entities, so although this information is geared towards the Act’s application to local
public bodies, it will be useful to other officials and Texas citizens as well.
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Texas Public Information Act Made Easy

I.  Application of the Public Information Act
What types of information generally fall under the Public Information Act?

Public information includes any information that is collected, assembled, or maintained by or for a
governmental entity. The Public Information Act (hereinafter “The Act”) applies to records
regardless of their format. Ttincludes information that is maintained in papet, tape, microfilm, video,
electronic data held in a computer memory, as well as other mediums specified under law.?

What types of entities are subject to the Public Information Act?

The Act applies to information that is held by or for any “governmental body”.> The term
governmental body has a broad definition that includes, in applicable part:

1. City governmental bodies;
2. County governmental bodies;

3. Deliberative bodies that have rule-making or quasi-judicial power and that are classified
as a department, agency, or political subdivision of a city or county;

4. The part, section or portion of a public or private entity that spends or that is supported
in whole or in part by public funds;

5. Local workforce development board;

6. Non-profit corporations that are eligible to receive funds under the federal community
services block grant program and that are authorized by this state to serve a geographic
areca of the state;

7. Certain property owners’ associations.

In other words, governmental entities and certain non-governmental entities are subject to the Act.
Additionally, entities that are considered departments, agencies, or political subdivisions of a city
or county are also subject to the Act if the involved entity has rule-making or quasi-judicial powers.”
For example, zoning boards of adjustment have rule-making or quasi-judicial powers and are
considered agencies or departments of a city. Therefore, the records of such entities would be
subject to the Act.

Are the records of nonprofit and for-profit entities that receive public funds subject to the
Public Information Act?

Records in the hands of non-governmental entities may also be covered by the Act to the exient that
they reflect the expenditure or support of public funds, or to the extent that a governmental body has
aright of access to the records. For example, when governmental bodies make unrestricted grants
of funds to nonprofit and for-profit entities, the records relating to the part of the entity that is
publicly funded would be subject to the Act.® '
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Texas Public Information Act Made Easy

Rulings in this regard have held that the records of volunteer fire departments and records of certain
chambers of commerce that involve expenditures of public funds are subject to the Public
Information Act. However, the portion of the entity that is not supported by public funds is not
necessarily subject to the Act.

Finally, it should be noted that certain entities are specifically made subject to the open records laws
under the state law that governs that entity. For example, economic development corporations are
specifically made subject to the provisions of the Public Information Act under the Development
Corporation Act of 1979 found in Texas Revised Civil Statutes Article 5190.6.

Are records that are kept or owned by a consultant to the governmental body subject to the
Publlc Informatton Act?

The fact that a private entity may own or retain a record does not prevent the record from being
subject to release under the Public Information Act. For example, if a consultant maintains or holds
records for a governmental body, the documents are still considered public information. if the
governmental body owns the information or has a right of access to it.”

It is important to note that a governmental body usually cannot confract away its right to access
documents that are held by a consultant if the information would otherwise be considered public.
For example, an open record decision has held that a city manager could not contract away the city’s
right to inspect a list of applicants for a city job even though the list was developed by a private
consultant for the city.®

Are court records subject fo the Public Informaiion Act?

Records of the judiciary are not subject to the Public Information Act.’ Courts must look to the rules
adopted by the Texas Supreme Court to determine the court’s duty to provide access to court
records.’’ Additionally, courts must consider court rulings, Attorney General opinions, and certain
state statutes that give the public a right to obtain copies of court records. For example, higher courts
have held that there is an “open courts” concept that must guide judges in giving public access to
court documents. This legal concept provides that the public has a right to inspect and copy judicial
records subject to the court’s inherent power to control access to such records to preserve justice.
In other words, the public’s right of access to court documents is not an absolute right."!

It should be noted that the public’s right to access court records is in addition to the right of parties
1o a lawsuit to obtain information throngh discovery or through other court procedures. Legislation
has clarified that subpoenas and motions for discovery are not considered a request for information
under the Public Information Act.”” Such requests should be handled as required by the applicable
civil or criminal procedural statutes. Additionally, state law indicates that probable cause affidavits
for a search warrant are considered public records once the warrant has been executed. The
magistrate who issued the warrant must make the affidavits available for public inspection in the
court clerk’s office.”

Do the elected officials of the governmental body have a special right of access to the
governmental body’s records?

The elected officials have an inhérent right of access to the governmental body’s records if the
official is requesting the records in his/her official capacity. The transfer of information to officials
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Texas Public Information Act Made Easy

of the governmental body is not considered a release to the public as long as the official is asking
for the information in his official capacity.” However, the ability to release such information to
elected officials may be limited by the state or federal law that pertains to such documents.

II. 'What Constitutes an Open Records Request

Must an open records request be directed to a specific governmental officer?

Except in the case of faxed and e-mailed requests, the Public Information Act does not require that
the public direct its open records requests to any specific public employee or officer.”* Generally,
the deadlines involved in handling an open records request are not tolled merely because the wrong
staff member received the request. For this reason, it is important that a governmental body clearly
inform all of its employees what to do if they receive a request for records. -

What is the governmental body’s duty to respond to e-mailed or faxed requests for copies of
records?

The governmental body has a duty to respond to any written requests for open records including
those that are made through e-mail or by fax. However, state law provides that the governmental
body can designate a person that is authorized to receive e-mail or faxed requests for open records.
If the governmental body makes such a designation, the Act is only activated if the e-mail or faxed
request is directed to the assigned individual.’® If the governmental body has not made such a
designation, the e-mail or faxed request can be directed to any official or staff member.

Must a governmental body respond to verbal requests for copies of records?

The Actis only activated by a written request for information.'” Governmental bodies often develop
forms for the public to use to request public records, but the governmental body cannot require the
requestor to use that form. The governmental body’s duty to provide the record would apply to any
written request for the information, regardless of the format of the document used by the requestor.
For example, an open records request is often contained within a complaint letter or within other
citizen correspondence sent to a governmental body.

If a governmental body provides copies of records upon a verbal request, the governmental body
must be consistent in its treatment of all requestors, In other words, if the governmental body
doesn’t require a written request from certain individuals, it should not insist on a written request
from others.
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III. Administration of Open Records Requests

Timing Issues Under the Public Information Act

How much time does a governmental body generally have fo comply with an opén records
request?

There is often a misconception that the Public Information Act requires that copies of public
information must be produced within 10 business days of the written request to the governmental
body for the record. However, the standard under the Act is actually that the governmental body
must “promptly produce” the public information.'”® Further, the Act states that all open records
- requests must be handled with good faith and must be accomplished within a reasonable time
period.” What is considered reasonable and prompt will vary depending on the number of
documents sought by the requestor. In certain circumstances, the records can be produced in less
than 10 days. However, requests for a substantial number of documents may take several weeks to

produce.

If it will take a governmental body longer than 10 business days to provide the records, the
governmental body must certify that fact in writing to the requestor. In the notice to the requestor,
the governmental body must indicate a set date and hour within a reasonable time that the
information will be available for inspection or duplication.”

When does a governmental body have a time deadline for handling an open records request?

The amount of time that governmental bodies have to produce copies of governmental records will
vary depending on the amount of information that is requested. However, there are six situations
that present a timing deadline for governmental bodies to take a particular action when handling an
open records request. These six situations are described below:

1. Notice to Requestor that Governmental Body Needs Additional Time to
Produce Records. If the governmental body is unable to produce a requested
record within 10 business days for inspection or for duplication, the
governmental body must certify that fact in writing to the requestor and set a date
and hour within a reasonable time that the information will be available for
inspection or for duplication.”!

2. Notice to Requestor that Governmental Body Needs Additional Time to
Produce Records That Are in Active Use or in Storage. If the governmental
body needs additional time to produce a record because it is in active use or
because it is in storage, the governmental body must notify the requestor of this
fact in writing. This notice must be given within 10 business days of the
governmental body’s receipt of the request for the documents. The notice must
set a date and hour within a reasonable time that the information will be available
for inspection or duplication.”” It should be noted that the fact that a document
has not been formally approved by the governmental body usually would not
justify a delay of the document’s release under the “active use” provision.”
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3. Notice to Requestor of Programming or Manipulation Costs. If production
of the requested information in a particular format would require additional
computer programming or manipulation of data, the governmental body must
provide a written notice of this fact to the requestor. The notice must indicate:
(1) that the information is not available in the requested format; (2) a description
of the forms in which the information is available; (3) a description of any
contract or services that would be required to provide the information in the
requested form; (4) an estimated cost of providing the information in the
requested form; and (5) the time that it would take to provide the information in
that format.** Generally, this notice must be provided to the requestor within 20
days of the governmental body’s receipt of the request.”

4. Request by Governmental Body for an Open Record Ruling from the
Attorney General. Ifa governmental body plans to withhold certain documents
or information, it usually must request an Attorney General’s ruling on the ability
to withhold such information.” The written request for an Attorney General’s
ruling must be made within 10 business days after the date the governmental
body receives the written request for information.” However, the ten-day
deadline is tolled during the time that the governmental body and the requestor
are actively clarifying or narrowing the scope of the information requested.”®

5. Notice to Requestor that Governmental Body Sought an Attorney General
Open Record Ruling. The city must give written notice to a requestor if the
governmental body seeks an Attorney General open record ruling on the request.
This notice must be given within 10 business days of the governmental body’s
receipt of the request for the documents. Also, the governmental body must send
a copy of their written comments to the requestor.”® If the written comments
contain any information that the governmental body is trying to withhold, they
can redact that information from the copy they send to the requestor.

6. Notice to Person or Entity with Proprietary Interest in Information of

© Attorney General Open Record Ruling Request. If an open records request
may result in the release of proprietary information, the governmental body nust
make a good faith attempt to notify the person or entity that has such an interest
in the open record ruling request. The written notice must be sent by the
governmental body within 10 business days of the date the governmental body
received the original request for the information.*

This notice must include: (1) a copy of the written request for the information; and
(2) a statement that the person is entitled to submit a letter, brief, or memorandum to
the Attorney General in support of withholding the information. The notice must
inform the person that any briefing must include each reason why the person believes
the information should be withheld. The person with a proprietary interest must
submit their brief within 10 business days of the date the person receives the written -
notice from the governmental body.*! Also, the person who submits a brief to
withhold the information, must provide a copy of their briefto the requestor.™
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What can a governmental body do if it is unclear about what information is being requested or
that the scope of the information is unduly broad?

If a governmental body in good faith has determined that the request for information is unclear or
that the scope of the information being asked for is unduly broad, the governmental body should ask
the requestor to clarify or narrow the scope of the request.” The time used in clarifying or narrowing
the scope of a request does not count as part of the governmental body’s statutory allotment of 10

business days to request an open records decision.*

The Texas Attorney General has concluded that the Public Information Act allows a tolling of the
statutory 10 business days during the interval in which the governmental body and a requestor is
communicating in good faith to clarify or narrow a request. However, this does not give the
governmental body an additional 10 full business days from the date the requestor responds to the
request for clarity. Once the requestor’s clanﬁcatlon or narrowing response is received, the original
10 business days resumes.’

For example, the governmental body receives a request on May 1%, Its 10 business days start on May
2™, The governmental body is not clear about what the requestor is asking for and, in good faith,
sends a clarification letter on May 3™ (2™ business day) to the requestor. On May 8" the
governmental body receives clarification from the requestor. The governmental body’s 10 business
days would start back up on May 9™ (3 business day).

- When is a governmental body required to ask for an open records ruling from the Attorney
General?

A governmental body is required to ask the Attorney General for an open record ruling in almost all
cases if the governmental body wants to withhold requested documents or information.® The fact
that a particular document request may arguably fall within one of the statutory exceptions to
disclosure does not in itself eliminate the need to ask for an open records ruling. Unless, the
governmental body can point to a previous determination that addresses the exact information that
the governmental body now wants to withhold, the governmental body must request a ruling to
withhold the information.”’

A request for an Attorney General open records ruling must be made within 10 business days of the
date the governmental body received the written request. Such a request can only be made by the
governmental body.”® If the governmental body does not make such a request within the deadline,
the information is presumed as a matter of law to be open to the public and the information must be
released. The presumption of openness and the duty to release the information can only be overcome
by a compelling reasoning that the information should not be released.” A compelling reasoning
may in certain cases involve a showing that the information is deemed confidential by some other
source of law or that third-party interests are at stake.** It should be noted that if the governmental
body is going to release all of the requested information, there is no need to ask for a ruling. The
governmental body can seek advice on any of these issues from the Attorney General’s Open
Government Hotline at (877) 673-6839 or (512) 478-6736.
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Cana governmental body request an Attorney General decision when the governmental body
has determined the requested information is not subject to one of the Act’s exceptions?

The Texas Attorney General has concluded a governmental body may not request an open records
decision from the Attorney General if the governmental body reasonably believes the requested
information is not excepted from required disclosure. Instead, the governmental body must promptly
produce the requested public information to the requestor.*:

Can a governmental body withhold information because of a previous determination?

The Public Information Act provides that a governmental body must request an Attorney General
open records ruling if the governmental body wishes to withhold requested information unless there
has been a previous determination about that particular information,” The Act does not define
previous determination, However, the Attorney General has concluded there are two types of
“previous determinations.” If you have any questions regarding whether your governmental body
has a previous determination, you should contact the Open Government Hotline at (877) 673-6839
or (512) 478-6736.

What must the governmental body do when it requests an Attorney General open records
ruling?

If a governmental body wants to withhold a record, it has 10 business days from the date it receives
the request to ask for an open records ruling from the Attorney General. On the tenth business day,
the governmental body must do the following™:

1. Write the attorney general requesting an open records decision and state
which exceptions apply to the requested information: The original request for
a ruling must indicate the specific exception that the governmental body is
relying on to withbold the information. Ifthe governmental body fails to cite the
applicable exceptions in this request, the governmental body will generally be
batred from raising them in any additional briefing that it may provide.

2. Provide the requestor with a written statement that the governmental body
wishes to withhold the information and that it has asked the attorney
general for a decision.

3. Provide the requestor with a copy of the governmental body’s
correspondence to the attorney general.

4, Make a good faith attempt to notify any affected third parties of the request.

The governmental body has an additional five business days (a total of fifteen business days from
the date the governmental body received the original request for the record) to provide the Attorney
General with a signed statement that indicates when the governmental body received the request, or
other evidence that establishes that date.” During the additional five business days, the
governmental body may also provide additional written documentation that supports w1thh01d1ng
the requested information. By the fifteenth business day, the governmental body must:

1. Write the attorney general and explain how the claimed exceptions apply.
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2. Provide a copy of the written request for information to the attorney
general.

3. Provide a signed statement or evidence sufficient to establish the date the
request for information was received: It is important to note that the initial
deadline for requesting an Attorney General open records ruling is put on hold
during the time the governmental body and the requestor are actively discussing
the scope of the information requested.* If the governmental body contends that
the 10 business-day deadline has been tolled while the governmental body and
the requestor have been narrowing or clarifying the request, the governmental
body must explain this fact in its request for an open records rling. Along with
tolling, the governmental body must explain if there were holidays, natural
disasters, and any other days when the governmental body was officially closed.
In its explanation, the governmental body should include all dates relevant to the
calculation of the 10 business-day deadline.

4, Provide copies of documents requested or a representative sample of the
documents to the attorney general: The documents must be labeled to show
which exceptions apply to which parts of the documents. Representative samples
are not appropriate when each document sought to be withheld contains
substantially different information or when third-party proprietary information
is at issue.

5. Provide the requestor with a copy of the written comments submitted to the
attorney general: This does not mean that the governmental body has to send the
requestor a copy of the information that you are trying to withhold. The
governmental body must send copy of its comments. If there is information
contained in the comments that the governmental body is trying to withhold, the
governmental body can redact that information.””

The Attorney General may also ask the governmental body for additional information. The
governmental body must respond to an Attorney General’s request of additional information within
seven calendar days.*® If the governmental body fails to respond, the information is presumed to be
open and must be released unless there is a compelling reason to withhold the information,*

How long does the Attorney General have to respond to a request for an open records ruling?

The Attorney General has 45 working days from the date the request was received from the
governmental body. However, if the Attorney General is unable to issue the decision within the 45-
day period, the Attorney General may extend the time to respond for an additional 10 working days.
Such an extension may only be taken if the Attorney General notifies the governmental body and the
requestor of the reason for the delay. This notification must take place within the original 45-day

time period.*

Can a governmental body take longer than 15 business days to determine whether the
requested information is confidential if the request is for an excessive amount of information?

There is no statutory provision that provides the governmental body with an extension of time to
seek an open records ruling from the Attorney General’s office. Even if the request is for an
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excessive amount of information, the governmental body must still meet the 15 business-day
deadline for making an open records ruling request to the Attorney General. As noted earlier, this
request must include the legal arguments that support withholding the information, a marked-up
representative sample of the requested information (marked to show which legal arguments apply
to what portion of the sample documents), a copy of the open records request, and a signed staterent
or other evidence of when the governmental body received the request.”

May a governmental body seek a reconsideration of an open records ruling that was issued by
the Attorney General?

If the Attorney General or a court has already ruled that the exact information that is at issue in a
particular request is open to the public, the governmental body must release the information and is
prohibited from seeking a reconsideration of that issue from the Attorney General.”® If the
governmental body wants to challenge the ruling, the governmental body must appeal by filing suit
in Travis County within 30 calendar days.”

Rights and Duties of the Governmental Body and the Open Records
Requestor '

Is a governmental body required to post information regarding the Public Information Act?

A governmental body’s public information officer is responsible for posting a sign which informs
the public about its right to access public information.”® The sign must be displayed in the
governmental body’s administrative offices. The Attorney General’s Office is responsible for
determining what specific information must be displayed on the sign. For more information, a
governmental body may contact the Open Government Hotline at (512) 478-6736 or (877) 673-6839
or our website, www.oag.state tx.us.

What inquiries can a governmental body make of an open records requestor?

Generally, there are only two permissible lines of inquiry that can be made of a requestor. First, the
governmental body can ask a requestor for proper identification, but may not inquire into the motives
or use that a requestor may have for public information that has been requested.* This inquiry for
proper identification should be done if needed, but if the information can be given without any
identification, then the inquiry is not necessary. Thisidentification requirement is generally imposed
by a governmental body when a state statute limits who may gain access to certain information (e.g.,
certain state statutes limit who can receive copies of ambulance run information). It should be noted
that state law does not indicate how such identification could be accomplished if the request is
~ completely handled through the mail, e-mail, or by fax. It should also be noted that certain statutes

regulate who can gain access to information within motor vehicle records such as copies of drivers’
licenses. These statufes contain specific rules on what inquiries can be made to determine if the
requestor is eligible to receive the information.”® If an open records request involves such
information, the governmental body should visit with its loeal legal counsel regarding the applicable
law.

Second, a governmental body may ask the requestor for a clarification of what type of information
is actually being requested. Often, an initial open records request may involve the production of
more documents than the requestor intended. Similarly, many open records requests ask for
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information that is not kept by the governmental body in the requested format. In either case, the
governmental body can ask the requestor whether a potential narrowing or variation of the request
would meet the requestor’s needs.” In this way, the governmental body can potentlally save its
resources and the requestor can avoid receiving unnecessary information.

Does the name and address of an open records requestor become public information?

In certain cases, an open records requestor can. be required to provide identification, which may
include his or her name or address.”® If the governmental body receives this information and it
becomes part of a governmental record, there is no statutory provision that would except it from
disclosure.

Can a requestor choose the format (paper, computer disc, etc.) in which the governmental
body must provide requested information?

If the governmental body has the technological ability to produce the information in the requested
format, it is usually required to do so. For example, if a requestor wants a copy of information on
a computer floppy disc, he can ask that it be provided in that format. The governmental body cannot
insist on providing the information in only a paper format if the governmental body has the ability
to provide it in the requested format. However, the governmental body is not required to buy
additional hardware or software to accommodate an open records request.”

Can an open records request require a governmental body to create a record if none exists?

An open records request does not generally require the governmental body to produce information
which is not in existence. If such information could be produced through a minimal computer
search, the governmental body would be expected to make such an effort,® However, such arequest
may be denied if it would require extensive research to create the information.® In such cases, the
governmental body should inform the requestor in writing of the existing formats in which the
records are available and of any costs that may be applicable to gain the information in the requested
format.

Does a governmental body have to comply with standing requests for copies of records?

A governmental body has no duty to comply with standing requests for copies of records.* If a
requestor seeks documents that are not in existence at the time of the request, the governmental body
should notify the requestor of this fact and ask the requestor fo resubmit the request at a later time
when such a record may be available. The governmental body also has no duty io notify the
requestor in the future that the information has come into existence.” However, some governmental
bodies have chosen 1o accommodate standing requests for certain records. Whether to enter into
such agreements is at the governmental body’s discretion. Nonetheless, if such an arrangement is
made, it should be available to any requestor on an equal basis.

Can an open records request require the governmental body to compile statzstzcs, perform
research or provide answers to questions?

An open records request only requires a governmental body to provide copies of documents that
relate to the information sought by the requestor. The Public Information Act does not require a
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governmental body to calculate statistics, to perform legal research, or to prepare answers to
questions.* '

Does an open records request require a governmental body to locate information that is not
organized or retrievable by the type of information that is requested?

Sometimes an open records request will ask for certain documents or ‘information that is not
organized or retrievable by the type of information that is requested. For example, a requestor could
ask for a list of all of the out-of-state contraciors that a governmental body had hired, However, it
is unlikely that the governmental body would have its files or computer data organized by whether
a contractor’s business was located inside or ouiside of the state.

If the governmental body could provide this information by making a simple computer search or by
some other basic task, it should make such an effort. However, if providing the information would
require extensive research or considerable manipulation of data, the governmental body has no duty
to take such action. Instead, the governmental body may notify the requestor of the format in which
the information is currently available. Additionally, the notice must include a cost estimate for
providing the information in the format that meets the requestor’s preferences.” In the preceding
example, the governmental body could offer to make available all governmental documents that
involve government contractors. The requestor could then review the records to determine which
contractor businesses were located outside of the state.

Must a governmental body buy new software or equipment to accommodate a request for
information in a certain format?

A governmental body has no duty to purchase new software or hardware to accommodate an open
records request.’® If the governmental body is unable with existing resources to provide the

information in the requested format, the record should be provided in a paper format or in another
medium that is acceptable to the requestor.”’ In certain cases, a governmental body can provide the-
information in the requested format by manipulating the data within a computer system or by making

a programming change that allows access to the information. If an open records request would

require such manipulation of data or programming, the governmental body can notify the requestor

of the applicable cost of putting the information together in that format and require the requestor to

agree to pay the cost of production of the material.*®

Can requestors insist on the right to personally use the governmental body’s equipment to
access public information? '

The Texas Attorney General has concluded that a member of the public does not have the right to
personally use a government computer terminal to search for public information.” Instead, the
governmental body may require that searches of public information be conducted by government
personnel who then provide the requestor with access fo or copies of the requested items. Of course,
a governmental body may adopt a policy to allow the public to use their computer terminals to access
information, but the public cannot demand that such a policy be implemented.

Do requestors have a right to bring in their own copier to make copies of public records?

A governmental body may refuse to allow the use of a requestor’s portable copier if such activity
would: (1) be unreasonably disruptive, (2) canse a safety hazard, (3) interfere with others’ right to
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inspect and copy records, or (4) if the requested records contain confidential information that needs
to be excised.”

Can requestors require- the governmental body to copy information ento supplies provided by
the requestor?

The Texas Public Information Act specifically provides that a governmental body is not required to
copy information onto material provided by an openrecordsrequestor. For example, a governmental
body does not have to copy information onto paper or outo a computer disk that is provided by the
requestor, Instead, the governmental body may choose to use its own materials.”

Does the governmental body have to release information that is alse available commercially?

Generally, a governmental body is not required to allow access to or to make a copy of information
from a commercial book or publication that is in the governmental body’s possession. If the
publication was purchased by the governmental body and it is still available commercially, the
governmental body can alert requestors of this fact. However, a governmental body is under a duty
to allow inspection of the commercial book or publication if portions of the publication are
specifically made a part of, incorporated into, or referred to in a governmental body rule or policy.”

Does a governmental body have to release information that is copyrighted?

If arequest is made for documents that are copyrighted, the governmental body will have to provide
access to those records, unless there is an applicable exception that would allow those records to be.
withheld. However, the governmental body is not required to make copies of copyrighted material
for a requestor.” Instead, the governmental body should provide the requestor access to the
information; the requestor bears the duty of compliance with federal copyright law.

Must a governmental body respond to repeated requests for the same information?

If a governmental body has previcusly provided copies of certain information, the governmental
body has no duty to provide the same information to the requestor again,”* Similarly, if a
governmental body has previously made the information available and the requestor hasnot paid the
costs associated with the prior request, the governmental body may respond to a second request for
such documents by providing a special notice to the requestor.” The governmental body’s public
information officer or his agent must provide the requestor a letter or form which certifies that all
or part of requested information was previously furnished to the requestor, or was made available
upon payment of costs. Additionally, the certification must include: (1) a description of the
information that was previously furnished or made available; (2) the date the governmental body
received the previous request; (3) the date the governmental body previously furnished or made
available the information to the requestor; (4) a statement that no further additions, deletions, or
corrections have been made to that information; and (5) the name, litle, and signature of the public
information officer or his agent who is making the certification.”® A governmental body may not
charge the requestor for the preparation of the certification.” C

Of course, a governmental body may choose to provide the requested information, which makes
providing a certification to the requestor unnecessary.’® It is important to note that a governmental
body must furnish or make available upon payment of applicable charges any information that has
not been previously supplied to the requestor.”
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IV. | Statutory Exceptioné That Allow Information To Be Withheld

Information Which is Presumed Public
Is there a list of items which are presumed to be public information?

The Public Information Act lists 18 categories of information which are presumed to be public
information. Texas Government Code section 552.022 (a) states that “(w)ithout limiting the amount
that is public information under this chapter, the following categories of information are public
information and not excepted from required disclosure under this chapter unless they are expressly
confidential under other laws.” For example, completed reports®, public court record information®', -
and settlement agreements to which a governmental body is a party® are just a few of the items that
are presumed public.

Is a discretionary exception considered “other laws” for.the purpose of withholding
information that is presumed public?

Generally, information that falls within the 18 categories of information that is presumed public
cannot be withheld under a discretionary exception inthe Act. Discretionary exceptions are designed
to protect the interests of the governmental body and are not considered “other laws” for purposes
of section 552.022 of the Texas Government Code.* Information that is presumed public can only
be withheld if it is “expressly confidential” by law.** However, there are two exceptions to this
general rule. Sections 552.104 (Information Related to Competition or Bidding) was amended to
allow a governmental body to withhold information under these sections even if the information falls
within one of the categories of information listed in section 552.022(a).* _
Are there “other laws” which may be relied upon to withhold information under section
552.022 of the Texas Government Code?

The Texas Supreme Court has concluded the term “other laws™ as it is used in section 552.022 of
the Government Code does include the Texas Rules of Civil Procedure and Texas Rules of
Evidence.®* Accordingly, the attorney-client privilege and work-product doctrine could be
considered “other laws” for the purpose of withholding public information.*’

General Issues Regarding Confidential Records

Is there a laundry list of items that are confidential under the Public Information Act and
other state laws? ' ‘

At this time, there does not appear to be an entity that publishes a single, comprehensive list of all
the types of information that are confidential under state law. A governmental body will want to
review the Attorney General’s Public Information Handbook and consult closely with its attorney
regarding what records that state or federal law specifically require to be withheld from the public.
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Can staff promise confidentiality for certain records that are provided to the governmental
body?

A promise of confidentiality from staff or arelaied promise within a governmental contract generally
does not give the governmental body the right to withhold certain information from public
disclosure. Such promisesare only enforceable ifa state statute specifically allows the governmental
body to guarantee the confidentiality of the information.*®

Cana governmental body substitute a new document or produce a redacted copy of a record in
respounse to an open records request? ‘

The governmental body is required to make copies of the actual records that exist. If authorized by
law, the cify can cross through or otherwise excise the confidential information. However, a
governmental body may not substitute a new document in which only the non-confidential
information is presented, unless the requestor consents to the substitution.”

' Information about Public Officials/Employees

Can a governmental body disclose a public official or public employee’s home address, home
phone, social security number, or family information?

Public employees may request that the governmental body not reveal their home address, home
phone number, social security number, or information about family members. In fact, governmental
bodies are required to ask each employee whether they want such information to be treated as
confidential. This inquiry to each employee must be made within 14 days of the employee being
hired, appointed, elected or ending service with the governmental body. If the employee indicates
in writing a preference for such confidentiality, the governmental body must refuse to release the
personal information.”

Although the governmental body is required to make this inquiry to employees at the time of their
starting or leaving employment with the governmental body, the ultimate duty to make a written
request for confidentiality rests with the employee. If the governmental body receives a request for
this information and no confidentiality request has been filed by the employee, it is too Jate for the
governmental body to ask the employee whether such confidentiality is preferred. In such a case,
the governmental body would have to release the personal information to the requestor. However,
if the employee makes a request for conﬁdennahty afterwards, that request would be good for any
future open records requests.

It is important fo note that a peace officer is not required to file a written request to keep his/her
personal information confidential. A peace officer’s home address, home phone number, social
security number, and any information about family members are all automatically confidential while
employed by the governmental body.” Additionally, the home address, home phone number, social
security number, and any information about family members relating to a peace officer killed in the
line of duty will remain confidential after his death.”” ,
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Can ¢ governmental body withhold social security numbers without requesting an Attorney
General ruling? '

A governmental body can withhold the social security number of a living person from any
information without requesting an Attorney General ruling.”® Governmental bodies must release the
requestor’s social security number to the requestor or an anthorized representative of the requestor.

Are personal notes kept by an official subject to the Public Information Act?

Personal notes that are made by an official are generally considered a public record. A governmental
body should consider the following factors if it receives a request for such information: (1) who
prepared the notes; (2) who possesses or controls the document; (3) who has access to it; (4) the
nature of its contents; (4) whether the document is used in conducting the business of the
governmental body; and (5) whether public funds were expended in creating or maintaining the
document.**

Are e-mail addresses protected from disclosure under the Public Information Act?

A governmental body cannot release the e-mail address of a member of the public that is provided
for the purpose of communicating electronically with the governmental body. However, the member
of the public can allow their e-mail address to be disclosed if the member of the public affirmatively
consents to its release. Also, if the email address is provided to the governmental body either: 1) by
a person who has a contractual relationship with the governmental body; 2) by a vendor who seeks
a contract with the governmental body; 3) during the bidding process; or 4) to the governmental body
on a letterhead, coversheet, printed document or other document made available to the public it is
not eéxcepted under section 552.137.%

General Exceptions That May Permit Withholding Records

What information is protected from disclosure under the exception for intra-agency and inter-
agency memoranda or letters? ,

The Public Information Act allows a governmental body, in limited circumstances, to withhold
certain information that is contained in an inter-agency or intra-agency memorandum or letter.”® This
exception has been held to only apply to internal staff communications consisting of advice,
recommendations, or opinions that reflect the policymaking process.”” This exception does not
apply, however, to purely factual information that could be severed from the opinion portions of the
document. Additionally, this exception does not protect routine memoranda or letters on
administrative and personnel matters, unless those matters involve policy issues of a broad scope.”
For example, the evaluation of an individual employee would probably not be protected from
disclosure under this exception.” On the other hand, a university report addressing systematic
discrimination against minorities has been found to be protected by this exception.'® It should be
noted that information created by outside consultants acting on the govemmental body’s behalf may
in certain cases be covered by this exception.”!
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Personnel Information
What information within a public employee’s personnel file is an open record?

The vast majority of information within a public employee’s personnel file is considered an open
record and accessible to the public. For example, information about a public employee’s job
performance,. dismissal, demotion, promotion, resignation, and salary information are generally
considered open.'” Similarly, job-related test scores of public employees or applicants for public
employment are generally treated as open records,'™ as are letters of recommendation, and opinions
and recommendations concerning other routine personnel matters.'® However, Attorney General
rulings have required information about an employee’s withholding information on a federal tax
form to be withheld, as well as information about an employee’s beneficiary under governmental
body life msurance programs. A governmental body may seek a ruling to withhold information
under the “personnel exception” if its release would constitute an unwarranted invasion of the
employee’s privacy.'” In making its determination whether information falls within the “personnel
exception,” the Attorney General considers:

1. ‘whether the information contains highly intimate or embarrassing facts about
the person; and

2. whether there is any legitimate public interest in the release of or access to this
information.

Under the above two part-test, a court has held that a governmental body did not have to release the
names and statements of victims and witnesses alleging sexual harassment.'®. The court found that
the information at issue was intimate or embarrassing and that the public had no legitimate interest
i the release of that information. , '

Do employees have a special right of access to information contained in their own personnel

Sfile?

Most information within an employee’s personnel file can be accessed by the involved employee or
the employee’s designated representative.'”” However, a governmental body may withhold the
employee’s personnel information from the employee under some exceptions. For example, under
some circumstances, the governmental body may be able to refuse to release information to an
employee from his personnel file if the information relates to issues that are currently under civil or
criminal litigation, ' '

Law Enforcement Information
What information within the records of a law enforcement entity may be withheld?

Section 552.108 of the Government Code contains what is generally referred to as the “law
enforcement exception.” This exception allows the governmental body to withhold four types of
information:

1) Information that if released would affect the governmental body’s ability to
investigate or prosecute;
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2) Information pertaining to investigations and prosecutions of crime that did
not result in a conviction or a deferred adjudication;

3) Threats Against Peace Officers: Information that deals with threats against a.
peace officers collected or disseminated under Government Code section 411.048;
or

' 4) Attorney Work Product: Information that the attorney of the governmental bodyi
prepared for use in criminal litigation or information reflecting the mental
impressions or legal reasoning of the attorney regarding such litigation.

It is important to note that the law enforcement exception does not except from disclosute basic
information about an arrested person or basic information within a criminal citation.or police offense
report.'” Information that has been held to be open includes:

1. The name, age, address, race, sex, occupation, and condition of an arrested
person.

2. The date and time of the arrest.

|95

The offense charged and the booking information,
4. The location of the crime and the involved property.
5. The names of the arresting and investigaﬁng officers.

Section 552.108 only applies to criminal investigations and prosecutions. Where no criminal
investigation or prosecution results from an investigation of a police officer for alleged misconduct,

section 552.108 is inapplicable.''
It is also important to note that the law enforcement exception may apply to departments other than
the police department if those departments are, by law, charged with the detection, investigation, or

prosecution of crime. For example, the Attorney General has determined that the arson investigation
unit of a fire department may cite the law enforcement exception to protect some of its records.’!!

Can motor vehicle accident report information be disclosed under the Public Information
Act?

The disclosure of motor vehicle accident reports, also known as ST—3 or CRB-3 forms, are governed
by the Texas Transportation Code.''? In order to obtain a copy of a motor vehicle accident report,
the requestor must: (1) make the request in writing, (2) pay any required fee, and (3) provide the
governmental body with two or more of the following information:
(a) the date of the accident;
. (b) the specific address or the highway or street where the accident occurred; or

(¢) the name of any person involved in the accident.'
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Purchasing / Public Works Information

What information must be disclosed if there is an open records request regarding a
competitive bid? '

Section 552.104 allows governmental bodies to withhold information that is submifted for
competitive bids ifits disclosure would give advantage to a competitor or bidder."™* This exception
does not apply, however, if there is only one entity that is bidding on the project.’® Additionally,
this exception does not apply to bid information after the bidding is completed and the contract has
been awarded.'® However, section 552.104 (b) allows a governmental body to withhold information
under section 552.104(a) even if the information falls within one of the categories of information
listed in section 552.022(a).""” It is also possible that certain information that is not protected under
the bidding exception may still be withheld if it is protected under section 552.110 of the
Government Code or is confidential under other statutory or common law provisions,'”® This
exception can be used only by governmental bodies, not third parties.

What information may be withheld regarding the acquisition of real estate or personal
property by a city?

Section 552.105 provides governmental bodies with limited authority to withhold information that
relates to the governmental body’s acquisition of real estate or personal property.'” The authority
to withhold this information generally ends once the governmental body acquires the involved
property.’® This exception also has equal application to information pertaining to a lease of real or
personal property.'* Similarly, the information about the lease is considered an open record once
the governmental body enters into the lease agreement. It should be noted that if the information
falls under section 552.022, the governmental body cannot withhold it under this exception.

What information is protected under the exception for trade secrets or for commercial or
financial information that would give an advantage to competitors?

Section 552.110 provides that certain information within bids and other documents may be protected
as trade secrets or commercial or financial information that would give an advantage to competitors.
A “trade secret” that is privileged or confidential by court order or by statute must be withheld."

In determining whether particular information constitutes a trade secret, the Attorney General’s
office considers the Restatement of Torts' definition of trade secret as well as the Restatement’s list
of six trade secret factors.' These factors are:

(1) the extent to which the information is known in the market place;

(2) the extent to which the information is known by employees and others involved in the
business; :

(3) the measures taken to guard the secrecy of the information;

(4) the value of the information to the company and to its competitors;

(5) the amount of effort or money spent to develop the information; and

(6) the ease or difficulty with which the information could be properly acquired or
duplicated by others.'** '

It should be noted that information submitted to a governmental body is not automatically protected

from disclosure just because the company submitting that information claims the informationis a
trade secret or is “proprictary.” This office cannot conclude that section 552.110(a) applies unless
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it has been shown that the information meets the definition of atrade secret and the necessary factors
have been demonstrated to establish a trade secret claim, "

Altematively, there are varying standards that determine whether information is protected under the
exception for commercial or financial information. The information is confidential if its relcase is
likely to cause substantial harm to the competitive position of the entity that provided the
information.’® To qualify under this prong of section 552.110, it must be shown with specific
. factual evidence that disclosure of the commercial or financial information would cause substantial
competitive harm to the person or business that supplied the information to the governmental
body."”” The substantial injury or harm must be more than speculative, it must be likely to ocour if
disclosure is made.'*®

Economic Development Information
What information is protected under the exception for economic development negotiations?

Section 552.131 allows governmental bodies to withhold certain information related to economic
development negotiations between a governmental entity and a business that the governmental body
is seeking to have locate, stay or expand within or near the territory of the governmental body.
Under this provision, the governmental body must withhold trade secrets of the business prospect
that were related to economic development negotiations.'” Similarly, governmental bodies must
withhold certain commercial and financial information about the business prospect that was acquired
during economic development negotiations if release of the information would result in substantial
competitive harm to the business prospect.”® The test for trade secret and commercial and financial
information is the same for this exception as it is in section 552.110.

Additionally, until an agreement is made with the business prospect, the governmental body may
withhold information about a financial or other incentive being offered to the business prospect if
the incentive directly or indirectly results in the expenditure of public funds or in a reduction of
funds received by a governmental body.™" Any information about a financial or other incentive that
is withheld under this provision would have to be released after an agreement is executed with the

business prospect.’

Litigation or Other Legal Information

What type of information is excepted from disclosure under the attorney-client privilege?

Section 552.107(1) of the Government Code protects information coming within the attorney-client
privilege. When asserting the attorney-client privilege, a governmental body has the burden of
providing the necessary facts to demonstrate the elements of the privilege in order to withhold the
information atissue.'® First, a governmental body must demonstrate that the information constitutes
or documents a communication.” Second, the communication must have been made "for the
purpose of facilitating the rendition of professional legal services" to the client governmental body.™
The privilege does not apply when an attorney or representative is involved in some capacity other
than that of providing or facilitating professional legal services to the client governmental body."
Governmental attorneys often act in capacities other than that of professional legal counsel, such as
administrators, investigators, or managers. Thus, the mere fact that a communication involves an
attomey for the government does not demonstrate this element. Third, the privilege applies only fo
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communications between or among clients, client representatives, lawyers, and lawyer
representatives.”””  Thus, a governmental body must inform this office of the identities and
capacities of the individuals to whom each communication at issue has been made. Lastly, the
attorney-client privilege applies only to a confidential communication,””® meaning it was “not
intended to be disclosed to third persons other than those to whom disclosure is made in furtherance
of the rendition of professional legal services to the client or those reasonably necessary for the
transmission of the communication.” Whether a communication meets this definition depends
on the intent of the parties involved-at the time the information was communicated.™ Moreover,
because the client may elect to waive the privilege at any time, a governmental body must explain
that the confidentiality of a communication has been maintained. Section 552.107(1) generally
excepts an entire communication that is demonstrated to be protected by the attorney-client privilege
unless otherwise waived by the governmental body.*! ‘

When is information relating to pending or anticipated litigation excepted from disclosure?

Under Section 552.103, a governmental body can seck a ruling to withhold information about
pending or reasonably anticipated civil or criminal litigation. The litigation must. be pending or
reasonably anticipated as of the date the open records request is received by the governmental
body.'*? The governmental body, its officials, or its staff must be a party to such litigation.

Whether litigation is reasonably anticipated is a question that involves both factual and legal
issues,'® There must be concrete evidence that litigation is likely; it must be more than mere
conjecture, When a governmental body requests an open record ruling to withhold information
under the litigation exception, the governmental body’s request must identify the issues that are
involved in the litigation and explain how the information to be withheld relates to those issues. The
governmental body should also provide a copy of the relevant pleadings if the case has been filed.
Information that falls under the litigation exception generally can be withheld until the litigation has
concluded or is no longer anticipated.* Criminal litigation is considered concluded once the statute
of limitations has expired or when the defendant has exhausted all appellate and post-conviction
remedies in state and federal court.® State law does not specifically define when civil litigation is
congsidered to be concluded. Generally, civil litigation is considered to be concluded when all right
of appeal has been exhausted and/or a final judgment has been entered. However, if the parties to
civil or criminal litigation have inspected the records under discovery or through other meaus, the
litigation exception would no longer apply.-

V. Ability to Recover Costs for Providing Copies of Open Records

What is the general ability of a governmental body fo charge for documents?

The Public Information Act allows governmental bodies to set a charge for providing copies of
public information.’® The Attorney General’s Office has set a charge of. 10 cents per page for
making simple photocopies or printouts. A governmental body may not charge more than 25%
above the charges set by the Attorney General’s Office. If a governmental body’s actual cost for
producing copies of open records exceeds the Attorney General’s Office charges by more than 25%,
the governmental body may apply to the Attorney General’s Office for permission to charge more.
In no case may the charge by the governmental body exceed the actual cost of producing the

requested copies.
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When can a governmental body recover labor charges for an open records request?

Labor to Produce Paper Copies: A governmental body may recover labor charges to handle an
open records request for paper copies in three circumstances: 1) I the responsive records will result
in over fifty pages of paper copies; 2) If the records to be copied are located in two or more separate
buildings or in a remote storage facility;'"” or 3) If the governmental body provides access to paper
documents that meet certain specifications.'”® The Attorney General’s office presently allows a
maximum labor charge of $15 per hour. '

Labor to Produce Electronic or Microfilm Copies: Charges for copies of records that are stored
in other formats such as electronic information or microfilm may include reasonable costs of
materials, labor, and overhead. If the governmental body assesses a charge for labor, the requestor
may require the governmental body to provide a statement of the amount of time that was needed
to prepare the requested copies. This statement must be signed by the officer for public information
or the agent of that officer with the signer’s name clearly typed below the signature. The
governmental body is not permitted to charge for providing this statement.'*

A governmental body can also recover labor charges for providing access to electronic records if
providing such access requires programming or manipulation of data. In such a case, the
governmental body must provide a special written notice to the requestor as provided under the
Public Information Act.’”® The governmental body must also obey the rules of the Attorney
General’s Office in determining how much to charge for the labor.'*!

Can a governmental body charge for the labor cost to refrieve materials from remote
locations? -

A governmental body may charge for the labor cost of retrieving records that are located in two or
more separate buildings that are not connected to each other or in a remote storage facility.'
Buildings are considered to be “separate” if they are not connected by a covered or open sidewalk,
or by an elevated or underground walkway.'® The charge for labor can be recovered in such a
situation even if the requestor secks fewer than 50 pages of copies. :

When and how much can a governmental body charge for overhead when handling an open
records request?

A governmental body may impose a charge for overhead whenever a personnel (labor) charge is
applicable to an open records request. Any overhead charge cannot exceed 20% of the personnel
charge.’™

Can a governmental body recover costs for any modiﬁcations‘to its computer program that are
necessary to-respond to an open records request? ,

A governmental body may charge a requestor for the cost of any programming or manipulation of
data that is necessary to answer an open records request.”® The Attorney General’s office presently
allows a maximum programming charge of $28.50 per hour. Unlike most other charges for public
information, this charge may be imposed even if the requestor only wants access to the requested
information and does not request any copies.”® However, before a governmental body may impose
such a charge, it must provide the requestor with certain written information in advance, including
~ a statement of the estimated charges."’
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Can a governmental body require a requestor to pay the costs for producing the records prior
fo the governmental body mailing out the requested information?

If arequestor asks the governmental body to mail the information, the governmental body can send
the information by first class mail and can require that the requestor pay in advance for postage,
along with other permitted charges related to producing the information.”®® A governmental body
is not required to provide public information by mail until the requestor pays all applicable charges.

What duty does a governmental body have to inform a requestor of the estzmated charges Jfor
copies of or access to public information?

A governmentél body is requjred to provide detailed information to the rcqﬁes_tor if the charges for
an open records request are likely to exceed forty dollars.” The governmental body must do the
following: : .

1. Furnish the requestor, an itemized estimate of the expected costs. The governmental body
is required to keep a record of the statement;

2. Inform the requestor if there is an alternative method for supplying the requested records that
is less costly;

3. Tell the requestor he has 10 business days to provide the governmental body with a written
response stating whether the charges are accepted, the request is modified, or a complaint has

- been lodged with the Attorney General’s office. The requestor’s response may be made by
hand delivery, mail, fax or e-mail, and must specify the method by wluch the requestor wants.

the information supplied;'®

4. The notice must tell the requestor that failure to respond to the statement within 10 business
days results in the automatic withdrawal of the open records request; "

5. Ifthe governmental body finds that the costs will exceed more than 20 percent of the original
estimate, the governmental body must provide the requestor with aun.updated itemized
statement. The requestor again has 10 days to provide the governmental body with a written
response to the updated statement, or the request will be considered to bé withdrawn.'6?

If the actual charges are more than $40, a governmental body may only charge the amount estimated
in the latest itemized statement that was provided to the requestor. However, if the governmental
body did not provide the requestor with an updated itemized statement, the governmental body is
limited to charging no more than 20% more than the amount of the original itemized statement. '6?

Can a governmental body require a monetary deposit in order fo comply with an open records
request? .

A governmental body must provide the requestor with an appropriate estimated itemized statement
- before the governmental body can require a deposit or bond. If such a statement is provided, a
governmental body that has 16 or more full-time employees may require a deposit or bond if the
estimated charge for producing copies of the requested records exceeds $100. A governmental body
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with fewer than 16 full-time employees may require a deposrc if the estimated charges for producmg
copies of information are more than $50,'¢*

Addlnonally, a governmental body may in certain situations require a deposit for providing access
to public records if the costs of providing access would exceed the above noted thresholds. If the -
requestor does not make a deposit by the 10" day after the date the deposit is required, then the open
records request is considered withdrawn.'®® Governmental bodies are required to follow applicable
state law and the guidelines established by the Attorney General’s Ofﬁce for any charges that they
would impose for providing access.'*

Can a governmental body reduce or waive the cost for making copies of public information?

A governmental body shall reduce or waive the normal charge for copies of public information if
providing a reduced or no-cost copy would benefit the public. The governmental body may waive
a charge for such copies if the cost of ¢ollecting the fee would exceed the amount of the charge.'s’

V1. Enforcement of the Public Information Act

Is a requestor allowed to sue a goverﬁmental body for failure to comply with the Public
Information Act? ‘

A requestor is allowed to bring certain actions against a governmental body for violations of the
Public Information Act. The requestor may file a complaint against a governmental body with the
local county or district attorney. '® The complaint must meet the following requirements:

1) Be in writing and signed by the complainant;

2) State the name of the governmental body that allegedly committed the violation as
accurately as can be done by the complainant;

3) State the time and place of the alleged commission of the violation, as definitely as can
be done by the complainant; and

. 4) Describe the violation, in general terms. ¢

Within 31 days of receiving such a complaint, the local prosecuting attorney must determine if a
violation has been committed, decide whether fo take action against the governmental body, and
notify the person who filed the complaint of that decision.'”

If the local prosecutor declines to proceed with an action against a governmental body, the
complainant has 31 days to file a complaint with the Attorney General. The Attorney General must
notify the complainant within 31 days of his decision whether to proceed with an action against the
governmental body."”’

If either the local prosecuting attorney or the Atforney General decides to bring a lawsuit against a
governmental body, the governmental body must be notified prior to the filing of the lawsuit. Thc
governmental body has three days to remedy the problem.'”
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What civil remedies can be brought against a governmental body for failure to comply with
the Public Information Act?

If a governmental body refuses to release public information or refuses to request an Attorney
General ruling, either the requestor or the Attorney General may bring a lawsnuit to force the release
of the records in question.'” Even if the Attorney General has determined that the governmental
body may withhold the requested information, the requestor may still file a lawsuit against the
governmental body to seek disclosure of the requested information.'™ Under certain circumstances,
a third party may also file litigation o prevent the release of records that implicate that person’s
privacy or proprietary interests.”” In a lawsuit brought to compel the release of public information,

a requestor or the attorney general is entitled to an award of attorney fees and costs if they prevail
in their suit. In a lawsuit by a governmental body seeking relief from compliance with an Attorney
General ruling, a court may order the losing side to pay litigation costs and attorneys’ feus, but is not
required to.'™

In addition to a lawsuit of the types just discussed, a requestor that feels he or she has been
overcharged for copies of public information may file a complaint with the Attorney General’s
office. The Attorney General’s office may require the governmental body to pay the requestor the
amount of any overcharge. Ifthe Attorney General’s office finds that the overcharge was due to bad
faith on the part of the governmental body, the requestor who is overcharged may recover up to three
‘times the amount of the overcharge from the governmental body.'” .

What are the criminal penalties for noncompliance with the Public Information Act?
There are three provisions of the Public Information Act which have criminal penalties if violated:

Failure to Give Access to Public Information, A person responsible for releasing public
information commits a crime if he fails to give access to or fails to permit copying of public
information as required by the Public Information Act. This violation is a misdemeanor
punishable by a fine of up to $1,000, a six-month jail term, or both. The Public Information
Act also states that this sort of violation constitutes official misconduct.'”

Release of Confidential Information. A person commits a crime if he or she distributes
information considered confidential under the Public Information Act. Such a violation is
amisdemeanor punishable by a fine of up to $1,000, a six-month jail term, or both. The Act
also states that this sort of violation constitutes official misconduct. Thus, a public official
may be subject to removal from office for such an offense.'”

Illegal Destruction or Alteration of Public Information. Finally, a person commits a
crime if that person, in violation of the Public Information Act, willfully destroys, mutilates,
or alters public information or removes such information without permission. An offense
of this type is 2 misdemeanor and is punishable by a fine of between $25 and $4,000, three
days to three months of jail time, or both.'®® It is important to note that there are provisions
of Texas law outside of the Public Information Act that also criminalize tampering with a
governmental record, and an offense under one of those provisions may constitute a felony. '
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VII. Additional Information about the Public Information Act

Are all elected or appointed governmental officials required to complete training about the
Act? '

Elected and appointed officials must have a minimum of one hour but no more that two hours of
training. Officials who were in office before January 1, 2006 have until January 1, 2007, one year,
to complete the required training.'” Officials that are elected or appointed after January 1, 2006
have 90 days to complete the required training. If the governmental body has designated a public
information coordinator, then the officials can opt out of taking the training provided that they
designate their public information coordinator to receive the training in their place. The public
information coordinator must be the person that is primarily responsible for the processing of open
records requests for the governmental body. The official or public information coordinator should
receive a certificate of completion. The governmental body shall maintain the certificates and make
them available for public inspection. '

Where can a governmental body get more information about the Public Information Act?

For additional copies of this article, a governmental body may contact the Municipal Affairs Section
of the Attorney General’s Office at (512) 475-4683 or the County Affairs Section of the Attorney

" General’s Office at (512) 463-2060. Additionally, the Office of the Attorney General produces the
Public Information Handbook, an in-depth publication about the Act and its interpretation by
Attorney General rulings and court cases. That publication may be ordered by calling (512) 475-
4428. Finally, the Open Records Division of the Attorney General’s Office sponsors an Open
Records Hotline where public officials and concerned citizens can get answers to basic questions
about the Public Information Act. The phone number for the Open Government Hotline is (512)
478-6736 or (877) 673-6839.
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151. Id. § 552.262 (Vernon Supp. 2005). |
152. Id. § 552.261 (a) (Vernén 2004)
153. Id. § 552.261 (b).
154. 1 TEX. ADMIN. CODE §111.63 (West 2005).
155. TeX. GOv’T CODE ANN. § 552.231 (Vernon Supp. 2005).
156. Id § 552.272 (Vernon 2004).
157, Id. § 552.231 (Vernon Supp. 2005).
158. Id. § 552.221 (b) (Vernon 2004).
159, Id. § 552.2615 (Vernon Supp. 2005).

160. Id. § 552.2615(a).
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161,
162.
163.
164.
165.
166.
167.
168.
169.
170.
171.
172,
173,

174.

Texas Public Information Act Made Easy

Id. § 552.2615(b).
Id. § 552.2615 (c).
Id. § 552.2615(d).
Id. § 552.263.

Id. § 552.263(f).
Id. § 552.262.

Id. § 552.267 (Vernon 2004).
Id. § 552.3215.,
Id. § 5523215 (e).
Id. § 5523215 (g).
Id. § 552.3215 (D).
Id. § 552.3215 (j).
Id. § 552.321.

Texas Department of Public Safety v. Gilbreath, 842 S.W.2d 408 (Tex. App. — Austin

1992, no writ). See also TEX. GOV’T CODE ANN. § 552.3215 (Vemnon 2004).

175,

See, e.g., Morales v. Ellen, 840 S.W. 2d 519 (Tex. App. — El Paso 1992, writ denied). See

also TEX. GOV’T CODE ANN. § 552.325 (Vernon 2004).

176.
177.
178,
179.
180,
181,

182.

TEX, GOV’T CODE ANN. § 552.323 (Vernon 2004).

1d. § 552,269 (Vernon Supp. 2005).

Id § 552.353 (Vernon 2004),

Id. § 552.352.

Id. § 552.351.

See, ¢.g., TEX. PEN. CODE ANN. § 37.10 (Vernon Supp. 2005).

TeX. Gov’T CODE ANN, § 552.012 (Vernon Supp. 2005).
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com)
Sent: Wednesday, August 18, 2010 8:25 AM
To: Danaj, Mark; Santana, Deanna

GCo: Orologas, Alexandra

Subject: Police Chief Survey

FY1— Community and PD links have been posted on our homepage and will also appear with the job
announcement (right now under "Upcoming Searches"). www.tbcrecruiting.com

Teri

el Baeh- Brasn, President
JuihracIIting Lo

Torl Black & Company

Vet Executfve Search Sadutlan
A3z vHonl Mrage :
Paduy Vercdoz Mesiinsuls, 04 00034
58 $1377.2633

Eax 2ROIIRIIL
wwvekborecnstingaam

9/9/2010




Police Chief Recruitment Community Outreach Meetings - Page 1 of 1

Norris, Tom

From: SanJoselnfo@sanjoseca.gov

Sent: Wednesday, August 18, 2010 3:45 PM

Te: Danaj, Mark

Subject: Police Chief Recruitment Community Outreach Meetings

Attachments: 08.18.10InfoMemo_PoliceChiefRecruitmentMigs. pdf

-~ ~

woulld like to unsubscribe from this list, please send an email to webmaster. manager@sanjosesa.gov.

DATE: August 18, 2010 3:44:10 P,

Police Chief Recruitment Community Outreach Meetihgs

The "Download Document” link is currently down. To view the information memo, pfease click on the al
PDF.
We apologize for any inconvenience as we are experiencing a malfunction in our City News & Informati

Thank you for your patience.

Download Document: 08.18.10InfoMemo_PoliceChiefRecruitmentMtgs.pdf (274.66 KB)

View this document online
City of San Jose

City of San Jose Media Site
Visit this link to unsubscribe

9/9/2010




Police Chief Recruitment Community Outreach Meetings | Page 1 of 1

Norris, Tom

From: SanJoselnfo@sanjoseca.gov

Sent: Wednesday, August 18, 2010 3:45 PM

To: Morales, Cristina '

Subject: Police Chief Recruitment Community Outreach Meetings

Attachments: 08.18.10InfoMemo_PoliceChiefRecruitmentMtgs. pdf

- - -

would like to unsubscribe from this list, please send an email to webmaster.manager@sanjoseca.gov.

DATE: August 18, 2010 3:44:10 P.

Police Chief Recruitment Communi’ty Outréach-Meetings

The "Download Document” link is currently down. To view the information memo, please click on the al
PDF.

We apologize for any inconvenience as we are experiencing a malfunction in our City News & Informati
Thank you for your patience. ‘

Download Document: 08.18.1 OlnfoMemo;PoliceChiefRecruitmentMtgs.pdf (274.66 KB)

Yiew this document online
City of San Jose

City of San José Media Site
Visit this link to unsubscribe

9/9/2010




Disﬁribﬁtﬁd on:
SENT TO COUNCILAUG 13 2010

. M ‘ A * by City Manager's Offee
SANJOSE _ Memorandum

CAPITAL OF SILICON VALLEY

N

TO: HONORABLE MAYOR FROM: Debra Figone

AND CITY COUNCIL
SUBJECT: POLICE, CHIEF RECRUITMENT DATE: August 18,2010

COMMUNITY OUTREACH MEETINGS

INFORMATION MEMO

This information memo transmits an update to the citywide community outreach meeting schedule
with a change of location and time of the August 25 meeting, which will be held at Tully Branch
Library, in the Community Room on 880 Tully Road from 7:00-9:00pm. Attached is the revised
flyer and informational piece for community newsletters.

City Manager

For questions please contact Deanna J. Santana, Deputy City Manager at (408) 535-8280.

Attachments:
A, Police Chief Recruitment Flyct
B. Informational Piece for Community Newsletters




QLICE CHIEE RLCRUE’E IENT

Meeting Purpose: The City of San Jose is recruiting for a new Police Chief and
is interested in receiving community Input on the ideal qualities of a Police
Chief. The information collected will help inform the process and evaluation of
candidates. Several community meetings are scheduled to hear and collect
input from residents. Residents who are unable fo attend a community meeting,
but would fike to submit written comment, may do so by sending an email to
info@tberecruiting.com.

Background:. The Police Chief oversees the operations of approximately 1,700 ’
employees (1273 swarn officers) for the current fiscal year, The Table below
provides information on Police Department activity in 2008.

*Estimated pepulalion as of July 1, 2009, Source: U.S. Census Bureau

The City has contracted with Ms. Teri Black-Brann, of Teri Black & Company, a
public sector executive recruitment firm, to conduct the recruitment search, Ms.
Black-Brann has provided service to the executive search industry since 1999,
Ms. Black-Brann most recently conducted the recruitment process for the City's
Fire Chief position and has completed 20 public safety searches, 10 of which
were Police Chief searches, including numerous recruitments on the west
coast.

ADA Access: To arrange accommedations under the Americans Disabifities Act to
participate in this public meeting, please call Alexandra Orologas at (408) 535-8100 or (408) 294-9337

(TTY) at least three (3) business days before the meeting.

A1 ll‘Y()l’ g%
SANJOSE

CATITN, o3 SN




LA MUNICIPALIDAD DESEA EL
APGRTE DE LA COMUNIDAD
PARA LA CONTRA_TACIQN DE UN
JEFE DE POLIC

Proposito de la reunion: La Municipalidad de San José desea confratara un
nuevo Jefe de Pollcia y quiere recibir aporte de la comunidad sobre las cualidades
; ideales de un Jefe de Policia. La informacion recabada ayudara a reportar el

proceso y la evaluacion de los candidatos. Se han programado varias reuniones
comunitarias para escuchar y racabar el aporte de los residentes. Los rgsidentes
que no puedan concurrir a una reunion comunitaria, pero que deseen presentar
comentarios escrifos, pueden hacerlo enviando un correo electronico a
info@tberecruiting.com.

Antecedentes: El Jefe de Policia supervisa las operaciones de aproximadamente
1,700 empai=ados (1273 oficiales juramentados) para et afio fiscal encurso. La
Tabla abaje ofrece informacion sobre la actividad del Departamento de Policla en
2009.

*Poblacién estimada para €l 1 de julio de 2009, Fuente: Oficina del Censo de los EE.UU.

La Municipalidad ha confratado a la Sra. Teri Black-Brann, de Teri Black &
Company;-una empresa de reclutamiento de ejecutivos del sector piblico, para
llevar a cabo la bisqueda de contrataciones. La Sra. Black-Brann ha prestado
servicios a la industria de bisqueda de ejecutivos desde 1999. La Sra. Black-Brann
llevé a cabo recientemente el proceso de confratacion del cargo de Jefe de
Bomberos de 1a Municipalidad y ha realizado 20 biisquedas de seguridad piblica,
de las cuales 10 fueron basquedas de Jefe de Policia, incluyendo numerosas
contrataciones en la costa oeste, ,

Acceso ADA: Para concertar las facilidades segin la Ley de Estadounidenses con Discapacidad para
participar en esta reunion piiblica, favor lamar a Alexandra Orclogas al (408) 535-8100 o al (408) 294-
9337 (TTY) con al mencs fres dias habiles de anticipacion a la reunion.

uwwiﬁ%
SAN JOSE
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Myc dich Bubi hop Thanh phd San Jose dang tuyén chon moét vj tan
Canh séat Tru’o’ng va mong nhan dugc nhikng y kién clia cong dong vé
pham chét clia mot Canh sat Trweng. Nhirng thong tin thu thap dugc
$€ gitip Iap thanh quy trinh va cong tac khao hach cac trng vién. Mot sb
budi hgp cong dbng da duge xep lich 38 Iang nghe va thu nhan nhirng
¥ kién tlr dan chung Cw dan nao khang thé tham dw duoc budi hop,
nhwng mudn givi ¥ kién bang van thw thi c6 thé givi qua dudng thw dién
tl tai info@tberecruiting.com.

Thong tin Co ban: Vi Canh sat Trwedng quan ly hoat dong khodng
1,700 nhan vién (1273 nhan vién hixu thé) trong ndm tai chinh hién tai.
Bang biéu dudi day cung cip nhirng théng tin v& hoat dong clia Se
Canh sat trong nam 2008.

*Dan s6 duoe wdc tinh vao ngay 01 théng 7 ndm 2009. Ngudn: Phang Théng ké Dan sé
Hoa Ky

Thanh phé d& hop ddng véi Ba Teri Black-Brann thudc Teri Black &
Cong ty, mot cong ty chuyeﬂ tuyen dung trong linh vie didu hanh cong, ‘
dé thire hién vigc tim kiém tuyén dung Ba Black-Brann d& cung cap
d|(‘h vu trong nganh tuyén dung ngudi didu hanh tir ndm 1999. Gan day
nhét Ba Black-Brann d3 thwc hién quy frinh tuyen dung vj tn Trwcng Ty
Ctiu hda cia Thanh phé va da hoan thanh 20 cong tac tuyén dung vi tri
an toan ¢dng cdng, trong dd cb 10 cong tac tuyén dung Canh sat
Trwdng, bao gdm mot sd cong tac tuyén dung & mién Tay.

Quyén tiép cén theo quy dinh cia ADA: Pé thu xép cac didu kién theo Bo luat : A
Ngu’m My Khuyét tat dé tham dy cudc hop cong chiing nay, xin goi Alexandra Orologas Cifvoe &;- 7 S
& sb (408%535-8100 ho#c (408) 204-8337 (Nguwdi Khiém thinh) it nhét ba (3) ngay lam viéc bAl\I JQQE
fruée bubdi hop _ G SR VLER




Newsletter Article:

Police Chief Recruitment Communlty Outreach Meetlngs

The City of San Jose is recruiting for a new Police Chief and is |nterested in .
receiving community input regarding the ideal qualities of a Police Chlef ‘San .
Jose’s Police Chief oversees the operations of approximately 1700 pollce :
employees (1273 sworn positions) in 4 Bureaus comprised of 10 divisions with + ="~ -
more than 70 specialized Units and assignments prowdmg polece sewlces for our :
cornmunity of more than 1 million residents. - R

“The City has contracted with Ms.Teri Black-Brann of Ter; Black & Com_pany, a.
public sector executive recruitment firm, to conduct this recruitment. f you are
interested in providing input regarding the upcoming recruitment for the Police
Chief, you are encouraged to attend any of the following community meetings:

Tuesday, August 24—Central Division Wednesday, September 1—Waestern Division
Roosevelt Cormmmunity Center West Valley Library
Community Room Community Room

6:00-8:00pm o . 6:00-8:00pm

PLEASE NOTE NEW LOCATION & TIME ' -
Wednesday, August 25—Southern D|V|S|on Thursday, September 2—Foothill Division.

Tully Library , . Eastside Union High School D|stnct Offices "
Community Room B Board Room

7:00-9:00pm g " 6:00-8:00pm

Monday, August 30—Citywide -
City Hall Committee Rooms 118, 119 120
6:00-8:00pm

Spanish and Vietnamese interpreters will be available at all of the meetings. For
residents who are unable to attend a meeting, but would like to submit written
comments may do so by sending an email to info@tbcrecruiting.com or by filling
out the Police Chief Recruitment Community Survey (available in English,
Spanish and Vietnamese), accessible on the City's homepage at
www.sanjoseca.qov. If you have any questions, please contact Deanna Santana,
Deputy City Manager, at (408) 535-8280. : :
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com)
Senf:  Monday, August 23, 2010 3:38 PM

To: Danaj, Mark

Subject: Police Management

Hi Mark —

Was | supposed to reach out to the Police Management Assoc to set-up a meeting w/ them or was the CM's office
taking care of that?? If the ball is in my court, can | get a name and contact info??

Thanks much —
Teri

P.S. Pl arrive in 8J late afternoon tomorrow to be at the community meeting tomorrow eve. + the other meetings

Tier Black-Branis Prvsident
Tegdhirpuitivgeoonr

B Tord Blaek & Comnpiany
Yase Exraamifvr Seared Bolution
#2732 Pasral Face

Eafos Verdes Penirmsda CA DM
wE AT 3512

fnx YT0BFELREL
wwwtbnenultngeom

9/9/2010
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com]
Sent:  Wednesday, August 25, 2010 3:23 PM

To: Danaj, Mark

Subject: FW: TENTATIVE CITY MANAGER RECALL

Mark —
It doesn't look like you were included on this e-mail.
Teri ‘

Teri Black & Co., LLC
tel 310.377.2612

www.tberectruiting. com

From: san.jose@california.usa.com [mailto:san. jose@california.usa.com]

Sent: Wednesday, August 25, 2010 3:16 PM

To: swebby@mercurynews.corm ;

Cc: Richard.Doyle@sanjoseca.gov; Debra.Figone@sanjoseca.gov; abind1@iuno.com;
dgreene@thefirstamendment.org; egonov@gmail.com; ; webmaster@san-jose-
california.us; Nadine.Nader@sanjoseca.gov; tom.manheim@sanjoseca.gov; lisa.herrick@sanjoseca.gov;
sam.liccardo@sanjoseca.gov; mayoremail@sanjoseca.gov; kansen.chu@sanjoseca.gov;
nancy.pyle@sanjoseca.gov; nora.campos@sanjoseca.gov; chuck.reed@saninseca.gov:

‘richard.doyle@sanjoseca.gov; pete.constant@sanjoseca.gov; ¢

webmaster@da.sccgov.org; INFO@TBCRECRUITING,COM; robert.davis@sanjoseca.gov;
diane.urban@sanjoseca.gov; david.hober@sanjoseca.gov; david.cavallaro@sanjoseca.gov;
hrian.bartlett@sanjoseca.gov; madison.nguyen@sanjoseca.gov; kevin.nishita@sanjoseca.gov;

; martin.corona@sanioseca.qov; rodneyd40@sanjoseca.gov; liz.kniss@bos.sccgov.org;
larrryduncan@yahoo.com; ; jose.salcido@sanjoseca.gov
Subject: TENTATIVE CITY MANAGER RECALL

Sean,

Thanks again for all your spectacular coverage on SJPD issues in the Mercury News. Aithough | am encouraged
by the efforts being made by the City Managers office, Teri Black and others in soficiting public input regarding -
selection of the new police chief, | am dismayed & greatly alarmed about the actual screening and process and
the intention of keeping the information regarding the applicants identities and backgrounds private.

| disagree with the notion that the public should be excluded in any way from the "public's business” and althaugh
| can understand fo a degree, the logic and reasoning behind the decision to exclude the public, | am sure that
most of the community will agree that the public's right to know & participate in this matter clearly outweighs any
privacy concerns of the applicants for the position chief of police.

| hope that Debra Figone will reconsider this decision to exclude the public from participating in “the public's
business”, and allow the people of San Jose to exorcise their influence as much as possible in the least restrictive
manner. There is nothing in the city charter that | can find that PROHIBITS the community from engaging in this
process in a hands on manner. By the same token, the community may at any time invoke city charter
sections:1603 & 1604 and remove the city manager from office. That is what | want to call on the community te do
if Debra Figone fails to comply & to allow the public to participate in this process. This is nothing personal against

9/9/2010




Pape 2 of 2

Debra Figone, however | think that if what rightfully belongs to the public is taken from them, then the public has
the right and obligation to take it back. ( Is this, oris this NOT a government for, of & by the pecple? )

1 don't want to bite off more than | can chew, or pick a battle that | cannot win, therefore 1 am asking you to please
heip me to get this message out to the community sa that others will join in this effort & the synergy of our efforts
& our collective will power may ultimately prevail against this machine!

Thank You,
(;gry—Andrew Crittenden

PS: Perhaps also, Charter section 1603 may be amended to empower the community to recall the police chief as
welk.
! will be looking for others to work with me on this & could use all the help | can get.

9/9/2010
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Distributed on:
SENT. TO COUNCILAUG 1 g 20 ’0

crry o M | - by City Manage}_:’s Offie
SAN JOSE Memorandum

CAPITAL OF SILICON VALLEY

A

TO: HONORABLE MAYOR FROM: Decbra Figone
. AND CITY COUNCIL -
SUBJECT: POLICE CHIEF RECRUITMENT DATE: August 18, 2010

COMMUNITY OUTREACH MEETINGS

INFORMATION MEMO

This information memo transmits an update to the citywide community outreach meeting schedule
with a change of location and time of the August 25 meeting, which will be held at Tully Branch
Library, in the Comomunity Room on 880 Tully Road from 7:00-9:00pm. Attached is the revised
flyer and informational piece for community newsletters.

City Manager

For questions please contact Deanna J. Santana, Deputy Cily Manager at (408) 535-8280.

Aftachments:
A, Police Chief Recruitment Flyer
B. Informational Piece for Community Newsletters




ITY IS SEEKING
C OMMUNITY INPUT ON
POLICE CHI

Meeting Purpose: The City of San Jose is recruiting for a new Police Chief and
is interested in receiving community input on the ideal qualities of a Police
Chief. The information collected will help inform the process and evaluation of
candidates. Several community mestings are scheduled to hear and collect
input from residents. Residents who are unable o aftend a community meeting,
but would like to submit written comment;- may do so by sending an email to
info@therecruiting.com.

Background: The Police Chief oversees the operations of approximately 1,700
employees {1273 sworn officers) for the current fiscal year. The Table befow
provides information on Police Department activity in 2009,

*Estimated population as of July 1, 2008, Source: U.5. Census Bureau

The City has contracted with Ms, Teri Black-Brann, of Teri Black & Company, a
public sector executive recruitment firm, o conduct the recruitment search, Ms.
Black-Brann has provided service to the executive search industry since 1999,
Ms. Black—Brann most recently conducted the recruitment process for the City’s
Fire Chief position and has completed 20 public safety searches, 10 of which
were Police Chief searches, including numerous recruitments on the west
coast,

ADA Access: To arrange accommodations under the Americans Disabiliies Act fo
participate in this public meeting, please call Alexandra Orologas at {408) 535-8100 or (408) 294-9337

(TTY) at leastthres, (3) business days before the meeting.

wmu e Ths 2 W\mzv




- LA MUNICIPALIDAD DESEA EL
' APORTE DE LA COMUNIDAD
PARA LA CONTRATACION DE UN
JEFE DE POLICi:

bt

Propasito de la reunion: La Municipalidad de San Jose desea contratar a un
nuevo Jefe de Policia y quiere recibir aporte de la comunidad sobre las cualidades
ideales de un Jefe de Policia. La informacion recabada ayudard a reportar el
proceso y la evaluacion de los candidatos. Se han programado varias reuniones
comunitarias para escuchar y recabar el aporte de los residentes. Los residentes
que no puedan concurtir a una reunion comunitaria, pero que deseen presentar
comentarios escritos, pueden hacerlo enviando un correo electrénico a
info@iberecriiting.com.

Antecedentes: F| Jefe de Policia supervisa las operaciones de aproximadamente
1,700 empleados (1273 oficiales juramentados) para &l afio fiscal en curso. La
Tabla abajo ofrece informacion sobre la actividad del Departamento de Policia en

2009.

*Poblacién estimada para el 1 de julio de 2009, Fuente: Oficina del Censo de los EE.UU.

La Municipalidad ha contratado a fa Sra. Ten Black-Brann, de Teri Black &
Company, una empresa de reclutamiento de ejecutivos def sector pliblico, para
llevar a cabo la blisqueda de contrataciones. La Sra. Black-Brann ha prestado
servicios a la industria de blisqueda de ejecutivos desde 1999, La Sra. Black-Brann
llevd a cabo recientemente el proceso de coniralacion del cargo de Jefe de
Bomberos de la Municipalidad y ha realizado 20 bsquedas de seguridad pablica,
de‘las cuales 10 fusron blisquedas de Jefe de Policla, incluyendo numerosas
contrataciones en la costa oeste. '

AcceSo.ADA: Para concertar las facilidades segiin 1a Ley de Estadounidenses con Discapatidad para
participar en esta reunion pliblica, favor llamar a Alexandra Orologas al (408} 535-8100 o al (408) 294-
9337 (TTY) con al menos tres dias habiles de anticipacién a la reunion.




Muc dich Budi hop: Thanh phd San Jose dang tuyén chon mét vi tan
Canh sat Trwcmg va mong nhén dwoc nhitng y kién clia cong déng vé
pham chét clia mot Canh sat Trudng. Nhivng thong tin thu thap duoc
sé gitp lap thanh quy trinh va céng tac khao hach cac trng vién. Mot sb
budi hop cong ddng da dwoc xép lich & lang nghe va thu nhan nhirng
y kién tiy dan chung Ctr dan nao khong thé tham diy duoe budi hop,
nhieng mudn gi¥i v kién bang van thuw thi co thé g qua dweng thu dién
i tai info@fbcrecruiting.com.

Thong tin Co han: V| Canh sat Trwdng quan ly hoat déng khoéng
1,700 nhén vién (1273 nhan vién hiru thé) trong ndm tai chinh hién tai.
Bang biéu dwdi day cung cAp nhiing thong tin vé hoat déng cda So'

Canh sét trong nam 2009.

Dén sé dugc rde tinh vae ngay 01 thang 7 n&m 2009 Ngudn: Phong Théng ke Dan sb
Hoa Ky
Thdnh phd da ho’p donq véi Ba Teri Black-Brann thudc Teri Black &
Cong ty, mot r‘ong ty chuyen tuven dung trong linh viee didu hanh cong,
d& thue hién viec tim kiém tuyén dung Ba Black-Brann da cung cap
dich vy trong nganh tuyén dung ngudi diéu hanh tr ndm 1999. Gan day
nhét Ba Black-Brann da thipe hién quy trinh tuyen dyng vi tr| Trudng Ty
Curu hda clia Thanh phd va d& hoan thanh 20 cong tac tuyén dung vi tri
an foan cong cong, 1rong décé 10 cong tac tuyén dung Canh sét
Trwdng, bao gdbm mot sb cong tac tuyén dung & mlen Tay.

Quy2n tiép can theo quy dinh ciia ADA: Dé thu xép céc diéu kién theo Bo luat o i

Ng U’C}I My Khuyét tat dé tham dw cudc hop cong chiing nay, xin goi Alexandra Orologas v @%

& sb (408) 5£35-8100 hodc (408) 294-9337 (Nguoi Khlem thinh) it nhét ba (3) ngay lam vigc bANJC) ]?
triréc budi hop., v CEHTLOF S ‘




Newsletter Article: : £
Pohce Chlef Recruitment Community Outrearh;Meetmgs'

The City of San Jose is recruiting for-a new Pohce Chief and is, mterested in,
receiving community input regarding the ideal qualities of a Pollce Chlef San
Jose's Police Chief oversees the operations of approxnmately 1700 poure 3
employees (1273 sworn positions) in 4 Bureaus comprised-of 10 divisions Wlth ‘
more than 70 specialized Units and assignments providing pohr'e semces for nur
community of more than 1 million residents. :

The City has contracted with Ms.Teri Black-Brann of Teri Black & Company, a
public sector executive recruitment firm, to conduct this recruitment. Jf.you are
interested in providing input regarding the upcoming recruitment for the Police
Chief, you are encouraged to attend any of the following community meefings: .

Tuesday, August 24—Centra! Division Wednesday, September 1—Western Division
Roosevelt Community Center West Valley Library
Community Room Community Room

6:00-8:00pm E 6:00-8:00pm

PLEASE NOTE NEW LOCATION 8 TIME B o
Wednesday, August 25—Southern Dlvusmn Thursday, September 2—-Foothill Bivision. .

Tully Library ) Eastside Union High bchoal Dlstrwt Ofﬁces ER
Community Room ‘ ' Board Room L S

7:00-9:00pm . 6:00-8:00pm

Monday, August 30—Citywide
City Hall Committee Rooms 118, 119, 120.
6:00-8:00pm

Spanish and Vietnamese interpreters will-be available at all of the meetings. For
residents who are unable to attend a meeting, but would like to submit written
comments may do so by sending-an email to info@tbcrecruiting.com or by filling
out the Police Chief Recruitment Community Survey (available in Engllsh
Spanish and Vietnamese), accessible on the City’s homepage at -
www.sanjoseca.gov. If you have any questions, please contact Deanna Santana
Deputy City Manager, at (408) 535 8280. :
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Norrls, Tom

From; Teri Black-Brann [teri@tbcrecruiting, com]
Sent:  Wednesday, August 25, 2010 9:32 PM
To: Danaj, Mark

Subject: Monday Meeting Being Televised??

Mark —~

Deb asked if Monday s meetmg was being televised (or recorded for later airing and uses). Wasn t sure but
promlsed her | would inquire. _

‘ Teri

Teri Black & Co., LLC
tel 310.377.2612

www.tbcrecruiting.com

9/9/2010
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Norris, Tom

From: Teri Black-Brann [teri@tbcrecruiting.com]
Sent: Wednesday, August 25, 2010 9:50 PM
To: Danaj, Mark

Subject: RE: Monday Meeting Being Televised??

Thxi W's a pretty darn good team to be part of. You guys are doing a really terrific job on this massive outreach
effort.

™

- Teri Black & Co., LLC

tel 310.377.2612

www. tbcrecruiting.com

From: Danaj, Mark [mailto:Mark.Danaj@sanjoseca.gov]
Sent: Wednesday, August 25, 2010 9:37 PM

To: teri@tbcrecruiting.com

Subject: Re: Monday Meeting Being Televised??

1 believe so. There was traffic between Dea.nna and Tom on decision of cost. I'll conﬁrm for us.
Welcome to the staifl

On Aug 25, 2010, at 9:32 PM, "Teri Black-Brann" <teri@tbcrecruiting.com> wrote!

Mark —

Deb asked if Monday's meetmg was being televised (or recorded for later airing and uses) Wasn't
.. sure but promised her ] would inquire.

Teri

Teri Black & Co., LLC
tel 310.377.2612

www.tberecruiting.com

9/9/2010




Subject: FW: Teri Black Brann conference call (Mark, Heather & Deanna to attend)

Location: Debra's Office (Heather to bring call in number)
Start: Wed 8/4/2010 8:00 AM
End: Wed 8/4/2010 9:00 AM

Show Time As: Tentative
Recurrence: (none)

Meeting Status:  Not yet responded

From: Figone, Debra

Sent: Tuesday, July 27, 2010 1:42 PM

To: Danaj, Mark; Ruiz, Heather; Santana, Deanna; Figone, Debra

Subject: Teri Black Brann conference call (Mark, Heather & Deanna to attend)

When: Wednesday, August 04, 2010 8:00 AM-9:00 AM (GMT-08:00) Pacific Time (US & Canada).

Where: Debra's Office (Heather to bring call in number)
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Davis, Tamara

From: Norris, Tom

Sent: Wednesday, August 25, 2010 8:31 AM

To: 'open.government@san-jose-california.info'

Cc: Doyle, Richard; Figone, Debra; 'abjpd1@juho.com'; 'dgreene@thefirstamendment.org’;

'egonov@gmail.com’; 'bootmootin@yahoo.com'; ‘webmaster@san-jose-california.us’, Nader,
Nadine; Manheim, Tom; Herrick, Lisa

Subject: _RE: CPRA Request - C.O.P Selection / Recruitment.
Attachments: 08-06-10 CMO.PDF
Dear Mr. Crittenden:

The contract between the City and Teri Blackwell & Company that you are requesting has not yet been
fully executed and therefore is not available for disclosure. Please submit your request again in the next
several days and, if the contract has been finalized, | will supply you with a copy.

The other information you are seeking is still being developed and will be shaped by the community input
process that is only just beginning. Attached is a copy of an Information Memorandum from City Manager
Figone to the Mayor and City Council that explains that process.

Regards,

Thomas D. Norris, CA
Public Records Manager
Office of the City Manager
City of San Jose, CA
(408) 535 8120

From: open. government@san-;ose -california.info [mailto:open. government@san-;ose -california. mfo}
Sent: Tuesday, August 24, 2010 10:54 PM :
To: Norris, Tom

Cc: Doyle, Richard; Figone, Debra; abjpd1@juno.com; dgreene@theﬁrstamendment org;

~ egonov@gmail.com; bootmootin@yahoo.com; webmaster@san-jose-california.us; Nader, Nadine

Subject: CPRA Request - C.O.P Selection / Recruitment.

Dear Mr. Norris

Pursuant to the California Public Records Act, I request prompt receipt of the following records /
documents & any records / documents that contain the following information.

A copy of the contract between the City of San Jose and TBC Recruiting concerning the
recruiting of the new police chief to replace chief Robert Davis. ( Including any attachments to

this contract and any other records / documents relating to such )

Names of individuals on the selection panel assisting City Manager: Debra Figone in decision
making process of choosing the next Police Chief, and specific responsibilities / duties of each

member.

Protoco] of weighing and processing public input and any factors & steps in the selection process
of hiring the next Police Chief and screening applicants.

9/10/2010
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If you believe that I am not entitled to the requested records I am requesting that you justify your refusal
within 10 days in writing pursuant to California Government code & 6255. You may only refuse to
release these records if there is an express law prohibiting you from doing so.

Thank You.

Cary-Andrew Crittenden

9/10/2010




Distributed on:
SENT TO COUNCIL:

AUG 06 2010
by City Manager’s Office

CI';'YOF. M
SAN JOSE Memorandum

CAPITAL OF SILICON VALLEY

- TO: HONORABLE MAYOR FROM: Debra Figone
AND CITY COUNCIL
SUBJECT: POLICE CHIEF RECRUITMENT DATE: August 6, 2010
INFORMATION MEMO

Given the high profile nature of a Police Chief position, I thought that it would be important to
share the preliminary recruitment framework and schedule to ensure a thorough and efficient
recruitment process. It is my City Charter responsibility to recommend to the City Council a
candidate for the Police Chief position. In order to uphold this responsibility effectively and
within the required timeline, a clear and confidential process that is void of inappropriate
influence needs to be preserved to ensure that the best and brightest candidates (be they internal
or external) emerge from a nationwide recruitment process. As a part of this effort, I intend to
engage the community and stakeholders in multiple ways at the front-end of the recruitment

Process.

. This Information Memo provides information on the: (1) professional recruitment consultant, (2)
community input process/framework, (3) schedule.

Professional Consultant and Staff Support

I have selected Ms. Teri Black-Brann of Teri Black & Company to lead the Police Chief
recruitment. Based in Los Angeles, Teri Black & Company, LLC offers premier comprehensive
executive search services to cities, counties and special districts throughout the nation. Teri has
provided service to the executive search industry since 1999. Serving clients in California,
Oregon, Arizona, Colorado and Texas, she has recruited for every discipline in the public sector.
She has served communities with large and small populations over the last 11 years and has built
a substantial base of clients across the Western United States that continually rely on her
personalized service, national network and dependable recruitment expertise and outcomes. In
addition to cities and counties, Teri’s clients also include special districts, utility agencies and
fion-profit organizations. She has managed a multitude of high profile and sensitive recruitments
over the years. Teri most recently conducted the recruitment process for the City’s Fire Chief
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position and has completed 20 public safety searches, 10 of which were Police Chief searches,
including Denver and Anaheim.

The consultant was selected from a list of qualified executive search consultants that the
Department of Human Resources developed through a previously-conducted competitive market
solicitation of executive recruiters. Of critical importance to me in selecting Teri is her approach
and recruitment style, which is a good fit with my management style and crucial for the success
of this recruitment effort. Additionally, Teri recently completed the Fire Chief search for San
Jose, which gives her unique insight and knowledge of the City’s current environment and,
particularly, public safety services.

Teri has a unique and comprehensive employment background in the area of public safety,
further qualifying her for this assignment. Before entering the executive search profession, Teri
served for four years as a Chief of Staff in the Office of Community Oriented Policing Services
within the U.S. Department of Justice during the Clinton Administration. Her local government
experience includes management positions in the Cities of Santa Ana, Lakewood and Oakland,
California with a special concentration on public safety.

Over the next weeks, Teri will be following up with key stakeholders to obtain input on this
position and will allow for individual opportunities to interact with her directly, While Ms. Teri
Black-Brann serves as the City’s professional recruiter, the lead City staff coordinating this effort
will be Human Resources Director Mark Danaj and Deputy City Manager Deanna Santana.
Together, they will coordinate the recruitment and public outreach process, and other City staff
will be strategically engaged based on areas of expertise or targeted stakeholders.

Stakeholder Input Process/Framework

In order to complete the recruitment process in a timely manner, the community engagement
process must be both extensive and quick, Iintend to employ various methods to engage the
community and individuals to provide input. The engagement process will include targeted
outreach to our diverse communities. Translation/interpretation services will be included where
appropriate to cnsure engagement with some monolingual communities (e.g., Vietnamese,
Spanish, and Chinese). In general, the input process will include a series of five city-wide
community meetings, targeted audience meetings and/or forums, and a website/email where
input can be provided outside of a meeting setting. The community meetings will be
geographically spread throughout the city and offered in each of the City’s Police Division Unit,
plus a citywide meeting at City Hall. These meetings will be widely advertised and coordinated
with Council Offices to ensure maximum constituent awareness and participation, The meetings
will be designed to ensure that participants are able express what is impottant to them in San
Jose’s next Police Chief. In order to achieve this goal, the meetings will be facilitated
discussions focused on four questions: '




HONORABLE MAYQR AND CITY COUNCIL
Subject: Police Chief Recruitment

August 6, 2010

Page 3

Question 1:  What are the most important issues that you would like the new Police Chief to
address?

Question2:  What experience and track record should the new Police Chief have?

Question 3:  What are the most important skills and characteristics the new Police Chief should
have?

Question 4;  Is there anything else you would like the City to consider when selecting the new
Police Chief? :

The questions will help to keep the meetings on point; however, the meetings will provide a
comfortable environment meant for full participation.

In addition to community meetings and targeted stakeholder outreach, I will also hold one-on-
one meetings for direct input from Councilmembers. To ensure that the Police Department
workforce input is integrated into this process, I will also be meeting with President George
Beattie, Police Officer’s Association, to discuss this process and receive input regarding the
position. Police Department employees will be provided information regarding the recruitment
and will be given convenient and confidential ways to provide input and to have their questions
answered regarding the Police Chief recruitment process. )

Other options to obtain input may be developed over the next weeks, A final meeting schedule
with dates and locations will be distributed very soon. Input provided from these meetings will
be used to develop a position profile for the professional recruiter to identify qualified
candidates. Additionally, input provided will be used during the candidate evaluation phase of
the recruitment process. :

Recruitment Schedule

Last week, in my Information Memo transmitting Police Chief Rob Davis’ retiroment
announcement, I noted that my goal was to announce a new Police Chief before Rob’s retirement
takes effect. I have extended the recruitment schedule given the desired extensive engagement
with members of the community, stakeholder groups, labor and staff. I want to ensure that these
steps are not shortened.

The recruitment activity and schedule will begin in August and it is anticipated that an
appointment will be made by December. Listed below is additional information on the key |
milestones leading to the appointment of a Police Chief. To the degree these milestones can be
accelerated without short changing the process, they wili be. '
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Activity Tentative Schedule
Community and stakeholder Outreach Meetings Week of August 16 —
(Final meeting schedule pending) Week of September 6
City Council Consideration of Policy Statement & Quest1ons Week of September 13
Launch Position Profile Brochure Week of September 13
Launch Recruitment Process Week of September 13
Final Applicant Filing Date for Position Mid October
Candidate Interviews , Mid November
Complete background, reference checks, outline terms of
December

employment, and prepare for City Council Confirmation.
Appoint new Police Chief,

Candidate Interviews

There will be labor/workforce, community, and stakeholder representation on the candidate
interview panels. The panel members will provide input to me on the top candidates for
consideration in making my final selection. This process will be confidential,

Conclusion

This recruitment process, and ultimately the appointment of a new Police Chief, is a high priority

for me personally, as well as for my staff. This process will focus on maximizing stakeholder

input so that the position profile fully embraces the community input while sustaining my ability

to have a confidential, thorough, and efficient recruitment process that leads to the successful

appointment of a new Police Chief by December 2010.

- DEBRA FI
City Manager

For questions please contact Deanna J. Santana, Deputy City Manager at (408) 535-8280 or
: Mark Danaj, Human Resources Director, at (408) 975-1473.




